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Quoting

Quoting is the exact reproduction of someone else’s words used to develop or support a point that you have made.
There are specific referencing rules for including quotations in your assignments, so make sure to double check what the requirements are based on the referencing style you are using. 
Quotations should not replace your own ideas and words and should be used very minimally.

Paraphrasing

Paraphrasing involves rewriting a section of text in your own words, without changing the original meaning of the text.

Summarising

Summarising involves taking the main points from a longer passage of text and rewriting them in your own words. 
Your summary should be shorter than the original and provide an overview of the main points.

Synthesising

Synthesising involves categorising or organising information from a number of different sources.

Regardless of how you incorporate the evidence, you must ALWAYS acknowledge all your sources
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