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First Aid Officer (FAO) Nomination Request Form
To be eligible to become a FAO, nominees must fulfil one of the following requirements.  Please indicate which requirement you are requesting to fill by placing a cross (X) in the appropriate box below:
· I am will be filling an existing vacancy.  (To enquire whether a vacancy currently exists in your building/floor, please contact healthandsafety@griffith.edu.au)
· My school/department has identified a need for an additional FAO.  If this box is ticked, a completed risk assessment must accompany this form in order for it to be considered.
Requirement of a FAO Nominee
A person requesting to become a FAO must maintain a current Provide First Aid Certificate and agree to remain in the position and perform the duties of a FAO for a minimum of three years.  
To maintain first aid qualifications, a person is required to undertake the Provide First Aid training every three years.  In addition, a person is required to undertake a CPR Refresher training course annually.
	Employee and Location Details
	
	

	Employee ID: s       
	Last Name:        
	Given Names:      

	Element/Group:      
	Dept. ID:      
	Campus:      

	Building Number:     
	Floor:      
	Office:      



	Comments (nominee to provide further  information/details, where necessary to support their nomination request here):      


	For Noting:
1. Payment of First Aid training is centrally funded (refunds up to $150 for the full Provide First Aid and $70 for the CPR anything above this will be at the expense of the individual).
2. Payment of a fortnightly First Aid Allowance is the responsibility of the Group/Element to which the FAO belongs.
3. You cannot hold the position of First Aid Officer and Building Warden;
4. For information on the role and responsibilities of a FAO, please view the First Aid Guidelines .



	Supervisor’s Recommendation - the abovementioned employee will be available to provide first aid to any staff/student as required and attend training as organised by Health and Safety.
	Approving Authority - this is the person responsible for the budget allocation of this allowance

	Name:      
	Name:      

	Signature:
	Signature:

	Date:      /     /     
	Date:      /     /     


Forward completed form, and if required, a completed Risk Assessment to healthandsafety@griffith.edu.au 
Upon receipt, this form will be reviewed and the nominee and their supervisor will be notified if it has been accepted or declined.
For any further enquiries, contact healthandsafety@griffith.edu.au 

