[Document title]

<<Name of Authorising Individual>>
<<Title/Position of Authorising Individual>>
<<Name of agency/organisation/company>>
<<Postal address of agency/organisation/company>>

<<DATE>>

Re: <<PROJECT TITLE & APPLICANT/ HDR CANDIDATE NAME AS PER PROJECT PLAN FORM>>

To whom it may concern,

I hereby confirm that <<Name of agency/organisation/company>> supports the application of the above-named project and applicant/HDR Candidate at Griffith University. 

a. Employed and continue to be paid salary to undertake project 
<< If the application is successful, <<Name of agency/organisation/company>> agree to support <<name of applicant/HDR Candidate>> as a Higher Degrees by Research candidate to undertake and embedded research project and work concurrently, while paying full salary and benefits for the candidature duration, and to be responsible for all other relevant expenses >>.

OR

b. Undertaking unfunded project with partner – including employer if not during work hours
<< If the application is successful, <<Name of agency/organisation/company>> agree to support <<name of applicant/HDR Candidate>> as a Higher Degrees by Research candidate to undertake an embedded research project with <<Name of agency/organisation/company>>.  <<Name of agency/organisation/company>> agrees that <<name of applicant/HDR Candidate> will spend <<X>> days << per week/month>> collaborating on the project <<either onsite or remote>> for the duration of their studies with <<Name of agency/organisation/company>>.

In addition to the above, <<Name of agency/organisation/company>> will provide the following to the PhD Candidate and Project:

· Access to <<list facilities, equipment, and other staff the PhD candidate will have access to, to facilitate their research>>; and
· <<Name of External Organisation Supervisor>> will act as the External Organisation Supervisor on this project and will ensure the appropriate support is provided to the applicant/ HDR Candidate to ensure the project is successful. 

<<Name of agency/organisation/company>> confirms that we have the appropriate space/facilities as outlined above to support the project and meet work health and safety requirements as required by Australian law. 

Furthermore, both Griffith University and <<Name of agency/organisation/company>> will each effect and maintain the following insurances: 
· workers compensation insurance as required by law; 
· public liability insurance of not less than $10 million; and 
· professional indemnity insurance of not less than $5 million. 

This letter of intent is hereby signed by the following authorised party for <<Name of agency/organisation/company>>

<<SIGNATURE BLOCK OF AUTHORISED INDIVIDUAL>>
