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1. OVERVIEW AND BACKGROUND INFORMATION 

1.1. Professional experience placements within the BN program 

880 hours

1.2. Clinical Courses 



1.3. On-campus professional experience (clinical) placement learning activities 

1.4. Professional accreditation 

1.5. Professional recognition 

1.6. Student registration with Nursing and Midwifery Board of Australia (NMBA) 

Students do not need to do anything for this to occur 

Note:
  

1.7. English Language Requirements 



1.8. Professional experience (clinical) placement Office staff 

  Professional Practice (PEP) Director –  

 Professional experience (clinical) placement Coordinators (CPCs) – 

  Professional experience (clinical) placement Officer Team Leader – 

  Professional experience (clinical) placement Officers – 

See Appendix A

1.9. Professional experience (clinical) placement Office contact details 

 Phone: (07) 3382 1200ࠉ
 Email:: nursingcpo@griffith.edu.auࠒ
Office  Hours:: 7.30am to 4pm Monday to Friday (excl Public Holidays) 

CPC TEAM Contact Details 



Gold Coast/Logan  ࠉPhone: 0434 171916 
Logan ࠉPhone: 0466  562291 
Brisbane South (Nathan) ࠉPhone: 0409 482967 OR 0481 125151 
Clinical Placements Director,  
Judith Needham ࠉPhone: 0407 698694 
 Email:           cpcnursing@griffith.edu.auࠒ
Office Hours:  7.30am to 4pm Monday to Friday (excl Public Holidays) 

1.10. Organsiation of professional practice 

1.11. Health Placement Support Hub 

student’s responsibility 

1.12. Health service providers 



2. COMMUNICATION

2.1. Email

Griffith University email account
professional standard

subject line of an email
Course Code, Student Number, Student Name, Campus Topic
For example: 1809NRS, Harry Potter, s1234567, Gold Coast

2.2. Learning @ Griffith

2.3. Nurses Connect

2.4. Sonia

IMPORTANT: Students must NOT contact the individual facility prior to placement (unless specifically 
stated within the pre-brief). This includes having informal discussions with staff.



Any 
medical certificates and statutory declarations required by the University regarding professional 
experience are required to be uploaded to your timesheet on Sonia. 

2.5. University systems eg. Student system 

name change of address

2.6. Social Media 

Professional Behaviour 

2.7. CPC & CPO communication with Students Family, Friends or Guardians on 
placement matters surrounding students 

2.8. Phone Conduct 

name, question, and phone number



All communication is expected to always be respectful and professional.  Unprofessional behaviour over the 
phone will not be tolerated, this includes calling multiple times.

 



3. PREPARATION FOR PROFESSIONAL EXPERIENCE (CLINICAL) PLACEMENT 

3.1. Calendars 

see link below

3.2. Professional experience (clinical) placement dates 

Placements may occur at any time throughout the calendar

3.3. Pre-existing and recent health conditions 

medical clearance 
with no restrictions

a medical certificate Appendix D

at least two (2) weeks prior to the commencement of 
placement



Appendix H: Requirements for supporting documents

3.4. Student on WorkCover from paid employment 

no restrictions in place only for treatment
If restrictions are in place

3.5. Students with a disability 

Students with Disabilities Policy’ 

This is treated confidentially

Types of Disability may include but are not limited to: 



 
 
 
 
 
 
 
 

3.6. Pregnancy 

ANY

3.7. Notification of return to studies after a break / leave of absence 

3.8. Fit for Professional Practice (FFPP) requirements 



IMPORTANT:

When requirements are due to expire:

Important:

HEPATITIS B VACCINATION

may However,
evidence of the completed third dose must be submitted to the Health Placement Support Hub within 6 
months after the first dose.

3.9. Facility / Government Directives and/or Policy

3.10. Completion of online learning prior to professional experience (clinical) 
placement

All requirements must be met before course census date or 4 weeks before the start of the allocated
professional experience (clinical) placement block (whichever occurs first). The student will be unable
to attend placements if documentation is not submitted on time and this will result in a failure for this 
assessment item.



CLP 

3.11. Early notification of employment / volunteer work in the health sector 

may not attend work as a 
permanent employee or volunteer

must 
prior 

3.12. Early notification of ongoing admission or treatment in a health facility 

may not attend 
have been previously admitted or treated for an extended period

 
 
 



must 
4 weeks prior to placement

3.13. Notification of placement allocation with employment of friends & family

3.14. Change of personal details (name or gender)

3.15. Appropriate attire / uniform requirements for placement

Appendix C

PLEASE NOTE: 



Name Badge Example



4. GETTING READY FOR YOUR PROFESSIONAL EXPERIENCE (CLINICAL) 
PLACEMENT 

4.1. Professional experience (clinical) placement locations 

Every effort is made to place students in proximity to their place of residence, but 
this is not always possible! 

