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PErforM Risk Assessment Tool
PErforM – Participative Ergonomics for Manual Tasks
Manual task risk assessment form
Note: This risk assessment tool is not designed for complex tasks, workstation assessments or people/animal handling.  Contact your Health & Safety Adviser for advice on assessing the risks for these tasks.
	Date:
	
	Risk Owner:
	



	Risk Assessment Team
	

	Team members:
	

	Positions:
	

	Group/Element:
	

	School/Research Centre/Section:
	



	Task Description 
	Any Existing Controls?

	Name of task:
	

	Why was this task selected:
	

	Location where task occurs:
	

	Who performs the task:
	

	General description:
	

	Postures:
	

	Forceful/muscular exertions:
	

	Repetition and duration:
	

	Tools or equipment used:
	

	Work/task organisation and environment:
	




Risk factor assessment
1. Indicate on the body chart which area(s) of the body you feel are affected by the task.
2. If more than one body part is affected, you may shade the different body parts in different colours.  If so, use the matching colour when scoring the risk factors (e.g. red for arms on the body and score sheet, blue for low back on the body and score sheet).
3. Give each risk factor a score out of five.  One (1) is when the risk factor is not present and five (5) is when the risk factor is the most severe level they have experience.
	Exertion (force or effort relative to the body part) – how much force is the person using?  Think about starting or stopping quickly.
	Mark Body Part with 
(Use different colours for each body part affected)




	1
No effort
	2
	3
Moderate force & speed
	4
	5
Maximum force or speed
	

	Awkward posture (and/or static/sustained postures) – how awkward is the person’s posture?
	

	1
All postures neutral
	2
	3
Moderately uncomfortable
	4
	5
Very uncomfortable
	

	Vibration (mechanical vibration) – how much is the whole body or hand(s) being vibrated? Consider if there is any numbness or tingling after using power tools.
	

	1
None

	2
	3
Moderate
	4
	5
Extreme
	

	Duration (time taken to perform the task once or repeatedly without a break) – how long is the action performed for?
	

	1
<10 mins

	2
10-30 mins
	3
30 mins-1 hr
	4
1-2hrs
	5
>2 hrs
	

	Repetition – how often are similar actions done?
	

	1
No repetition
	2
	3
Cycle time 
< 30s
	4
	5
Cycle time
< 10 s
	


Risk Control
	Design control options
	

	Eliminate, substitute, engineer:
	





	Administrative control options

	




Once completed, log in to Gsafe to upload a copy of this Risk Assessment and to complete your Action Plan – detailing proposed actions, person/s responsible and due dates.
Source: The State of Queensland (Department of Employment and Industrial Relations) October 2007, UQ, Curtin University of Technology (29th September 2014) retrieved from Workplace Health and Safety Queensland	Page 2 of 2
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