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Staff Windows computers

Introduction

The Windows PaperCut Print Deploy client helps you connect to the Griffith PaperCut print system. It features MyPrint_Staff
which allows you to retrieve your jobs from any available MFD. This guide will show you how to manually install Ricoh PaperCut
software on your Griffith Staff Windows computer so you can print to MFD’s on any Griffith campus.

If you are using a Griffith Staff computer off-campus: You will need to connect to the Griffith VPN before completing
the steps below.

Griffith-owned devices will normally use the PaperCut Print-Deploy client. This client enables the use of some advanced printing
features (including finishing and stapling).

Step 1: Download the PaperCut Print Deploy client

o In a web browser go to the following URL.:
https://griffitheduau.sharepoint.com/sites/Productivity-
Content/VPN/Forms/Allltems.aspx

Download the pc-print-deploy-
client[myprintl.griffith.edu.au].msi file to your desktop.

ﬁ PaperCut Print Deploy Client Setup - X

Welcome to the PaperCut Print Deploy Client
Setup Wizard

The Setup Wizard will install PaperCut Print Deploy Client on
your computer. Click Next to continue or Cancel to exit the
Setup Wizard.

e Some computers will prompt for approval to run the
installer. Click Yes to proceed.

User Account Control X

Do you want to allow this app from an
unknown publisher to make changes to your
device?

C:\Users\admin\Desktop\pc-print-deploy-
client{myprint1.griffith.edu.au].msi

Publisher: Unknown
File origin: Hard drive on this computer

Show more details

Yes I No
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https://intranet.secure.griffith.edu.au/computing/remote-access/virtual-private-network
https://griffitheduau.sharepoint.com/sites/Productivity-Content/VPN/Forms/AllItems.aspx
https://griffitheduau.sharepoint.com/sites/Productivity-Content/VPN/Forms/AllItems.aspx

o Once the installation is completed, click Finish. #8) PaperCut Print Deploy Client Setup = X

Completed the PaperCut Print Deploy Client
Setup Wizard

Click the Finish button to exit the Setup Wizard.

e The PaperCut sign in screen will appear and a new green B
printer icon will display near the clock on the Windows

taskbar. PaperCutp

All your printers, in one place.

Sign in with your Griffith sNumber and Griffith
password. ,
I

Sign in and add printors

Click Sign in and add printers.

0 A pop-up window will appear confirming the 3 PaperCut Print Deploy Cliert - x
Myprint_Staff queue has been installed.

papercut My printers  Hefresh Q

You can now close this window.

E Myprint_Staff [Virtual Print Oueue JMobility) Statt Printing Installed

Step 2: Confirm Myprint_Staff Queue is installed

o Print a test document by selecting Myprint_Staff [Virtual
Print Queue](Mobility) from the list of available printers.

- | | | Print
In the Griffith Staff environment, Windows will remember 0 Home
the last printer you used and present that as the default Hélﬂ Copies: |1 :
next time. [ New
Print
= Open
Printer ©
fnfe Myprint_Staff [Virtual Print... .
Save % Ready
Printer Properties

Save As

Settings

Print | Print All Pages .
The whole thing
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