
 

 
PRESENTATION AND PDW GUIDELINES 

 
We look forward to welcoming you at the annual meeting of AIB-Oceania (previously AIB-
ANZ) in Melbourne, Australia on 16-17 November 2018. 
 
In preparation, below is some guidance regarding the organization of the paper presentations 
at the Research Symposium (Friday) and roundtable discussions at the Professional 
Development Workshop (Saturday). 
 
 
PAPER PRESENTATIONS 
Each session has been scheduled for 90-120 minutes, with 30 minutes allocated for each paper (i.e. 3 to 4 papers).  
Please plan to present for approximately 15 minutes to allow 10-15 minutes for questions and discussion. The session 
chair (the last speaker in the session) will be asked to control the time for all presentations and discussions.   

Please ensure that you are at the allocated room for your session at least 10 minutes before the session commences. This 
will give you the opportunity to meet the session chair and other presenters, and to upload your presentation to the 
computer.   

All rooms have computer facilities (Microsoft Windows and Powerpoint) for presentations. Please bring your presentation 
on a USB. We recommend that you bring an additional copy of the presentation as ‘back up’, or store an extra copy online 
(e.g. in Dropbox).   

 
Some tips for paper presentations include: 
• Pay attention to the basics.  Make sure you manage your presentation time carefully.  Use a minimum font size of 

18-20 point on your slides, in a font that is readable from a distance (e.g. ARIAL).  Don’t have too many slides – in a 
15 minute presentation, aim for no more than 7-8. 

• Think about the purpose of the presentation. For example, is it to sell the paper and gauge audience reaction?  Is it 
to seek critique that can lead to a refinement of your paper?  Or is it to present the audience with a challenge you 
are facing (e.g. around measurement or theory) and ask for their help? Structure your presentation, timing and 
opportunities for audience interaction according to its purpose.   

• Focus on what is interesting and novel, and minimise description of parts of your paper that are not new or 
different. Try to avoid giving a monologue, and invite audience engagement.    

• Consider bringing 15-20 copies of a summary of your paper to the session as a handout. Keep it to just a sheet of 
paper with double-sided printing. On the handout, present the key points of the paper, e.g. your slides or the 
Abstract, Hypotheses and Tables of Results. The paper title, author(s) and contact details should be included. 

• Finally, AIB enforces a “no show” policy to maintain the integrity and quality of the conference. You can find more 
about this policy at http://aib.msu.edu/aboutnoshow.asp . If for any reason you are unable to present your paper, 
please inform your session chair and Tom Osegowitsch (ot@unimelb.edu.au ) in advance of your session. 
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CHAIRING OF PAPER PRESENTATIONS 
The presenter of the final paper in each session is asked to act as the Session Chair (you do, after all, have the greatest 
incentive to keep all presenters on time!).  The session chairs are expected to: 

• Ensure that the session commences on time 
• Introduce the presenter and the title of the study 
• Ensure that the presenters do not exceed their allotted time 
• Facilitate questions from the audience and discussions 

Thank you!! 

 

PROFESSIONAL DEVELOPMENT WORKSHOP – WHAT MAKES AN EXCELLENT INTRODUCTION? 

All are welcome! 

What makes an excellent introduction? The introduction to your paper may only be the opening few pages. 
Nonetheless, it plays a pivotal role in shaping how a reviewer will read your manuscript and, sometimes, even whether 
or not she will continue reading at all! The process of crafting an excellent introduction can, however, be mysterious.  

The PDW has two key components:  

(1) a plenary panel that includes past and current editors of highly regarded journals in International Business and 
Management who will share their insights about what makes an excellent introduction and invite discussion 
with the audience; and  

(2) round table discussions between mentors and those presenting their ‘introductions’.   

The round tables are intended to give PDW presenters the opportunity to work with senior academics as mentors and 
other participants to give and receive feedback, develop skills, and hone their submitted introductions. Hence, all 
participants presenting their work are expected to read and comment on the introductions of other participants on their 
table.  Those not presenting an introduction are also welcome to join in. 

In preparation for the round table discussions, please: 

• send your final introduction to s.mcgaughey@griffith.edu.au no later than 29 October, with AIB-OCEANIA PDW 
in the subject line   

• ensure you include the following: name and contact details of all authors, title, short 125-word paper abstract 
(optional); the introduction  

• prepare a 3 minute overview of your paper to which your introduction relates that you will present at the 
roundtable. This should be a short verbal overview, without the use of visual aids, computers, etc. 

• read the introductions of the 4-5 other participants on your table so you may also contribute to the discussion.   

‘Introductions’ will be distributed to mentors and participants on the same roundtable as soon after 29 October as is 
possible (and not to all participants). You may send a full paper for distribution if you prefer, but mentors and other 
participants are only asked to read the Introductions.  Our focus is on what makes an excellent introduction. 

CONTACTS 
Please contact Sara McGaughey (s.mcgaughey@griffith.edu.au ) for academic programme enquiries, and Tom 
Osegowitsch (ot@unimelb.edu.au ) for local host arrangements. 

HOSTED AND SPONSORED BY  
Department of Management and Marketing,  
Melbourne International Business Research Unit & 
Centre for Asian Business and Economics 
Faculty of Business and Economics,  
University of Melbourne, Australia 

 
S.L. McGaughey 22-10-2018 
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