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Instructions for Use
This document is a template from which a laboratory specific manual can be developed.
This is a template. Users you have the ability to overwrite and delete the content and section headings as required so the manual is tailored to suit the laboratory in which it will be used.
Please refer to the Laboratory (PC2) Guidelines and the Regulations and Legislations referred to in that Guideline when developing a manual from this template.
[bookmark: _GoBack]The manual produced from this template is not to be used as a replacement for any documents, folders or records that are required by an Act or Regulation applicable to the laboratory, regulated material or work being undertaken in the laboratory.
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Insert references here.



Training Records

Insert Personnel Training Records here if not being saved in the GSafe Certification module.


Standard Operating Procedures

Attach your SOPS here.


Sample Transport and Storage Records/Sample Inventory

Insert sample transfer permits, entry numbers and sample storage information, e.g. sample number, date and physical location here.


Equipment Maintenance and Testing Records

Record the details of maintenance and testing of major pieces of equipment here.
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