4.2. Professional experience (clinical) placement allocation 



4.3. Students sourcing their own professional experience placement 

CANNOT source their own placements.

 There are significant administrative and financial costs associated with establishing and 
maintaining placement agreements, which must be managed centrally by the University.

 
 
 

IMPORTANT: 



 
 

4.4. Allocation of specialist placement in the final year 

Important information: 
 

 
As a result, the CPO will not 

respond to any correspondence on the subject. 
 

 

4.5. Cancellation or variations to professional experience (clinical) placements by 
the University 

The University reserves the right 
to cancel or reschedule professional experience (clinical) placements in such circumstances 

check Griffith email 



4.6. Student requests to defer a placement 

‘deferred assessment’ 

 
 
 
 
 
 

IMPORTANT: does not 

The Course Convenor 

4.7. Overseas placements 

 



5. BEHAVIOURAL EXPECTATIONS: UPHOLDING UNIVERSITY POLICIES & 
PROFESSIONAL STANDARDS

5.1. Professional behaviour

Cultural Safety

-

IMPORTANT: NOT 



Evidence-based practice 

Organisational policies 

5.2. Fitness for professional experience (clinical) placement 

Health Practitioner Regulation 
National Law Act 2009 

see 

 

 



Important: 

5.3. Mandatory notification of registered health practitioners and students 

 
 
 

Notifications about students 

 



6. ON PLACEMENT 

6.1. Scope of Practice 

(Appendix G ), 

 
 
 
 

student scope of 
practice

Appendix G

Students must read and conform to the School of Nursing and Midwifery’s policy on 
Administration of Medication by Students on Professional experience (clinical) placement 
Appendix E

National framework for the development of decision making tools for nursing and midwifery 
practice 

6.2. Accessing electronic medical records 

access to them should be limited to only patients being directly 
cared for on the day, and then only if clinically necessary.



6.3. Supervision and working with enrolled nurses (EN) 

Direct supervision and input from an RN is required for: 

 
 
 

6.4. Preceptor Placement 

Appendix B

6.5. Attendance at rostered professional experience (clinical) placement and Public 
Holidays 

must attend



  

HOWEVER: 

6.6. Inability to attend the first day of professional experience (clinical) placement 

no opportunity for a later orientation removed 

defer their placement same supporting documentation same reasons 

6.7. Personal safety on professional experience (clinical) placement 

 
 
 
 
 
 



6.8. Placement personal safety tips 

Personal safety tips if you park off site: 

 
 
 
 
 
 
 
 
 
 
 
 

 

Personal safety tips when dealing with confrontation outside work: 

 
 
 
 
 
 

6.9. Additional Hours 

6.10. Assessment items during professional experience (clinical) placement 



Examinations scheduled during professional experience (clinical) placement 

alert the CPO 

placement hours recorded in the 
timesheet must reflect the absence for the exam and supporting documentation should be attached 
(exam schedule or stat dec). 

6.11. Absence from professional experience (clinical) placement 

see Appendix D

6.12. Financial support when on professional experience (clinical) placement 

6.13. Lactation breaks (including breastfeeding) on placement 

When Expressing Students Must: 



 
 
 

When Breast Feeding Students Must: 

 

 

 
 

 

Lactation breaks 

 
 

When lactation breaks can be taken 

6.14. Where lactation breaks can be taken 



7. ACADEMIC AND CLINICAL REQUIREMENTS FOR PROGRAM COMPLETION 

7.1. Course professional experience (clinical) placement requirements 



Table: Course outline and associated PEP hours 
Course 
Code 

Course Name PEP 
Expected 
Hours 

PEP 
Minimum 
Hours*  

Addi onal 
Clinical 
Comple on 
Requirement  

Cumula ve Check to 
Ensure Minimum Ahpra 
PEP Hours A ained 

End of Year 2**:  

 

End of Program**: 

all 

7.2. Absence within professional experience (clinical) placement 

Appendix D



If you do not upload absence documentation, this will delay ANSAT review and mark finalization for PEP 
assessment. 

PLEASE NOTE

7.3. Documentation for clinical absence 

EVERY absence 

Links in Appendix H.

 
 
 
 
 
 

Who can issue my medical certificate? 

 
 
 



 
 

How do I name the supporting document files when uploading to Sonia? 

 
 

Where do I upload the files? 

Important: 

Will these documents be checked? 

