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Template 1: Empty template for a Data Management Plan

	PROJECT
	Response

	Project Title + Identifier  
	 

	Project Description 
	

	Researcher Name
	

	Date /Updated
	

	DATA COLLECTION-CREATION
	

	What data will be collected, captured, created and in what form?
	

	Will you use data generated by or belonging to other researchers or organisations?
	

	Will research participants be involved?
	

	Ethics Approval number (If relevant)
	

	Who owns the copyright of your data? 
	

	DATA ORGANISATION
	

	How will data be documented and described? 
	

	How will you name and organise your files? 
	

	What folder structure would be suitable to your project?
	

	What file formats be used?
	

	STORAGE AND BACK UP
	

	Where and how will your data be stored and backed up in safe, secure locations?

	

	What protections are there for any sensitive data?
	

	What protocols are in place to separate de-identified data, and the related identifiers?
	

	DATA POST PROJECT 
	

	Will you make data publicly available ? 
	

	Will your data be available for reuse?
	

	If so what license will be assigned?
	

	What data will be retained and for how long?
	

	Who will continue to maintain access to the data?
	





Template 2: Worked example of a Data Management Plan for non-sensitive data
Please note, this is a data management plan template for projects that DO NOT contain sensitive, personal or intellectual information (i.e. the data can be openly shared)
	PROJECT
	Example response

	Project Title + Identifier  
	 

	Project Description 
	

	Researcher Name
	John Citizen

	Date /Updated
	

	DATA COLLECTION-CREATION
	

	What data will be collected, captured,
created and in what form?

Will you use images/content belonging to other collections/ museums etc?
	Archival video clips (converted to mp4) 
Historical photographs digital copies JPEG).
Transcripts of video/ audio recordings -interviews 
Scans of Consent Forms -Interviews (PDF)
Spreadsheet-multimedia asset audit 
Spreadsheet- Historical (text) references, citations and bibliography
Field data collected using biocollect (Atlas of Living Australia)
Outputs from machine learning runs
Raw data captured from remote sensors (i.e. acoustics, camera traps, turbidity and velocity sensors)
Meta-analysis using data sourced from open repositories


	Have you established who owns the copyright of your data? 
	Yes, according to Griffith policy.

	DATA ORGANISATION
	

	How will data be documented and described? 

How will you name and label your files? 

What folder structure would best suit the needs of your project?

Will open standards and file formats be used?
	According to Griffith naming convention.

Files will be organised in folders according to types of data. ​
Dublin core metadata schema | Mp3,Mp4, text, pdf, odf formats. 


	STORAGE AND BACK UP
	

	Where and how will your data be stored and backed up in safe, secure locations?

	Data will be stored in Griffith Research Space.
Access passwords stored in joint project LastPass vault.

	DATA POST PROJECT 
	

	Which open repositories will you store your data and analysis workflows in?
What license will be assigned?
What data will be retained and for how long?
	Will deposit datasets (including metadata) in Griffith Research Online, TERN data portal.
Creative Commons license applied: CC BY ND NC.
Permanently due to Heritage value.






Template 3: Worked example of a Data Management Plan for sensitive data
Please note, this is a data management plan template for a humanities project that DOES contain sensitive, personal and identifiable information (i.e. the research data will NOT be able to be openly shared with de-identification and / or access controls.)
	PROJECT
	Example response

	Project Title + Identifier  
	 

	Project Description 
	

	Researcher Name
	John Citizen

	Date / Updated
	

	DATA COLLECTION-CREATION
	

	What data will be collected, captured,
created and in what form?

What folder structure would be suitable to your project?

Will you use images/content belonging to other collections/ museums etc?
	Archival video clips (converted to mp4) 
Historical photographs digital copies JPEG).
Video / Audio recordings-interviews (mp4 + mp3) 
Transcripts of video/ audio recordings -interviews 
Scans of Consent Forms -Interviews (PDF)
Spreadsheet-multimedia asset audit 
Spreadsheet -Permission/copyright status use of video & images
Spreadsheet- Historical (text) references, citations and bibliography
Gene sequences as txt files

	Will participants be involved?
	6 interview participants. Hard copy consent forms from participants secured in locked School facility.  Electronic copies of consent along with 
Private or Identifiable data are stored separately in Research Drive solution.  This has been deliberately separated from working data in Research Space solution 

	Application for ethics approval?
Ethics Approval number  
	Completed Ethics approval application (via Research Information Management System (RIMS) Ethics No. 178_000 

	Have you established who owns the copyright of your data? 
	Yes, according to Griffith Policy.

	DATA ORGANISATION
	

	How will data be documented and described? 
How will you name and label your files? 
Will open standards and file formats be used?
	Files named using recommended Griffith naming convention.


	STORAGE AND BACK UP
	

	Where and how will your data be stored and backed up in safe, secure locations
Will sensitive data be protected?
Has data been de-identified, and identifiers stored in a separate location?
	Data will be stored in Griffith Research Space
Access passwords provided to the 2 key collaborators
Identifiers have been removed from dataset and stored in a separate file, in a separate folder that is password protected I shared the password with my supervisors (I verbally told them the password, I didn’t email them) 

	DATA POST PROJECT 
	

	Will you make data publicly available ? 
Will your data be available for reuse?
If so what license will be assigned?
What data will be retained and for how long?  
Who will maintain access to the data? 
	Will deposit datasets (including metadata) in Griffith Research Online.
Creative Commons license applied: CC BY ND NC
Permanently due to Heritage value 
Non-public data to be archived in Research Vault 
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