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1. Quick Guide

= Introduction

Visit the Credit transfer webpage
e  Go to: www.griffith.edu.au/credit

e Review the information to understand your credit eligibility and gather all required supporting
documentation.

Check the Credit Precedent Database (CPD)
The CPD shows examples of past credit outcomes to help guide your expectations.

Start your application
e  Click Apply for credit now
e Read the Before you start information and click Next

2 Section 1: Personal Details

Review your personal information.
These details are automatically filled from Griffith’s student system and cannot be changed in the application
form.

e If anything is incorrect, contact Student Connect to have your details updated.

Click Next to continue.

® Section 2: Program Details

Confirm the program you are currently enrolled in.
Credit can only be granted for your active Griffith University program.
e If the listed program is incorrect or inactive, contact Student Connect before proceeding.

Click Next to continue.

B Section 3: Prior Learning
1. Prior Study

Select the type of prior study:
e  University / Other Study
e TAFE Study
e VET Study

University/Other Study

e Enter the details of the prior institution and award program (degree) studied.

e Use “NA” if no course or program code is available.

e List only the prior courses related to courses in your current Griffith program.

e Ifthe study is unrelated to your Griffith program, select the option to be assessed for maximum Flexible
Module Electives.

e If study is related to your Griffith program, click Add Course to enter the course details. List only the
prior courses to be assessed for specific courses in your current Griffith program. At time of assessment
maximum electives will be awarded for any unrelated courses.

1. Applications including more than 18 courses may experience issues with submitting. To apply for
additional courses please submit a second application.
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TAFE or VET Study
e Provide the name of the institution and qualification only.
e No need to list individual units of competency.

Repeat the steps for all prior study to be assessed.
Click Next when complete.

2. Prior Experience

If you wish to apply for credit based on work or other relevant experience:
e Select Yes and provide a brief overview (<100 words)
e Choose experience type: Work or Other
e Enter years of experience
¢ Indicate whether the credit applies to:
- A specific course in your program, or
- An elective

Specific Course
e Find the relevant Course Profile and copy its Learning Outcomes
e Describe how your experience matches those outcomes with clear examples
e  Click Accept

Elective
e Refer to your program’s Program Learning Outcomes
Copy/paste these into your application
Describe how your experience matches those outcomes with clear examples
Click Accept

Repeat for all courses to be assessed, then click Next

Section 4: Request for Credit

This is where you identify what Griffith courses you are seeking credit for. The system will guide you based on
the type of prior learning:
e  Prior experience: is auto-populated based on the information previously entered.
e  TAFE/VET study or unrelated University/Other study: You are not required to map your prior study to
Griffith courses. The application defaults to “Unspecified — assess my maximum credit”.
e Related University/Other study:
- You must map your past courses to specific Griffith courses in your degree
- Click Add Griffith Course, then search for the course
- Click Accept

Once all prior courses are mapped, click Next to continue.

Section 5: Supporting Documents

Attach required documents when submitting your application. You can also upload them later, but this may
delay the assessment.

Section 6: Declaration

Other Information
e Add any optional information

Review your application
e Review each section for completeness
e Incomplete sections (except Supporting Documents) must be finalised before submission
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Declaration
. Read the Declaration
e Tick the checkbox to confirm
e  Click Submit Application

You will receive a confirmation on-screen and via your Griffith email.

@ Track Your Application

Track your status or upload more documents by:
e Clicking Track this application on the confirmation screen
e Following the email link: Track my credit for prior learning application

Track my application
To keep up to date with the assessment of your application, please select the "Track

my credit for prior learning application” button below.

Track my credit for prior learning application

e Returning via the Credit transfer webpage
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2. Introduction
2.1 What credit can be granted?

Upon being accepted into Griffith University, you may apply for credit for prior learning, which may reduce the time
it will take to complete your degree.

The University may grant credit for:

e Prior study: This includes formal learning undertaken through an accredited education provider that leads to
an official accredited qualification. Such providers include:
- Australian universities
- vocational education and training (VET) providers, e.g., TAFE or private colleges
- recognised overseas institutions
- recognised professional bodies, employers and other authorities.

e Prior experience: This includes non-formal and informal learning:
- Non-formal learning takes place through structured programs that don’t lead to an officially recognised
qualification. This might include workplace training, volunteering or community-based courses.
- Informal learning is unstructured, unorganised experience you gain through activities at work or with
family, or via hobbies or personal interests.

For more information, refer to the Credit transfer webpage (refer Figure 1)
www.griffith.edu.au/credit

Home > Apply > Credit transfer

SREETT 2 wew |

i

Credittransfer & T ‘ i PR

Undergraduate Postgraduate Research Professional Admission Credit transfer
study study study study pathways

Figure 1 Credit transfer webpage

2.2 Preparing your application and How do | apply?

Guides on how to prepare your application and apply for credit are available via the Credit transfer webpage (refer
Figures 2 and 3).

Apply for credit and Gaining credit and recognition of prior learning may reduce the time it will take to
o i complete your degree. Find out more about the types of learning you may gain credit for,
recognltlon of prior how to apply for credit transfer and examples of credit decisions that have been made in
= the past.
learning P

You're encouraged to apply for credit for any previous study or experience before your
first trimester so you can plan your enrolment with confidence.

\ Preparing your application > | Apply for credit now >

Figure 2 Preparing your application

Further Support Page 6
Email: credit@griffith.edu.au Last modified: 10/12/2025
Technical issues: Contact IT Support - Telephone (07) 3735 5555



mailto:credit@griffith.edu.au
http://www.griffith.edu.au/credit

Applying for credit Step-by-step user guide

How do | apply?

Select from the options below to see the step-by-step requirements, documentation
and application process that best suit your circumstances.

| am currently studying at Griffith University v
Do you want to apply for prior study or prior experience credit transfer?

Prior study v

Apply for prior study credit transfer

Current students

If you've received your offer of admission and the Starting at Griffith email, you can apply for credit at any time using
the Credit for Prior Learning Application. We recommend reviewing your credit options before the trimester starts, as
this may affect your enrolment.

Important: We can't process applications for credit in courses (subjects) you're currently enrolled in if the census
date has passed.

Figure 3 How do | apply?

2.3 Credit Precedent Database

Check the Credit Precedent Database (CPD) to discover past credit decisions and see what credit you might be
eligible for. You can access the CPD through the degree page on Programs and Courses (refer Figure 4), or the
Credit transfer webpage (refer Figure 5).

Credit and recognition of prior learning -

You may be eligible for credit based on your prior study or experience. This may reduce the amount of time it

takes to complete your degree. Credit can include:

» Prior study undertaken through an accredited education provider
* Prior experience through professional or life experience such as employment, workplace training, volunteer
work or community-based activities.

Recognition of prior learning (RPL) to meet entry requirements is assessed at the time of admission. If approved,
your offer and program duration will automatically reflect this. You may also be eligible for additional credit if you

have prior study or experience beyond what is required for entry.
For details, visit: Credit transfer

Check the Credit Precedent Database to discover past credit decisions - and see what you might be eligible for.

