	HIGHER DEGREE RESEARCH
GAI Conference and Travel Grant Report and Claim Form

	

	PART A: STUDENT DETAILS – HDR Student to complete

	

	 
 
 
 
 
 
 
[image: image1.png]Griffith Identification Number




	
	Family name:
     

	
	Academic Element:
     

	
	
	First name:
     
	
	Campus:
     

	

	

	PART B: TRAVEL GRANT REPORT – HDR Student to complete

	Departure Date:   
	

	Return Date:
	

	Conference Title and Location/Fieldwork Location:
	     

	Please provide a one page report (below or as an attachment) on the conference outlining the following:

· How your presentation was received and what feedback you obtained if applicable
· How the presentation/fieldwork helped your thesis
· What contacts were made that will enhance your studies/career
· Any publication opportunities that arose


	


	PART C: PAYMENT DETAILS – RECEIPTS MUST BE ATTACHED – HDR Student to complete

	Please select either (must be where expense was paid from):

	 FORMCHECKBOX 
 Personal Bank Account
	 FORMCHECKBOX 
 Research Account

	Bank name: 
	Speedtype: 

	Branch number (BSB): 
	Class: 

	Address: 
	

	Name of account: 
	

	Account number: 
(Please do not use the number on your card)
	

	PART D: DECLARATION

	I declare that the information supplied by me on this form is complete and correct. I understand that the University reserves the right to vary or reverse any decision made on the basis of incorrect or incomplete information. I certify that I have complied with the University's conditions of scholarship as amended from time to time.

	HDR Student Signature:
	
	Date


	PART E: PRINCIPAL SUPERVISOR’S ASSESSMENT AND/OR SUPPORT 

	I endorse the student’s report on their research travel.
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	I certify that this is a reasonable account of the student’s achievements during this research travel and of its outcomes.
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Additional comments if any:

	

	Principal Supervisor Signature:
	
	Printed
	Date


	Forward this form to the Griffith Asia Institute, accompanied by receipts showing the amount paid, method of payment, the date paid, and the service for which payment was made.  Scanned documents are acceptable.  Funds will be reimbursed back to where the expense was incurred (ie. Research account or personal bank account)

	Mail
	In Person
	Date Received Stamp

	Griffith Asia Institute
N16_1.31
Griffith University

170 Kessels Road

Nathan Qld 4111
	Griffith Asia Institute
N16_1.40  (Macrossan), Nathan campus 

	


	PART G: GRIFFITH ASIA INSTITUTE USE

	Approving Officer:

(Print Name)
	Amount Approved: $ 

	Signature:
	Date Processed:

	

	PROTECTING STUDENT PRIVACY

	

	Protecting Student Privacy Griffith University collects, stores and uses personal information only for the purposes of administering student and prospective student admissions, enrolment and education.  The information collected is confidential and will not be disclosed to third parties without your consent, except to meet government, legal or other regulatory authority requirements.  For further information consult the University's Privacy Plan at https://www.griffith.edu.au/about-griffith/governance/plans-publications/griffith-university-privacy-plan.
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