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GRIFFITH UNIVERSITY

(COMMITTEE NAME)

A meeting of the (insert committee name) was held on (insert date) at (insert venue).

MINUTES

	PRESENT:
	APOLOGIES:



	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Present by invitation:
	

	
	

	
	

	
	

	Secretary:
	


1.0
CONFIRMATION OF MINUTES

The minutes of the X/201X meeting of the (insert committee name), having been circulated, were taken as read and confirmed.

2.0
DECLARATION OF INTERESTS

2.1
No conflicts of interest were declared.

SECTION A: RECOMMENDATIONS AND REPORTS TO ACADEMIC COMMITTEE AND ITS

 SUB-COMMITTEES

X.0
XXXXXX


X.1

X.2

Resolution


X.3

SECTION B: ACTION UNDER DELEGATED AUTHORITY

X.0
XXXXXX


X.1
X.2

Resolution


X.3

SECTION C: OTHER RECOMMENDATIONS AND REPORTS

(TO PERSONS/COMMITTEES OTHER THAN THE PARENT COMMITTEE(S)

X.0
XXXXXX


X.1
X.2

Resolution


X.3

SECTION D:  MATTERS NOTED, CONSIDERED OR REMAINING UNDER DISCUSSION

X.0
XXXXXX


X.1
X.2

X.0
CHAIR’S REPORT


X.0
NEXT MEETING

The next meeting of the (committee name) will be held on (insert day and date) at (insert time) at (insert venue).
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