	HIGHER DEGREE RESEARCH
 Application for a Conference and Travel Grant

	CLOSING DATE:
30 June of current year
Please refer to the Conference Travel Grant Conditions prior to completing this application form

	

	PART A: STUDENT DETAILS – HDR Student to complete

	

	 
 
 
 
 
 
 
[image: image1.png]Griffith Identification Number




	
	Family name:
     

	
	Academic Element:
     

	
	
	First name:
     
	
	Campus:
     

	

	

	PART B: PROGRAM DETAILS – HDR Student to complete

	Enrolment Status:    FORMCHECKBOX 
 Full-time    FORMCHECKBOX 
 Part-time

Are you an international student?    FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes
	Principal Supervisor/s: 

     
     

	Research Topic:
	     

	PART C: ELIGIBILITY  & CONFERENCE/PRESENTATION DETAILS– HDR Student to complete

	Enrolled in:   
	 FORMCHECKBOX 
 PhD    FORMCHECKBOX 
 Professional Doctorate    FORMCHECKBOX 
 PhD by Publication (ineligible)

	Have you completed your confirmation of candidature?
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes, confirmation date:  

	Have you previously been awarded a Conference Travel Grant funded elsewhere?
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes

	Are you within your maximum submission date? (without extensions)
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes, my maximum submission date is:  

	Are you a fixed-term or continuing Griffith University staff member?               
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes

	Conference Travel:
	

	Conference Title:
	     

	Conference Location (City, Country):

(must not be in Australia)
	     

	Date of Conference:
	     

	Has your abstract/paper been accepted:
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes

	Are abstracts/papers submitted to the conference refereed prior to acceptance for presentation? (please provide details)
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes – Details:      

	Are you the sole or main author of the presentation?
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes

	Is the presentation co-presented?
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes - Name of co-presenter:      

	Format of presentation:
	 FORMCHECKBOX 
 Oral paper    FORMCHECKBOX 
 Panel    FORMCHECKBOX 
 Poster    FORMCHECKBOX 
 Round table    FORMCHECKBOX 
 Exhibition    FORMCHECKBOX 
 Performance

	Proposed outcome of presentation:
	 FORMCHECKBOX 
 Published paper/refereed journal    FORMCHECKBOX 
 Other:      

	Fieldwork Travel:
	

	Fieldwork Location:
	     

	Dates of proposed fieldwork:
	     

	Purpose of fieldwork:
	     

	Will your academic element provide support, such as additional funding?
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes – Details (type of support, amount etc.):      

	Total amount requested from the Griffith Asia Institute (please note the maximum amounts that may be applied for – refer to Conditions):
	Total: $ 
        Cost of flights including tax: $       AUD Cost of registration: $       AUD
        Cost of accommodation: $       AUD Other expenses: $       AUD



	PART D: SUPPORTING INFORMATION

	 HDR Student:
	 FORMCHECKBOX 
 Brochures or notices prepared by the conference organisers

 FORMCHECKBOX 
 Evidence of paper being accepted to the conference

 FORMCHECKBOX 
 Evidence of costs (if available) i.e. conference/flight costs/quotes

 FORMCHECKBOX 
 Abstract of the paper to be presented

 FORMCHECKBOX 
 Approval from your principal supervisor endorsing your application for a conference travel grant (in this form or attached in an email/signed letter)
 FORMCHECKBOX 
 Approval from your HDR Convenor endorsing your application for a conference travel grant (in this form or attached in an email/signed letter)

 FORMCHECKBOX 
 Schedule of fieldwork trip

 FORMCHECKBOX 
 Other (please specify): 

	Principal Supervisor:
	 FORMCHECKBOX 
 Comments and approval below

	Head of Element/ HDR Convenor:
	 FORMCHECKBOX 
 Comments and approval below

	PART E: DECLARATION

	I declare that the information supplied by me on this application form is complete and correct. I understand that the University reserves the right to vary or reverse any decision made on the basis of incorrect or incomplete information. I agree to abide by the University's conditions of scholarship as amended from time to time.

	HDR Student Signature:
	
	Date


	PART F: PRINCIPAL SUPERVISOR’S ASSESSMENT AND/OR SUPPORT (please comment against the following criteria)

	Quality of application (Please provide details and attach a separate sheet if necessary)

	

	Research standing of conference and presentation if applicable (Please provide details and attach a separate sheet if necessary)

	

	Expected outcome of conference or fieldwork (Please provide details and attach a separate sheet if necessary)

	

	Principal Supervisor:

 FORMCHECKBOX 
 Approved    FORMCHECKBOX 
 Not approved
	Signature
	Printed
	Date

	PART G: HEAD OF ELEMENT/HDR CONVENOR’S SUPPORT

	Do you support the HDR student’s application for a travel grant?    FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes 

	Please provide assessment and/or comments (Please attach a separate sheet if necessary)

	

	Head of Element/ HDR Convenor:

 FORMCHECKBOX 
 Approved    FORMCHECKBOX 
 Not approved
	Signature
	Printed
	Date


	Mail
	In Person

	Griffith Asia Institute
N16 Level 1
Griffith University

170 Kessels Road

Nathan Qld 4111
	Griffith Asia Institute
N16_1.40 (Macrossan),  Nathan campus




	PART H: GAI APPROVAL

	GAI:     FORMCHECKBOX 
 Travel Grant awarded (Amount: $ 
 FORMTEXT 

     
     AUD)     Travel Grant not awarded

	
	Signature
	Date

	

	PROTECTING STUDENT PRIVACY

	

	Protecting Student Privacy Griffith University collects, stores and uses personal information only for the purposes of administering student and prospective student admissions, enrolment and education.  The information collected is confidential and will not be disclosed to third parties without your consent, except to meet government, legal or other regulatory authority requirements.  For further information consult the University's Privacy Plan at https://www.griffith.edu.au/about-griffith/governance/plans-publications/griffith-university-privacy-plan.
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