7.4. Clinical failure and clinical hours 

PLEASE NOTE:

7.5. Academic course failure and clinical completion 



Fails their academic component and their grade falls outside supplementary range

Fails their academic component while on placement
OR

Passes their placement but fail theoretical component

Fails their clinical placement but eligible for reattempt

If a student is absent in excess of the hours for their course of study

Clinical completion occurs in 80-hour blocks 

in total ALL 

7.6. Clinical re-attempt

discretion of the CPC may

must 

IMPORTANT:



7.7. Cumulative hours for clinical courses and registration 

sum 
If a student fails a clinical course the completed course clinical hours do not 

contribute to total BN program clinical hours

Additional professional experience (clinical) placement will be assigned as needed to assist 
the student in meeting the hours required for program completion and NMBA registration (see section 7.2, 
7 . 5 , 7 .6 ). 

For example, if you completed an equivalent 1809NRS 
course at TAFE and completed a 120-hour placement, your ‘credited hours’ will be only 80 hours (equivalent 
to the current 1809NRS clinical hours). 

PLEASE NOTE:

8. HEALTH & SAFETY 

All staff and students are expected to: 

 
 

 
 



8.1. Accidents and injuries – incident reporting

8.2. Personal safety on professional experience (clinical) placement

8.3. Pocket safety

pocketSafety 



Log in
Connect to Riskcloud

Griffith



9. PERFORMANCE & ASSESSMENT

9.1. Professional experience (clinical) placement goal setting

Rationale for goal setting:



How to set goals: 

 
 
 
 
 

Ask yourself the following questions for each goal: 

 
 
 
 
 



When completing the goal sheet for your professional experience (clinical) placement, goals
should follow the below structure:

9.2. The Australian Nursing Standards Assessment Tool (ANSAT)

knowledge, skills and conduct 

9.3. Placement and ANSAT Completion

Goal:

Area I want to develop:

I will achieve this by:

I will address the following Standards for Practice when achieving this goal:

IMPORTANT:



 of their placement block. 

 
 
 
 
 

9.4. Paper based ANSAT 

 
 

9.5. Standards for Practice 

 
 
 
 
 
 
 

9.6. Creating a beneficial learning opportunity 

 
 

 
 

 



 

 
 

 

 

 

National Standards for Practice for the Registered Nurse 

9.7. Clinical Learning Plan (CLP) 

(see Appendix E
 

 

CLP 

 

 

 

A CLP is a constructive, proactive tool that provides: 

 
 

 

knowledge skills conduct 
will fail the professional experience (clinical) placement 

assessment item



9.8. Unsatisfactory performance 

Consequences of unsatisfactory performance may include: 

 
 
 

may 

(Unsatisfactory Performance) 

9.9. Student concerns whilst on professional experience (clinical) placement 

see Appendix F

Professional Practice Director

BN Campus Program Advisor. 

(Sexual Harassment & Workplace Bullying/Harassment) 



Appendix A: Professional experience (clinical) placement Office (CPO team) 



Appendix B: Professional experience, clinical placement, supervision models 
Facilitated placement (referred to as the ‘Clinical Facilitator model’) 

Near Peer model 

‘Cluster model’ 

‘Preceptor model’ 

 



Appendix C: Bachelor of Nursing Uniform Requirements 

Uniforms 
 

 

 

 

 

 

 

 cannot 

 
 
 
 

General appearance 
 

 

 
 
 
 
 
 
 
 
 
 

Footwear 
 Accepted shoes: Shoes 

need to be leather (or imitation) 

 
 
 
 No trainers/runners with mesh 
 Frankie4 

 



Jewellery 
 

 

 

 
 

 
Professional appearance must 
always be maintained. 
 
 
 
 

 

 

 

 

 
Uniform Variations 

Bare below the elbows 
 

 

PLEASE NOTE NO 

 
Cultural Considerations 

 

 

 

 

 

 



Fully Enclosed Shoes

FRANKiE4 Nursing Footwear



Appendix D: Notification procedures for absence from professional 
experience (clinical) placement

medical certificate or a statutory declaration each day

Student Absence Protocol How to complete your Time Sheet in
Sonia 



Appendix E: Administration of medications by students on professional 
experience (clinical) placement

School of Nursing and Midwifery: Bachelor of Nursing

ADMINISTRATION OF MEDICATIONS BY STUDENTS ON 
PROFESSIONAL EXPERIENCE (CLINICAL) PLACEMENT

The School of Nursing and Midwifery has adopted the following policies 
in relation to the administration of medications by students on 
professional experience placement:

Theoretical Preparation

Scope of Practice

direct supervision 
NOT 

Direct Supervision

Schedule 8 Drugs
directly supervised 



Appendix F: Concerns while on professional experience (clinical) placement 
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Appendix H: Requirements for supporting documents 
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