If your completed courses aren't listed, they can still be assessed when you submit a credit application.

@recedents for t@

Figure 4 Credit Precedent Database - Degree entry
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Search for previously approved course equivalents in the Credit Precedent Database ~

Check the Credit Precedent Database to discover past credit decisions — and see what you might be eligible for. If your completed courses aren't listed, they
can still be assessed when you submit an online credit application. Click a link below to explore.

« Another Australian university or private provider « TAFE

+ Overseas institutions » On exchange (Griffith Global Mobility Studies)
+ Another program at Griffith » High school students (Head Start program),

« Griffith College + International Baccalaureate diploma

Figure 5 Credit Precedent Database - Credit transfer webpage

2.4 When to lodge your credit application (Important Dates)

Applications for credit may be lodged at any time. However, an application for credit will not be accepted for a
course you are enrolled in if the census date has already passed. It is far better to have your credit determined prior
to the commencement of trimester as it may impact on which courses you enrol in.

Date Action

31 January Final day for credit applications to be lodged to guarantee a decision prior to Trimester 1.
31 May Final day for credit applications to be lodged to guarantee a decision prior to Trimester 2.
30 September Final day for credit applications to be lodged to guarantee a decision prior to Trimester 3.

2.5 Accessing the online credit application

You can access the online credit application through myGriffith, or navigate directly to the Credit transfer
webpage.

Log into myGriffith and choose My program > Credit for prior learning (refer Figure 6).

My program / Quick links My links
Bachelor of Forensic Science

My online applications

Assessment, exams and grades Digital Campus Graduation

g yOU Nédd 10 ChHdv SO0UT BESESSMNT, BXBME A T, 10015 BNC TipS 0O PP you Thrive Saling

=05 wiby gh the digital campus.
Learn more Learn more
Learn more
See my grades
Credit for prior learning Reviews and appeals Enrolment and program planning

oon oo

Learm more
Learn more

Figure 6 Choose Credit for prior learning from My program
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The Credit transfer webpage will be displayed

Select the Apply for credit now button (refer Figure 7).

App|y fOI’ credit and Gaining credit and recognition of prior learning may reduce the time it will take to
. . complete your degree. Find out more about the types of learning you may gain credit for,
recognltlon of prior how to apply for credit transfer and examples of credit decisions that have been made in
= the past.
learning P

You're encouraged to apply for credit for any previous study or experience before your
first trimester so you can plan your enrolment with confidence.

Preparing your application > | Apply for credit now > /

Figure 7 Select Apply for credit now

! You can also use any of the application links in Preparing your application or How do I apply?

Not

The Before you start window will open (refer Figure 8). Carefully read the information.

Credit for prior learning application

Perscnal detaills > Award program > Priorlearming > Requestfor credit > Supporting documentation > Declaration

»  Before you start

Welcome to your Online Application

*  Applying online is quick, easy and secure
. The web application allows you to submit, save and return to your application.
. You can track the progress of your application at anytime

Supporting Documentation

You will be required to attach additional supporting documentation. For example:

s Informal-non Formal Learning: Curriculum Vitae, Employment Letters, Position Description.

= University/Other: Official Transcripts, Course Qutlines (including Learning outcomes, Topics, assessment and text).

s TAFE/VET: Official Statement of Results and Testamur (Diploma)

= You should upload all requested documentation, however, ariginal or certified hardcopies may be required for transcripts, awards and documents listing
results.

You can share your digital academic documentation through a platform such as My eQuals. We will accept scanned documentation which you can upload in
the supporting documentation section of the application.

Need Help?

* If you need help completing your application, and would like to contact one of our staff, please don't hesitate to email us at credit@griffith.edu.au

Griffith University grants credit for prior learning that contributes towards satisfying the requirements for an award of the University.  The University's Credit
for Prior Learning Policy sets out the Principles, Aims, Definitions, Granting of Credit, Credit Limits, Review and Appeals and Application and Approval of
Credit.

.

Figure 8 Before you start window
Click Next to continue.
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If you have already commenced an application, you will see a Return to existing applications button. Click this to
view your other applications (refer Figure 9).

Credit for prior learning application

Important: You have an existing application in progress. Please select an application to continue. Questions'?
i i icati t the bottom of the page.

Otherwise, you can continue a new application a pag Y T

- Incomplete applications 1 application(s)

Application ID Application Created Status

TC404920 New application 11 Dec, 2025 Started Continue » Remove
E—

» Start an application

Figure 9 Existing applications

Click Continue, or Remove if no longer needed.
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3. Completing the online credit application

3.1 Personal details
3.1.1 Personal information

The personal details which you have previously provided in our Student System will automatically display.

Credit for prior learning application

ORISRy - Award program > Priorlearning > Requestfor eredit > Supp > Dac

Questions?

| Please answer all questions marked with # and click the Next buttan

« Ask Us a question

=  Personal information

Your personal details
Title v
Family Name
First Name
Middle Name
Preferred First Name

Gender Different Term - FemaleMoman  Male/Man  Non-Binary  Prefer not to answer
Gender X* (*Includes Indaterminata/intersex/Unspecified)

Date of Binth -
Your email address

Gaiffith University has the following email address recorded and it will be used for all communication relating to your application

Emall address
Any Changes?

Have any of the detalls above changed or are any Yes Mo
details incomect?

4 Save| Noxt p

k Phone numbers

" Current addresses

Figure 10 Personal information

Any changes?
¢ If this information is correct, choose Yes.
¢ If the information is incorrect, choose No.
- A text box will display advising that documentary evidence of your current name and date of birth
needs to be presented to a Student Connect Centre (refer Figure 11).

Any Changes?

Have any of the details above changed or are any ® Yes O No
details incorrect?

Please provide documentary evidence of your of current Name and Date of Birth to your Student Connect Centre in order to change your existing
personal details recorded with the University.

Figure 11 Update personal information

Click Next to save and continue.
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The information you enter on each page will automatically save when you choose Next.
Alternatively, you can choose Save to manually save your information.

A green pop-up bubble will advise that the information has been successfully saved.

+" Your personal information has been saved for this application.

When you update your contact details in myGiriffith, they will not change for any credit application you
have already started. If any details are missing from any compulsory fields, you will need to
commence a new online credit application

If staff need to contact you, they will use the details in myGiriffith.

3.1.2 Phone Numbers

The telephone numbers which you have previously provided will automatically display.

» Personal information

~ Phone numbers

Your phone numbers

We have the following phone number details recorded

Type Phone number Preferred
Mobile 0412345678 v
Other 07 37350000
Any Changes?
Have any of the details above changed or are any Yes @& No

details incorrect?

< Pmmili. ﬂme| mauj

+ Curent addresses

Figure 12 Phone numbers

Any changes?
¢ If this information is correct, choose Yes.
¢ If the information is incorrect, choose No.
- A text box will display advising that documentary evidence of your current name and date of birth
needs to be presented to a Student Connect Centre (refer Figure 11).

Click Next to save and continue.
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3.1.3 Current address

The address which you have previously provided will automatically display.

» Personal information

+ Phone numbers

Your address details.
We have the following address detalls recorded

Home £
4
Mall
Q i 40
Any Changes?
Have any of the details above changed or are any (& Yes No

detalls Incorreci?

€ ] & sue] et

Figure 13 Current addresses

Any changes?
e If this information is correct, choose Yes.
¢ |f the information is incorrect, choose No.

- A text box will display advising that documentary evidence of your current name and date of birth
needs to be presented to a Student Connect Centre (refer Figure 11).

Click Next to save and continue.

3.2 Award program

The programs in which you are enrolled will be listed. If multiple programs are displayed, select the program for

which you are applying for credit.

Personal details Award program Prior learning Request [or credit

Supporting documentation Declaration

Please answer all guestions marked with % and click the Next bution

Questions?

= Ask Us a question

Select the award you would like credit to be applied to.
Name Field of Study

) Bachelor of Public Relations and B Public Relations & Communica
Communication (1459)

Status
Active

To change or add your Field of Study, select Update my major/miner from your myGriffith Student Centre

Expected Graduation

< mmu”a. !-ve_lm > .

Figure 14 Award program

Click Next to save and continue.
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3.3 Priorlearning
3.3.1  Prior study

You need to identify any prior study for which you want to claim.

Credit for prior learning application

Perzonal details = Award program (eSS slagrisiiilsg > Requestforcredit > Supporting documentation = Declaration

Please answer all questions marked with % and click the Next button. Questions'p

» Ask Us a question

- Prior study

Please list any TAFE / VET awards and university courses you would like assessed for credit.

Add your prior study here for credit

Add details of prior study Select Prior Study B

Type Institution

l( Previous

s

3 Prior experience

Figure 15 Prior study

Choose the required study option from the drop-down list (refer Figure 16)

Please list any TAFE / VET awards and university courses you would like assessed for credit.

Add details of prier study = Select Prior Study W S ey

Type Select Prior Study ioTa

VET Study
TAFE Study

University / Other Study l¢ P]Evl.uus“* Sam“Nex‘t > |

Figure 16 Select required prior study from drop-down list

Further Support Page 14
Email: credit@griffith.edu.au Last modified: 10/12/2025
Technical issues: Contact IT Support - Telephone (07) 3735 5555



mailto:credit@griffith.edu.au

Applying for credit Step-by-step user guide

3.3.2  Prior study — University / Other study

University / Other study includes Australian Universities (higher education providers), Overseas institutions, and
credentialed programs.

Enter the details of the institution and award program (degree) of your University / Other Study (refer Figure 17).

Add Prior Study X

Type University / Other Study

Institution location ® | Australia w
Institution % | Please selact % [ My institution isn't listed

Academic level ® | Please select w

Name of the award *
program

Award program code %
Award duration ®  Pleaze select v
Year Commenced %

Completed [ Yes

[ My prior studies are unrelated. Please assess for maximum flexible module electives.

© Add Course

Add one or more courses that you have completed as part of this award program and would like to request credit
for. Prior to final submission you will be asked to attach course outlines / study guides for courses you have listed.

Figure 17 Add Prior Study: University/Other Study

\:3 Use “N/A” if your prior study does not have an Award program code.

For prior study completed overseas, ensure you select “Other” from the Institution location dropdown.

If the university or institution you attended is not in the drop-down list, select the My institution isn’t listed checkbox
and enter the details manually (refer Figure 18).
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Add Prior Study

Type University / Other Study

Institution location * | Australia w

Institution * | Please select ¥ B My institution isn't listed

Unlisted institution %

Academic level * | Please select v

Figure 18 Unlisted prior institution

If your prior study is unrelated to your Griffith University degree, select the option to be assessed for maximum
flexible module electives (refer Figure 19). You will not be required to enter any further details about this study.

Completed [ Yes

| My prior studies are unrelated. Please assess for maximum flexible module electives.

|Ca.n.ﬂe|||ﬁnc&pt|

Figure 19 Unrelated study - select to have maximum electives assessed

If your prior study is related, or you are seeking credit towards a specific course listed in your Griffith program
structure, select Add course.

Enter the name, code and completion year of each prior course (subject/module/unit) (refer Figure 20).

[] My prior studies are unrelated. Please assess for maximum flexible module electives.

¥ Course

Course name
Course code

Completion year

© Add Course

Add one or more courses that you have completed as part of this award program and would like to request credit
for. Prior to final submission you will be asked to attach course outlines / study guides for courses you have listed.

|Ca.n.ce|||ﬁnﬂ&pt|

Figure 20 Related study - select Add course and enter course details

You do not need to include all the prior courses (subjects/modules/units) you have studied, only those you
believe are equivalent to specific courses in your Griffith program structure. Maximum electives will be
awarded at time of assessment.

Applications including more than 18 courses may experience issues with saving and submitting. To apply
for additional courses, please submit a second application.

Select Accept to save this information.
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A summary of the University / Other Study saved will be displayed in the Prior study section (refer Figure 21).

~ Pror study

Please list any TAFE / VET awards and university courses you would like assessed for credit.

Add details of prior study Select Prior Study |

Type Institution Prior award program Prior courses

University / Other Armidale College of ‘* ‘7‘
Study Advanced Education  Bachelor Quacksthology (1234) Swamp communications (SC301) Edit| | Remove

Figure 21 Summary of Prior study — University / Other Study details saved

3.3.3  Prior study — TAFE Study

Enter the details of the institution and award program (qualification) for your TAFE study (refer Figure 22).

Add Priorx Study

Type TAFE Study
Institution ® | Please select ~ [ My institution isn't listed
Academic level ¥ | Please select ~

Name of the award %
pregram

Award program code *
Year Commenced %

Completed [] Yes

‘ Cancel| ‘Rccept |

Figure 22 Add Prior Study - TAFE Study

If the institution you attended is not in the drop-down list, select the My institution isn’t listed checkbox and enter the
details manually (refer Figure 18).

Select Accept to save this information.

A summary of the TAFE Study saved will be displayed in the Prior study section (refer Figure 23).

~  Prior study

Please list any TAFE / VET awards and university courses you would like assessed for credit.

Add details of prior study Select Prior Study v
Type Institution Prior award program Prior courses
TAFE Study TAFE Queensland Diploma of Business (BSB50120) Edit Remave‘
Brisbane

Figure 23 Summary of Prior study - TAFE Study details saved

3.3.4  Prior study — VET Study

Vocational Education and Training (VET) providers include private colleges or qualifications completed through
VET-in-School high school programs.

Enter the details of the institution and award program (qualification) for your VET study (refer Figure 24).
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Add Prior Study x

Type VET Study
Institution location * Australia hd

Institution * | Please select ~ | [ My institution isn't listed
Academic level * Please select hd

Name of the award %
program

Award program code %
Year Commenced * |

Completed ] Yes

|Cam:e1| ‘ﬁcce_pt ‘

Figure 24 Add Prior Study - VET Study

If the institution you attended is not in the drop-down list, select the My institution isn’t listed checkbox and enter the

details manually (refer Figure 18).

Select Accept to save this information.

A summary of the VET Study saved will be displayed in the Prior study section.

Please list any TAFE / VET awards and university courses you would like assessed for credit.

Add details of prior study Select Prior Study v
Type Institution Prior award program Prior courses
VET Study Barrington College Diploma of Business (BSB50120) Edit Remavel

Figure 25 Summary of Prior study - VET Study details saved

Check the information saved in your summary is correct, then click Next to save and continue.
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3.3.5  Prior experience
You can request credit for prior experience gained through work, social, family, hobby or leisure activities.
You will need to demonstrate how you have achieved the published course (specified) and/or program

(unspecified/elective) learning outcomes by mapping your experience against the Course Aims, Learning
Outcomes, and Learning Activities and/or Program Learning Outcomes.

Credit for prior learning application

Parsonal details > Award program (i yslell Chisriinlg > Recruestfor credit > Supporting documentation > Declaration

Please answer all questions marked with % and click the Next button. Questionsfp

» Ask Us a question

b Prior study

~  Prior experience

Do you wish o apply for cradit based on work or other axperiance you have undertaken? () Yes @ No

¢ ] 4, e s>

Figure 26 Prior experience

If you are not wishing to be considered for credit based on prior experience, choose No, and click Next to continue

If you do have experience to be assessed, choose Yes and provide a brief summary. (refer Figure 27).

v  Prior experience

Do you wish to apply for credit based on work or other experience you have undertaken? @ Yes O No

You will need to describe how you have achieved the published course and/or program learning outcomes by mapping your evidence against the course
aims, learning objectives and learning activities and/or program learning outcomes. Your experience can take the form of informal and/or non-formal
learning. Prior to final submission, you will have the option of submitting additional documents that are relevant to your experience.

Please provide a brief outline of your informal and/or non-formal learning. (100 words or less)

edit (more

d

e a summary of the work and/or other experience you would like assessed for

In your own w

Please list any work experience or other qualifying experience you would like assessed for credit.

Add details of prior experience Select Prior Experience ~ | Prior experience details required
Type Course orYear Level Evidence Type Description This was achieved
/Type by ...

e o s

Figure 27 Adding Prior experience
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Depending on your experience, select “Other Experience” or “Work Experience” from the drop-down list.

You can apply for credit for a specific course (specified credit) or for an unspecified elective course (unspecified
credit). Untick the checkbox to apply for an unspecified elective (refer Figure 28).

Add Prior Experience Ll

Are you requesting credit
for a specific course?

Type Work Experience

Years of experience * |

Yes

© Add Experience

In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learning outcomes. For
a specified course, list the Griffith course learning outcomes from the Griffith Course Profile and describe how you have
achieved the course learning outcomes addressing the course aims, learning objectives and learning activities. Select

'Add Experience' to continue. Need help?

‘ Ca.ncel.| | Accept |

Click Add Experience.

Figure 28 Specified/Unspecified credit

3.3.6  Prior experience — Specified credit
Enter the Griffith University course for which you are requesting credit (refer Figure 29).

Edd Prior Experience %

Type | Work Experience
Years of experience X | 5
Are you requesting credit Yes
for a specific course?
© Add Experience
In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learmning outcomes. For

a specified course, list the Griffith course leaming ouicomes from the Griffith Course Profile and describe how you have
achieved the course leaming outcomes addressing the course aims, leaming objectives and learning activities. Select

'Add Experience’ to continue. Need help?

Griffith University COUTSE i e course name

Evidence Iypel Learning Outcome

Description of leaming Copy 1
outcome for course Exp

Describe how you n
achieved this

Remove Experience

Canoet [Fecer]

Figure 29 Add Prior Experience - Specified credit
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As you enter the course name or course code, course which match will display. Select the required course
é?j) (refer Figure 30).

Hint ¥ 2005
Griffith University course 2004

. Fundamentals of Blockchain and Distributed Ledger Technology (20051CT)
Evidence t}'F'E!| Fundamentals of Policy Analysis (2006GIR)
Organizational Eehaviour and Wellbeing (2005EHR)
Description of learning| Personality and Individual Differences (2006P5Y)
outcome for course Protein Science (2006MSC)

Figure 30 Matching course details display as you enter the course code/title

A link to the Course Profile will be displayed (refer Figure 31).

* Organisational Behaviour and Wellbeing (2003EHR)

Griffith University course oganisational Behaviour and |

Evidence typ.# Learning Outcome |

Descrptiamsatlzarning
outcome for course
Urganisational Behaviour
and Wellbeing
(2005EHR)

Describe how you

Ll alt

Figure 31 A link to the course profile displays

Select the link and navigate to the Learning outcomes (refer Figure 32).

© 2005EHR (Course Profile)
Organisational Behaviour and Wellbeing

Course overview Classes Assessment Learning outcomes Course contacts

By 1am studying in: Trimester 1, 2026 ~ at: Online »

Learning outcomes Course code ©
© 2005EHR
After successfully completing this course you should be able to:
Study level ©
1: Describe theories, models and concepts of organisational behaviour and wellbeing.
Undergraduate
2: Apply knowledge of organisational behaviour and wellbeing to workplace problems / contexts
3: Create solutions to workplace problems through the application and analysis of organisational behaviour and Credit Points (awarded)
wellbeing principles, concepts, and theories. 10
4: Increase self-insight regarding individual, group, and organisational behaviour.
Sehanl

Figure 32 Navigate to the Learning outcomes

Copy the Learning outcomes from the Course Profile.

Paste the first Learning outcome into the Description of learning outcome for course text box. Describe how you
have achieved the Learning Outcome in the Describe how you have achieved this text box (refer Figure 33).
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Add Prior Experience ®
for a specific course? -
Add a row for each
Learning Qutcome here

In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learning ouicomes. For
a specified course, list the Griffith course leaming outcomes from the Griffith Course Profile and describe how you
have achieved the course learning outcomes addressing the course aims, learmning objectives and learning acfivities
Select 'Add Experience’ to continue. Need help?

© Add Experience

* Human R Inf ion Sy (3002EHR)

Griffith University course % Human Resource Information Systems (3002EHR)

Evidence type % | Learning Outcome

Description of learning ¥
outcome for course

Human Resource
Information Systems . Paste the Learning
(3002EHR} Qutcome here 5

Describe how you % |
achieved this

Describe how you have
achieved the Learning
Outcome here

Remove Experience |

| e

Figure 33 Explain how you have met each Learning outcome

Pe

Note

Click Add Experience to add a new row for each Learning outcome.

When each Learning outcome has been addressed, click Accept.

The prior experience entered will be summarised (refer Figure 34).

o o ' g W B \ e, ™, e e e e o e v, —— Wor

| against it course aims, keaming obyeciives and earning acindlies and/or program leaming oulcomes. Your expenence can take B form

of informal and/er nen-fermal leaxning Frics ko fnal submission, you will have the opbon of submiting addibenal documents that are
relevant to your experence

Please provide a brief outline of your informal and/or non-formal learning. (150 words or less)

Employed as HR Manager for 5 years of State Government Depariment supenising 20 stafl efc elc

Please list any work experience or other gualifying experience you weunld like assessed for eredit.

This was achieved by /

Human Resource Leaming Chitcoms: 1 Abslity to unders I role as HR Manage

Weik Experience HR Manager  Information Systems
(I0ZEHR) | developed and fmpl

Add details of prior expenience Sedeci Prior Experience z

Course cr Yoar Lovel  Evidence Type Description
!

Leaming Outcom 2 Develop conceptua

r

Prior to final submission of your application, you will have the opportanity to anach evid of Your prior exp and aCV

Figure 34 The Work Experience is summarised
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3.3.7 Prior experience — Unspecified credit

To request consideration for unspecified credit for prior experience (eg credit towards flexible module electives),
Clear the checkbox adjacent to Yes (refer Figure 28).

Click Add Experience, the window will expand (refer Figure 35).

HAdd Prior Experience ®

Type Work Experience
Position / Activity %  Production coordinator

Years of experience & 5

Are you requesling credit Yes
for a specific course? —— ——
You are requesting
credit for an unspecified
© Add Experience GU elective course

In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learning outcomes. For

an unspecified course {elective), list the Griffith program learning outcomes from the Griffith program and describe

how you have achieved the program learning outcomes. Select ‘Add Experience’ to continue. Need help?
—

Selectan elective that

~ Griffith University course :
applies to your program

Enter the year level that
applies to the elective

Course type %  Please select

Year level of course % Please select =

Evidence type % | Learning Oulcome

Description of leaming #
outcome for award
program
Graduale Cerlificale in
Enterpnse Architecture -
(3259) Select the link to open lhﬁ
program information page |

Describe how you %
achieved this

| Cancel| | Accept

Figure 35 Applying for unspecified credit

Select the appropriate elective type for your program from the drop-down list.
Select the required year level that applies to the elective from the drop-down list.

A link to the Program information page is provided, select the link (refer Figure 36).

/mﬁ\mﬁmﬁw&_quMm e entT
For an unspecified course (elective), list the Griffith program learming outcomes from the Griffith program and

describe how you have achieved the program leaming outcomes. Select 'Add Experience' to continue. Need help?

~ 2nd Year Free-choice Elective

Course type % Free-choice Elective E‘

Year level of course * ESEEGﬂﬂ Year 1"

Evidence type tl Learning Outcome

Description of leaming #
outcome for award

Tresca
Bachelor of Nursing
= \

Describe how you %
achieved this

Remove Experience

I

Figure 36 A link to the Program information page is provided
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Choose the Requirements tab and select the relevant year and term for when you commenced your program (refer

Figure 37).

GRIFFITH
W SRITERE Ty myGriin

Study International Research Engage

Home / Search results / Bachelor of Nursing (1165)

o 1165 (Program)
Bachelor of Nursing

" |ama Domestic student ~

Overview Requirements Study plan Course list Attendance Fees

BJ | commenced studyin: 2020 ¥ in: Trimester 1 v

/"’"

Program requirements

Your program requirements are the set of academic requirements that are mandatory for the award associated with

your program of study. If you do not adhere to your degree requirements, you may not be eligible to graduate.

Figure 37 Select "Requirements” and select the relevant year and term

Click Program learning outcomes to expand, then Program Learning Outcomes for this award (refer Figure 38).

Program requirements

Your program requirements are the set of academic requirements that are mandatory for the award associated with

your program of study. If you do not adhere to your degree requirements, you may not be eligible to graduate.

For the award of Bachelor of Nursing (BN), you must successfully Complete 240 credit points for one of the

following:

s 240 credit points for Standard Pathway, or

= 240 credit points for all Advanced Standing Pathway, or

* 240 credit points for all Diploma of Nursing Pathway , or

= 240 credit points for all Diploma of Health Care Pathway, or

* 240 credit points for all Internationally Qualified Nurses Pathway

This degree may be awarded with Distinction where a student achieves a minimum program GRA of 6.5 with no
failed courses. The words "This award was achieved with Distinction” will be recorded on the testamur.

English language enhancement

Program learning outcomes

Program Learning Outcomes communicate to the community the value of the Griffith educational experience as

benchmarked against national qualification standards.

Program L earning Outcomes for this award describe the knowledge, skills and the application of knowledge and

, skills you will acquire through studying the Griffith program of your choice

Figure 38 Program Learning Outcomes
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The Program Learning Outcomes will open as a PDF. Copy the Learning outcomes (refer Figure 39).

Wy Grifeich

AQF LEVEL AQF LEVEL 7 CRITERIA — PROGRAM LEARNING OUTCOMES
BACHELOR DEGREE

Bachelor of Nursing

The Bachelor Degree qualifies individuals who apply a broad and coherent body of knowledge in a range of contexts to undertake professional
work and as a pathway for further learning.

PURPOSE

Graduates of a Bachelor Degree will have | Gradustes of the Bachelor of Nursing will have a broad and coherent understanding of the
KNOWLEDGE 3 broad and coherent body of knowledge, | foundations of anatomy and psychosocial sciences, and the language, experience and scope of

with depth in the underlying principles | nursing. This will enable them to become client-centred, theory-driven, evidence-based nurses able
and concepts in one or mere disciplines s | to practice in current, emerging and future settings to enhance the health of individuals, communities
3 basis for independent lifelong learning. | and populations.

Gradustes will demory Tn-depth knowledge of:

*  the progge€of assessment, planning, implementation and evaluation of patients

ical and practical knowledge for client-centred care

ommunication processes required to ensure professional, scholarly and effective nursing ca

evaluation of nursing care required by individuals who have a range of acute medical-surgical
health needs, and the care required by individuals and their families in the prevention and
management of chronic diseases

multiple environments and the trends that shape nursing performance and engagement, health
and wellbeing

key factors influencing lifespan development and human behaviour

psychosocial, cultural and environmental factors impacting on individuals, families and
communities which influence risk and resilience

natomy and physiology of the human body

and/or family educa

e ————

Figure 39 Copy the Program Learning Outcomes

Paste the Learning outcomes into the Description of learning outcome for award program text box (refer Figure 40).

Add Prior Experience

Type Work Experience -
Position / Activity %  Productien coordinator
Years of experience ®* 5

Are you requesting credit Yes
for a specific course?

© Add Experience

In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learning outcomes. For
an unspecified course (elective), list the Griffith program learning outcomes from the Griffith program and describe
how you have achieved the program learning outcomes. Select '‘Add Experience' to continue. Need help? =

~ 1st Year Free-choice Elective

Course type % Free-choice Elective vl

Year level of course ®  First Year -|

Evidence type % | Learning Outcome

Description of learning #
outcome for award

program Paste the Learning
Graduate Certificate in Outcomes here
Enterprise Architecture
(3259)

Describe how you % | 0 )

achieved this PRE—— — L
Describe how you have achieved |

the Learning Qutcomes here J

Cancel | [Accapt

Figure 40 Paste the Learning Outcomes into the text box
Describe how you have achieved the program learning outcomes in the Describe how you achieved this text box.

Click Accept.

The prior experience details entered will be summarised in the Prior experience window.

Click Next to save and continue.
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3.4 Request for credit

This is where you identify what Griffith courses you are seeking credit for. The system will guide you based on the
type of prior learning (refer Figure 41):

Prior experience: is auto-populated based on the information previously entered.

TAFE/VET study or unrelated University/Other study: You are not required to map your prior study to Griffith
courses. The application defaults to “Unspecified — assess my maximum credit”.

Related University/Other study: You must map your past courses to specific Griffith courses in your degree

Credit for prior learning application

Personal details > Award program > Prior learning (=il il de el > Bupporting documentation > Declaration

Please answer all questions marked with % and click the Next button.

Questions?

» Ask Us a question

Add details of specific courses you wish to request credit for.

Requests for credit exceeding 18 courses may experience izsues with submitting the application. To apply for additional courses please submit another

application. To avoid exceeding maximum limit only list courses relevant to your Griffith degree, maximum Free Choice Elective credit will be applied at time of
assessment.

Check the Credit Precedent Database for information on past credit decisions that may apply to your prior University study.
You can check this via | am seeking credit as....
« Select your status

« Formal or Non-formal/informal study
« How to apply Step 2

Equivalent stndy or experience I have already undertaken __. Griffth University course I am requesting credit for .

Swamp communications (SC301) - Armidale College of Advanced Education @ Add Griffith course

Bachelor of Science (M/A) - Australian Institute of Applied Science

Unspecified - assess my maximum credit
Diploma of Communication (COM1234) - Absorb Training Unspecified - assess my maximum credit
Professional Experience - Work Experience Strategic Human Resource Management (2002EHR)

o ] s

Figure 41 Request for credit
3.41 Adding equivalent courses
Click Add Griffith course (refer Figure 42).

Equivalent stady or experience I have already undertaloen ... Griffth University course I amm requesting credit for ... /

Swamp communications (SC301) - Armidale College of Advanced Education

Figure 42 Click Add Griffith course
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(%5, Remember to refer to the Credit Precedent Database. It allows you to find out what credit decisions have

;—; been made in the past. Refer to Section 2.3.
in

The course which you identified earlier in the application will be displayed (refer Figure 43).

Edd Equivalent Course for Swamp communications (SC301) - Armidale College of Advanced

Education

Prior leaming | have * | Swamp communications (SC3(
already undertaken

Griffith University course | *
am requesting credit for

Course profile

Unsure which Griffith University course to select?

Your prior studies may be equivalent to one or more courses in your program course list (choose program and
select the Course list and requirements link).

Alternatively, you may be eligible for credit towards flexible module electives if offered as part of your program
course list. Check your program courze list and add a listed or free choice elective course.

If you are studying a Griffith University OUA program, refer to the What you'll learn’ section for your program and
subjects on the OUA website.

Figure 43 Add Equivalent Course window

Enter the course code of the course for which you are requesting for credit. A link to the Course Profile will be
provided (refer Figure 44).

Bdd Equivalent Course for Swamp communications (5C301) - Armidale College of Advanced

Education

Prior learning | have * Swamp communications (SC3(
already undertaken

Griffth University course | * | 5, ciness Communication (210
am requesting credit for

Course profile Business Communication (2102GBS)

Figure 44 Griffith course with Course Profile link

o If no precedents exist for your prior study, check the Course Profile to ensure the selected Griffith course is
(57’ agood match for your prior study. You will want to ensure the courses cover similar Learning outcomes,
Hint duration and academic level.

Click Accept.

A summary of the requested credit is displayed (refer Figure 45).

Equivalent study or experience I have already undertaken ... Griffth Uni ity Iamreq ing credit for ..

Business Communication (2102GBS)
Swamp communications (SC301) - Armidale College of Advanced Education

© Add Griffith course

Figure 45 Summary of Equivalent courses

Click Next to save and continue.
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3.5 Supporting documentation

A list of required documentation will be displayed. It is recommended that you upload a copy of all required
documentation at time of submission.

In some cases, the original or certified hardcopy may need to be presented at a Student Connect Centre before the
credit application is processed.

Credit for prior learning application

Personal details > Award program > Priorlearning > Requestfor credif Wegbbisjsingnics falelebitoiiclile:] > Declaration

Please answer all questions marked with % and click the Next button.

Questions?

A\ Required to process your application /), Regquired to complete your application +* Received « Ask Us a question

*  Bupporting documentation

To avoid assessment delays, supporting documentation should be uploaded with your application. Where requested, original or certified hardcopies of your
document(s) must be provided to your Student Connect Centre before credit will be processed. Please print off the 'Attachment coversheet' featured on the
Track your application’ page, presented after you submit this application, and include it with your documents.

v A Official academic transcript / results

» A\ Course outline / study guide

+ jA TAFE and VET =tudy - statement listing resulis

» A\ TAFE and VET study - proof of eligibility to graduate
¥ Work and other experience (optional)

» Curriculum vitae (CV) (optional)

¥ Other (opticnal)

s s

Figure 46 Supporting documentation

_‘ The University reserves the right to withdraw credit where an error has been made in assessing an
“ application or where the documentation provided by the applicant is incomplete, misleading, false or
invalid.

Click the listed document headings to expand and display further information, then click Upload (refer Figure 47).

~ /i\ Official academic franscript / results

Please attach a copy of your official transcript listing units / subjects you have completed with results / grades awarded. You can also submit your official
transcript via My eQuals. Where study has been undertaken in a language other than English, please provide translations. You do not need to supply
documentation for Griffith University study.

Requirement Date & time loaded Filename

Transcript for Communication (N/A) Armidale
College of Advanced Education

Transcript for Bachelor of Science (N/A) Australian
Institute of Applied Science

A Co milin e il

Figure 47 Click heading to expand, then Upload
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The Upload attachment window will be displayed (refer Figure 48).

Upload attachment

Formats accepted include standard Microsoft documents, PDF, and most portable image and media formats. Maximum file

size limit is 10MB.

Requirement  Course outline for Swamp communications (SC301)

File to upload | Chaose File | Ne Tile chosen

| Cancel

Figure 48 Upload attachment window

Click Choose file and navigate to where you have saved the required file to select. Uploading should commence
automatically once the file is selected. The upload attachment window will show the percentage complete as the file

uploads (refer Figure 49).

Upload attachment x

Formats accepted include standard Microsoft documents, PDF. and most portable image and media formats. Maximum file

size limit is 10MB.

Requirement  Course outling for Swamp communications (SC301)

Choose File | SC301 Course outline paf

‘ Cancel

Figure 49 Upload window displays the percentage complete

File to upload

When the document has finished uploading, the Upload attachment window will close. A green tick indicates that
the document has been successfully uploaded. You can view or remove the document once it is uploaded (refer

Figure 50)

N OF WREFE INE AOEUMEnalon

& i AS3E52N0 AN AppIcal

Fiease attach a copy of your G transc it iSTNG unitsSubIGs you have Completed with résulls [ 9rades awarded Whent Study
has been underiaken i a language oiber than Engish, please provide iransiations. You do pgd need to suppdy documeniation for
GITNN Unersay study

Requiremnent Date & Hme loaded Filenarme

Transcip for B

7 Ay 2016 336 58 PA DDuck_Transcrp! jpg

Teehmalogy

Figure 50 Green tick indicates the file successfully uploaded

Supporting Documentation icon descriptions:

Icon Description

o Attachment successfully uploaded.

4 |Attachment required. Not yet uploaded.

i3 Attachment was unable to be uploaded.

Official transcripts can also be submitted via My eQuals for participating institutions.
{ oA Supporting documentation is not required for prior study completed at Griffith University.
If you are unable to obtain electronic copies of documentation, you can provide the hard copies to a campus

Hint
Student Connect Centre. Please print the Attachment coversheet which is available on the Track your

application page.

Continue uploading all required documents. Once all documents are uploaded, click Next to save and continue.
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3.6 Declaration
3.6.1 Other information

Enter any additional information which may support your credit application.

Fleseve answes all questions marked will 4 and cick the Next bution

|- s

= Ofher information

Is there anything elze you would like to add?

Questions?

s & question

5 e 4y o e

+ Review your apphicanon

Figure 51 Enter any additional information

Click Next to save and continue.

3.6.2 Review your application

Review your application to ensure all sections are completed.

Credit for prior learning application

Parsansl datails Award program Priat baarmaing Rarquast dor cradis Suppro g decumEntaton

Frease answer all QUastiong marked with & and CliCk e Next CLon

Questions?

v Oiher information

Review your progress

Your apphcation progrése is outined bekow, e Tolewing Sections are marked as Complate of Intomplete dapending on your progress. Te
comphete yalr Applcation A SEClnng must bé marked as Complete

Personal details | Personal information
Prrsanal defals | Phone mambers
Perssnal detsils | Current addrésses

Degrees | Award program Inmampine

i
Prwor lesrrusng | Proos srudy W
Froar learning | Prior experience W
Bpumet for cpadit | Bqusaleal caisioes v
Supporting docamentaion | Bupporting docamentation w
Dlmclaration | Other inlarmation o

Epplication preview
Beloce vou submd this ﬂ;:,’xl' allon, we have ['If.l'-?l'r'| a foll irans .II|"| af your TesSpanses o you o Previe i you need (o make chandges,
please do 50 beldre yiou Submit

& Downioad FOF preview

Figure 52 Review your application

Click any section with Incomplste Jy to return to this section and complete the missing details.

(Vs With the exception of Supporting documentation all sections must be complete + to be able to submit your
ﬁ‘?fg application. S rting d tati b ided aft bmission, h I b
"%\ application. Supporting documentation can be provided after submission, however please be aware

Note @assessment of your application cannot commence until this is received.
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You can also download a PDF preview of the completed application, with all responses provided.

/f It is recommended that you review your responses and make any required changes to the application before
Hint Submitting.

When you are confident that the application is complete, click Next to continue.

3.6.3 Declaration

Carefully read the Declaration statements, then select the checkbox | have read and accept the statements above
to be true and correct.

Fleace answer all quastions marked with & and CIiCk the Next blton

Questions?

»  Other information
+  Review your application
Declaration

= | deciare that to

best nf my knowlsage the informalion supplied by me is frue, corect and complete n svery respect
= | consent 10 the 0, Siorage and drsciosure of Mformation CONCErning any acts of (ecord AISIRCANON o other IMegular acts In
refatson 10 my acads
records through gualification verification senv grant my consent
NS Centres, government bogies of employers 10 disCiose ntormation about my

0 the Linkversity

for othér aducal
qualifications an

| hawe fead and accept e stalements above 10 be tws and comect

|§ Frevioas)

Figure 53 Declaration

Click Submit application.

The Your application has been submitted confirmation window will display (refer Figure 54).

=D

Credit for prior learning appli

= Your application hax been subimilled

Thank you for submitiing an appiic ation with Griffith University.

AL any lime you £an chaose 1o track your appleation 1o review ine siaius of your application

The reterence muember For your appecabon i TC7330.

& Track this spplication | MY spplicstions

Figure 54 Application submitted confirmation window

A confirmation email will also be sent to your Griffith Student email address.
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4. Tracking your application

Once you have submitted a credit application, you can track the progress and submit additional documents online
via the Track my credit application page.

4.1 Navigating to track your application

411 From the Application submitted confirmation window

When you submit your application, the Your application has been submitted confirmation window will display.
Click Track this application (refer Figure 55).

I8 & AANGLEIONS + Creci 4of CARE AARINg ana St prSH 1B 3ENING AISAS Legand i Maml Rogers. Logaut Help

Credit for prior learning application

= Your application hags bean submitisd

TRANK You for SUBMEING 3n Apphcation wih Grmeh Lnwersay

Al any fime you £an chonse fo rack your application o review 1he S13tus of your appication

The reference number 107 your appiic abion s TCT330 \
l |44 Track tris application ’Mr upplmllmﬂ.

Figure 55 Click Track this application

41.2 From the Application confirmation email

Click Track my credit for prior learning application in the email (refer Figure 56).

LL“JJ UN.I“\IIIIE:QISITY

Queensland, Australia

Dear (Your reference numberis: )

Thank you for submitting your credit for prior learning application. Once your
application has been assessed you will be notified of the outcome via your Griffith
University student email account. If required, further information may be requested.

Track my application
To keep up to date with the assessment of your application, please select the "Track
my credit for prigrlearning.s ation" button below.

4 Track my credit for prior learning application » *_—‘—-—

Best wishes for your studies
Student Administration
Student and Academic Services, Griffith University

S

Need help - Ask us!

This email was sent by Griffith University
Nathan | Gold Coast | Mt Gravatt | Logan | South Bank
Privacy policy | Cricos Provider - 00233F

Having trouble reading this email? View it online.

Figure 56 Confirmation email - click Track my credit for prior learning application
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4.1.3 From the Griffith University website

You can access existing credit applications the same way you started a new application: through myGiriffith or the
Credit transfer webpage (refer to Figures 57 and 58).

Log into myGiriffith and choose My program > Credit for prior learning (refer Figure 57).

My program / Quicklinks ~ | Mylinks v
Bacheorof Forensic Scince

My online applications

Assessment, exams and grades Digital Campus Graduation

Learn more Learnmore

Learn more
See my grades
Credit for prior learning Reviews and appeals Enrolment and program planning

2 maks,

Learn more

earnmore

Figure 57 Choose Credit for prior learning from My program

The Credit transfer webpage will be displayed

Select the Apply for credit now button (refer Figure 58).

App|y for credit and Gaining credit and recognition of prior learning may reduce the time it will take to
. R complete your degree. Find out more about the types of learning you may gain credit for,
recognltlon of prior how to apply for credit transfer and examples of credit decisions that have been made in
H the past.
learning P

You're encouraged to apply for credit for any previous study or experience before your
first trimester so you can plan your enrolment with confidence.

Preparing your application > | Apply for credit now >

Figure 58 Select Apply for credit now

The Before you start window will open. Click Return to existing applications (refer Figure 59).

~  Before you start

Welcome to your Online Application

=  Applying online is quick, easy and secure.
s The web application allows you to submit, save and retum to your application.
s You can track the progress of your application at anytime

Supporting Documentation
You will be required to attach additional supporting documentation. For example:

Informal-non Formal Learning: Curriculum Vitae, Employment Letters, Position Description.

University/Other: Official Transcripts, Course Qutlines (including Learning outcomes, Topics, assessment and text).

TAFE/VET Official Statement of Results and Testamur (Diploma).

“ou should upload all requested documentation, however, original or certified hardcopies may be required for transcripts, awards and documents listing
results.

You can share your digital academic documentation through a platform such as My eQuals. We will accept scanned documentation which you can upload in
the supporting documentation section of the application.

Need Help?

=« If you need help completing your application, and would like to contact one of our staff, please don't hesitate to email us at credit@griffith edu au

Griffith University grants credit for prior learning that contributes towards satisfying the requirements for an award of the University.  The University's Credit
for Prior Leaming Policy sets out the Principles, Aims, Definitions, Granting of Credit, Credit Limits, Review and Appeals and Application and Approval of
Credit

<¢ toe&sﬁgappﬁmﬁm,iﬂamappﬁmﬁm;

e —™

Figure 59 Click Return to existing applications

Further Support

Email: credit@griffith.edu.au

Technical issues: Contact IT Support - Telephone (07) 3735 5555

Page 33

Last modified: 10/12/2025


mailto:credit@griffith.edu.au
https://www.griffith.edu.au/students

Applying for credit Step-by-step user guide

4.2 Track my credit application

Click the Submitted applications section to expand. Your application will be listed (refer Figure 60).

Credit for prior learning application

Pheass star a new appication 10 conlnie

Questions?

= Akl slion

»  Blarl an applicalion

= Submitted applic

:“”m Epplication Created Submnitted  Lastupdated
TOE13 SuFeypatiad apdi ahon O7 Jur 2016  OF Jun, M6 OT Jun 2016 Track & Uipdats

Figure 60 Submitted applications are listed
Click Track & Update
You can view the status and the outcome of your application (refer Figure 61). Details of any Further Information

requests will also display here. You can upload additional documentation, or download the Atftachment coversheet
if hardcopy documentation needs to be submitted at a Student Connect Centre.

Track my credit application

The referent e number for this applcation is TET334

& Download POF Report

»  Crodit asseasmant status

YOU £aN LU52 1Nis PAJE 10 raCK INE Progress of your Ao anon and Manage your SoCUMmentation. Whens réquested, onginal of cerhied
nhardeopies of your docUment(s) must be provided 1 your Stoaen! Centre bafane credit wil be protessed

Tt Linswersity resenaes the nght b eithdraw Crean where an efmor Ras besh Mase in a5585500 an appacation or whire the documentalion
proviced Dy fhe appicant i incomplete. msieasng . (e or nead

Award program Badnesr of Hursng {116%) Submitted

Equivalent study or experisnce Griffith Tniversity course status A

Ewamp communications (SC101) - Queensland  Owganisational Behaweur (200EHR]  Oustanding regquirements He aszessed
Unreetsity of Tochnology

1P yioir ppd ation |5 i the tany S1ages of he assessment Process, your assessment status will display as "Submtted” If you have not
submified all of ynur supportng dod umeniation the status will gisplay as ‘Cutstanding Requrements’ The siatus wil besomes ‘Sent for
Azsessment’ once your application delalls and supporting decumentation have been confmed

Fevisit this page iater 10 check the S1atus of your appacation. of emad ¢ rediEanien edu 30 You will need fo quote ine reference number
provted anove

+  Supporting documentation

Ty avokd assessment delays. supponing dociEmentation shodid De upioaded with your application or iniow the InStructions Deow and use our
covershisel The ‘Altachmen! covershes! can be downioaded below

A\ Requved fo process your application ) Required io complete your application o Recessd

» v Olhcial acedamic transshpl | teiis
bk Coeeoutline anudy gude

L} Oilen [uprtionaly

Amtachment covershest

Upioading Your aitac imemts above is e QUICKESE and easees! way 10 pregress your applkanon

1T you are fedquaned 10 Supply original or hasd copy documents o you ane unabile lo uplosd your ocuments. you can submil Them al
amy Student Coenine. PRESE ensure al documents are aocompaned by a coversiee!. The "Allacnment coversheer can be aoemioated below.

& Downloind Cowet Shisel

!."l;ewunJ\.._;,_pm:mmmj

Figure 61 Track my credit application
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421 Understanding your application status

Status Outcome Description What you need to do
Submitted Not assessed | Application submitted but No action required
assessment not yet commenced
Outstanding Not assessed | Application submitted without all Upload all required documentation
requirements required documentation
Further information Not assessed | Additional documentation still Upload all required documentation
requested required
Submitted Not assessed | Additional documentation has No action required
been uploaded
Sent for assessment |Not assessed | Application assessment has No action required
commenced
Awaiting original or Not assessed |Assessment has commenced, but | Original or certified academic
certified hard copy original documentation must be transcripts must be presented to a
sighted to finalise Student Connect Centre.
Transcript yetto be | Approved Credit has been approved, Griffith | No action required
updated transcript will be updated once
whole application is finalised.
Complete — Approved Credit has been approved and No action required
Transcript updated application finalised.
Complete Not Approved | Credit request is unsuccessful No action required

4.2.2 Providing Outstanding requirements or Further information requested
If there are any outstanding documentation required for your application, you may upload these by clicking the
relevant document heading to expand and display further information, then click Upload.

If you do not have access to electronic copies of the required documents, use the Attachment coversheet to
submit at a Student Connect Centre.

oS In some cases, the original or certified hardcopy may need to be presented at a Student Connect Centre
A before the credit application is processed. You must include a completed Attachment coversheet when
Remember submitting documentation.

To download the Attachment coversheet click Download coversheet (refer Figure 62).

T N i P PN o MU e e e
b oW OnBoal am NECT ¢ TRELEN

nbos

Attachment covérsheet

Uplaading your aftac himenils abowe is the quickes! and vasies! way 1o progress your application

of 16 SUPRly DRAINA BF NAs Eopy SOCUMENIS OF ¥5U 3ME URADIE 16 URBA YOUF S5CUMEniS yOu LAN SuBmi tham al
any Sluden Cenlie, Phease enauie al decuments are eccompand by & covershes]. The Allachment sovershéel” can ke domloaded belaw

Viear il AppicaTions

Figure 62 Click Download coversheet

Print and submit your completed coversheet with your hardcopy documentation at a Student Connect Centre.
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