GRIFFITH UNIVERSITY	PRIOR SERVICE DETAILS
	HRM FORM

	EMPLOYEE DETAILS
I hereby give my consent that information regarding my previous employment be released to Griffith University for the purposes of recognition of my previous service.  I consent to the use of this information by the University for the calculation of Long Service Leave entitlements only.
	_________________________	____________
	Signature	Date

	Surname:
	
	First name:
	

	Date of Birth:
	
	
	University:

	Last Position held with your organisation:	

	TO BE COMPLETED BY THE HUMAN RESOURCE DEPARTMENT OF FORMER EMPLOYER

	APPOINTMENT HISTORY – include all positions with your University

	POSITION
	From
	To
	%
of Full Time 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	PRIOR SERVICE RECOGNISED BY YOUR UNIVERSITY

	POSITION
	INSTITUTION
	FROM
	TO
	% of Full Time

	
	
	
	
	

	
	
	
	
	

	LEAVE TAKEN

	Periods of Leave Without Pay
	

	Periods of Long Service Leave
	

	Was the employee paid out all long service leave entitlements on leaving your organisation?
	 Yes          No

	IF NOT ENOUGH SPACE ABOVE PLEASE ATTACH TO BACK OF THIS FORM.

	YOUR CONTACT DETAILS for any further clarification

	Contact Name:

	Email Address:

	Telephone No:

	[bookmark: _GoBack]Signature:
	Date:

	

	GRIFFITH UNIVERSITY HRM USE ONLY

	Accrual Calculated:

	Date:

	
HRIS updated:                                                                         Signature:



