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1 Introduction
1.1 What credit can be granted?

Upon being accepted into Griffith University, you may apply for credit for prior learning which may
reduce the time it will take to complete your degree.

The University may grant credit for:

Credit type

Definition

Example

Formal study

Takes place through a structured
program of learning that leads to an
officially accredited qualification.

Study at other universities and higher
education institutions, TAFE and
other VET providers

Credentialed programs provided by
recognised professional bodies,
employers and other authorities.

Non-formal learning

Takes place through a structured
program of learning but does NOT
lead to officially accredited
qualification.

Learning and teaching activities
undertaken in the workplace,
voluntary sector or in community-
based settings.

Informal learning

Gained through work, social, family,
hobby or leisure activities and
experience.

Not organised or externally
structured in terms of objectives,
time or learning support.

Pathways

Approved with other institutions via
an articulation agreement which is an
agreement between Giriffith
University and another institution.
Provides specifically approved
pathway for progression between a
program at the other institution and a
Griffith award program.

TAFE
Griffith College

For more information, refer to the Credit website. (Refer Figure 1)
www.griffith.edu.au/credit

Undergraduate study

Postgraduate study Research study

Credit transfer

Admission pathways

Figure 1 Credit transfer website
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1.2 Credit precedent database

The Credit Precedent Database (refer Figure 2) allows you to find out what credit decisions have been
made in the past. This allows you to have an idea what you can expect from your credit application.

You can search for information on:

Another Australian university or training provider
Overseas institutions

Open Universities Australia (OUA)

Another program at Griffith, that is, transferring between programs
Griffith College

TAFE

On exchange (Griffith Global Mobility Studies)
High school students (GUESTS)

International Baccalaureate diploma
Micro-credentials

MOOCs

CREDIT PRECEDENT DATABASE

Griffith's innovative Credit Precedent Database allows you to find out what credit decisions have been made in the past. These precedents will give you an idea of what you can

expect. Select an icon to view precedents.

A\ = A —
15 N A o O

Another Australian Overseas institutions Open Universities Another program at
university Australia (QUA) Griffith
or training organisation Transferring between programs

0o O |:| 9| I 0|0
O00(g = o
Griffith College TAFE On exchange High school students

(Griffith Global Mobility Studies) (GUESTS)

oA,

A

International Micro-credentials MOOCs
Baccalaureate diploma

Figure 2 Credit precedent database
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1.3 When to lodge a credit application

Applications for credit may be lodged at any time. However, an application for credit will not be
accepted for a course(s) a student is enrolled in, if the census date has already passed. It is far
better to have your credit determined prior to the commencement of trimester as it may impact on

which courses you enrol in.

2 Applying for credit

Log into myGiriffith and choose My program>Credit for prior learning. (Refer Figure 3)

My program

Bachelor of Forensic Science Program Requests

Assessment, exams and grades

Evarything you nead to knaw sbout assessment, sxams
snd grades.

Learn more

Credit for prior learning

Find it abaus recaving cradt towards your dearse
basad on recognition of studies from s previusly
completad or partislly complated program or
qualfication

My online applications

Digital Campus

Access support. Tools and ties to help you thrive enline
whist studying through the digital campus.

Learn more

Reviews and appeals

Ve want your exparience at Griffith University tobe
positive.You have & right 1o ket us know of concams
about the decisions we make

Learn more

Quick links My links

Graduation

Staps o graduting, important dates, caramany
cuments and orline

Learn more

Enrolment and program planning

Find out sbout the 3 step process 1o enrolling, and guice
o choosing slsctives.

Learn more

Learn more

Figure 3 Choose Credit for prior learning from My program

The Credit transfer webpage will be displayed. (Refer Figure 4)

'I
e

Credit transfer

Admission pathways

Postgraduate study Research study

Undergraduate study

Figure 4 Credit transfer webpage
Select the Apply button.

Applying for a credit transfer is quick and easy via
pplying q Y Apply >

APPLY FOR CREDIT

our online application

Page 5
Last modified on 22/01/2021
Applying for credit step-by-step user guide_v2.docx

Further support

Email credit@griffith.edu.au
Technical issues — contact IT Help (telephone (07) 3735 5555


mailto:credit@griffith.edu.au

Applying for credit step-by-step user guide

The online credit application welcome window will be displayed. (Refer Figure 5)

Credit for prior learning application

Personal details Award program Prior learning Request for credit

~ Before you start

Welcome to your Online Application
«  Applying oniine is quick, easy and secure.
« The web application aliows you to submit. save and return to your application
»  You can track the progress of your application at anytime

Do | need to apply?
« You do not need to complete a credit application for internal transfers / program changes or if you are a Griffith College student who has
received a direct admission offer to a Griffith degree program
« Intemational students will have submitted a credit application as part of your admission. Only submit this form if you wish to apply for
adaitional credit
« If you have previously applied for credit please check your academic transcript for approved credit

Supporting Documentation
« You should upload all requested documentation, however. original or certified hardcopies may be required for transcripts. awards and
documents listing results
* You will be advised prior to or by email if of these must be supplied
« The University reserves the right to withdraw credit where an error has been made in assessing an application or where the
documentation provided by the applicant is incomplete, misieading, false or invalid

Need Help?
« If you need help completing your application, and would like to contact one of our staff, please don't hesitate to email us at

credit@griffith edu au

Griffith University grants credit for prior learning that contributes towards satisfying the requirements for an award of the University.  The
University's Creai for Prior Learning Policy sets out the Principles, Aims, Definitions, Granting of Credit, Credit Limits, Review and Appeals and

Application and Approval of Credit

Figure 5 Online credit application welcome window

Carefully read the information on the welcome window.

. Next )
To continue, choose (Next).

The personal details window will be displayed. (Refer Figure 7)

Previous applications
If you have an existing application which has not yet been submitted, a warning boxwill

display. You can choose to continue that application by choosing the link continue an
existing application or select [‘ FEN 0 SHSIRg SPRIEIEY (Return to existing

applications). (Refer Figure 6)

Credit for prior learning application

portant: You alraady have an axisting application in progress. Pisase continus if you wish 1o S1art » naw application. Otharwiso, you

by selecting it from your application lst

» Before you start

Welcome to your Online Application
Applyng onine is quick. easy and secure
The web appication AHows you 10 SUbMIL, save and retum 1o your appiation
You ean track the progress of your appicanon at anylime

Supporting Documentation
« Yau shouk upioad scanned documentation. however onginal or cerlified hardcopies may be required for ranscnpls. awards and documents

Figure 6 Credit application welcome window when existing application exists.
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2.1 Personal details

2.1.1 Personal information

Credit for prior learning application

Please answer all questions marked with % and click the Next button. Questions?
AskUs tion
~ Personal information
Your personal details
Titie Mr

Family Name ~ Duck
First Name Donakd

Middle Name
Preferred First Name Donald

Gender Female
5 Male
Gender X* ("Includes Indeterminate/intersex/Unspecified)

Date of Birth onvo1ges. ™

Your email address

Griffith University has the foliowing emall address recorded and it will be used for all communication relating to your application. If this is not
correct, please sign-up.
Emall address donald.duck@griffithuni.edu.au

Any Changes?

Have any of the details above changed or are any Yes & No
detalls Incorrect?

~— ==
& a_vnl |Next >
» Phone numbers

» Current addresses

The personal details which you have previously provided will automatically display in the personal

information page.

Any changes?

Figure 7 Personal details window

If this information is correct, choose Yes.
If the information is incorrect, choose No.
A text box will display advising that documentary evidence of your current name and date of birth needs
to be presented to a Campus Student Connect Centre. (Refer Figure 8)

To continue, choose

Next )

(Next).

The phone numbers window will be displayed. (Refer Figure 10)

Further support

Email credit@ariffith.edu.au

Technical issues — contact IT Help (telephone (07) 3735 5555
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Credit for prior learning application

Personal details Award program Prior learning Request for credit Supporting Decl

Please answer all questions marked with % and click the Next button. Questions”

« Ask Us a question

~ Personal information

Your personal details
Title Mr
Family Name ~ Duck
FirstName  Donald
Middle Name
Preferred First Name  Donald
Gender Female
5 Male
Gender X* ("Includes Indeterminate/ntersexUnspecified)
DateofBith  0i/0t/1998 ™
Your email address

Gniffith University has the foliowing emall address recorded and it will be used for all communication refating to your application. if this is not

correct, please sign-up.
Emall address  donald duck@griffithuni.edu.au
Any Changes?

€ details above changed or are any @ Yes No
details incorrect?

Please provide documentary evidence of your of current Name and Date of Birth to your Student Centre in order to change your
existing personal details recorded with the University.

i
T =

Phone numbers

Current addresses

Figure 8 Update personal information

The information you enter on each page will automatically save when you choose
Next )

(Next) and navigate to the next page.

Alternatively you can choose Afen (Save) to manually save your information.

A green bubble will advise that the information has been successfully saved. (Refer
Figure 9)

[ 4" Your personal information has been saved for this application. ]

Figure 9 Green save bubble indicates the information is successfully saved.
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2.1.2 Phone numbers

Credit for prior learning application

Personal details Award program Prior learning

Please answer all questions marked with % and click the Next button

Supparting documentation Declaration

Questions?

* Ask Us a guestion

+ Personal information

Your phone numbers

We have the following phone number details recorded

details incorrect?

Type Phone number Preferred
Mobile 0412345678 v
Other 37350000
Any Changes?
Have any of the details above changed or are any Yes @i No

» Current addresses

Figure 10 Phone numbers window

The telephone numbers which you have previously provided will automatically display.

Any changes?
If this information is correct, choose Yes.
If the information is incorrect, choose No.

A text box advises that you can update your details in myGriffith. (Refer Figure 8)

Next

To continue, choose (Next).
The Current address window will be displayed. (Refer Figure 12)

Credit for prior learning application

Personal details Award program Prior learning Request for crodit Supporting documentation Declaration

Questions?
» Ask Us a question
» Personal information

~ Phone numbers

Your phone numbers
We have the foliowing phone number details recorded.

Please answer all questions marked with % and click the Next button.

Type Phone number Preferred
Mobile 0412345673 v
Other 07 37350000

Any Changes?

Have any of the detalis above changed or are any @ Yes No
details incorrect?

Please update your details in myGriffith. We will use the details supplied in myGriffith to contact you if required.

(ot [z eno]

» Current addresses

Figure 11 Update your contact details in myGiriffith.

Further support

Email credit@ariffith.edu.au
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@ When you update your contact details in myGiriffith, the phone numbers will not change
A “’1.! for any credit application which you have already started.
:..No to However if staff need to contact you, they will use the contact details available in
myGriffith.

2.1.3 Current address

Credit for prior learning application

Award program Prior learning Request for Credit Supporting documentation Declamtion

Please answer all questions marked with % and click the Next button

» Personal information

» Phone numbers

~ Current addresses

Your address details.
We have the following address detalls recorded
Home

Mall

Any Changes?

Have any of the details above changed or are any Yes No
detalls Incorrect?

| s & s e |

Figure 12 Phone numbers window

The address which you have previously provided will automatically display.

Any changes?

If this information is correct, choose Yes.
If the information is incorrect, choose No.
A text box advises that you can update your details in myGiriffith. (Refer Figure 13)

Next

To continue, choose

(Next).

The Award program window will be displayed. (Refer Figure 14)

Further support
Email credit@ariffith.edu.au
Technical issues — contact |
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Credit

Personal details Award program

it for prior learning application

Prio

ot learning

Request for credit S doxx

» Personal information

» Phone numbers

Your address details.
We have the following address detalls recorded

Home

Mail

Any Changes?

Have any of the details above changed or are any @
detalls incorrect?

Please answer all questions marked with % and click the Next button

~ Current addresses

Questions?

Yes No

Please update your details in myGriffith We will use the details supplied in myGriffith to contact you if required.

& provious| | & saw s > |

Figure 13 Update your address details in myGriffith.

When you update your address details in myGiriffith, the address will not change for any
credit application which you have already started.

2.2 Award program

Credit for prior learning application

Pessonal details Award program Prior learning

Request for credit D

Please answer all questions marked with % and click the Next bution

Questions?
« Ask Us a question

Name Field of Study

®) Bachelor of Public Relations and
Communication (1489)

~ Award program

Select the award you would like credit to be applied to.

B Public Relations & Communica

To change or add your Field of Study, select Update my major/minor from your myGriffith Student Centre

Status Expected Graduation

Active

< P-mu“.lnv-"lmi

Figure 14 Award program window

The programs in which you are enrolled will be listed.
Select the program for which you are applying for credit.

Next

To continue, choose

(Next).

The Prior study window will be displayed. (Refer Figure 15)

Further support
Email credit@griffith.edu.au
Technical issues — contact IT Help (telephone (07) 3735 5555
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2.3 Prior learning
2.3.1 Prior study

You need to identify any prior study for which you want to claim.

Credit for prior learning application

Please answer all questions marked with % and click the Next button.

Questions?

« Ask Us a question

~ Prior study

Please list any TAFE / VET awards and university courses you would like assessed for credit.

Add detalls of prior study  Select Prior Study H

Type i program Prior courses

E
:
I

» Prior experience

Figure 15 Prior study window

Choose the required study option from the drop-down list. (Refer Figure 16)

-

N ~ Prior study
- Please list any TAFE / VET and ity mwvnldlikcar

- L
K Add detalis of prior study Seject Prior Study
3 ¢
< ‘
Type >
7 -
g c
<
-
¢
(

~
e A Y e o eV _/‘\.ll'_f_"_f"‘-._f‘f_f_/

Figure 16 Select required prior study from drop-down list.

2.3.1.1 Prior study — University/Other study (for TAFE refer to section 2.3.1.3 for VET section 2.3.1.4)

Add Prior Study x

Type University / Other Study

Institution location % Australia 3v|
Institution *  Please select :l‘ My institution isn't listed
Academic level *  Please select v|

Name of the award *
program
Award program code *

Award duration % Please select |>

© Add Course

Add one or more courses that you have completed as part of this award program and would like to request credit
for. Prior to final submission you will be asked to attach course outlines / study guides for courses you have listed

[cancn) e

Figure 17 Prior study - University
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Enter the details of the institution where you completed your university/other study.

© Add Course

Choose (Add course).
Type University Study

Institution location %
Institution %
Academic level %

Name of the award *
program

Award program code *

Award duration *

Course :

Australia :‘

Albert Park College :I [] My institution isn't listed
Graduate Diploma :I

Grad Dip Quack-thology

QCK101

3 Years :I

Use the Add Course button to enter one or more courses that you have completed as part of this award program

~ Course A
Name %
Code *
Year *
Remove Course
v
Cam:el‘ [Accep:

Figure 18 Add courses for the university study.

Enter the Course name, Course code and Completion year for the courses you have studies at

university.

Note

You do not need to include all courses which you have studied — only the courses for
which you are claiming credit.

Choose [Fccer] (Accept).

A summary of the study will be displayed in the prior study window. (Refer Figure 19)

Repeat for all required study.

Further support
Email credit@ariffith.edu.au

Technical issues — contact IT Help (telephone (07) 3735 5555
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Credit for prior learning application

Pexsonal details Award program m Request for credit D d D
Questions?
« Ask Us a question

~ Prior study

Please answer all questions marked with % and click the Next button

Please list any TAFE / VET awards and university courses you would like assessed for credit.

Add details of prior study Select Prior Study

=
I

University / Other Armidale College of 5 1 [z ‘
Study Advanced Education  Bachelor Quack-thology (1234)  Swamp communications (SC301) Edit] | Remove

Prior to final submission of your application, you will be asked to attach a copy of your official transcript or statement listing units /
subjects you have completed with results / grades awarded. You do not need to supply documentation for Griffith University study.

PE=Srrs

» Prior experience

Figure 19 The prior study summary displays as study details are saved.

2.3.1.2 University is not displayed in list

If the university you attended is not in the drop-down list, choose the checkbox.

Add Prior Study x
Type University / Other Stuay

Institution location % Australia

Institution *  Piease select & My institution Isn't listed
inlisted institution % ) \/

Academic level & Piease select -l

Name of the award *
program

Award program code *

Award duration *  Please select ~|

© Add Course

Add one or more courses that you have completed as part of this award program and would like to request credt
for. Prior to final submission you will be asked 1o attach course outines / study guides for courses you have listed

‘Clr.cal”Amepl;
Figure 20 Enter details of an unlisted institution.
Enter the name of the institution in the additional field “Unlisted institution”.
it If the institution you attended is overseas, check that 'Other’ is selected in the field
“Institution location”.

Hint
Further support Page 14
Email credit@aqriffith.edu.au Last modified on 22/01/2021
Technical issues — contact IT Help (telephone (07) 3735 5555

Applying for credit step-by-step user guide_v2.docx


mailto:credit@griffith.edu.au

Applying for credit step-by-step user guide

2.3.1.3 Prior study - TAFE

Enter the details of the institution where you completed your TAFE study. (Refer Figure 21)

Add Prior Study x

Type TAFE Study
Institution % Please select ‘ﬂ [C] My institution isn't listed

Academic level % Please select lj

Name of the award *
program

Award program code %

Completed [ Yes

[cance [Acoep]

Figure 21 Prior study — TAFE

Choose (Accept).

A summary of the study will be displayed in the prior study window.
Repeat for all required study.

2.3.1.4 Prior study — VET

Enter the details of the institution where you completed your VET study. (Refer Figure 22)

Choose (Accept).

Add Prior Study x

Type VET Study

Institution location % Australia

Institution *  Please select

My institution isn't listed

] B ]

Academic level % Please select

e

[

Name of the award %
program

Award program code %

Completed Yes

‘Cam:el] iAwep!v

Figure 22 Prior study - Other

2.3.2 Prior experience

You can request credit for informal learning which is gained through work, social, family, hobby or

leisure activities and experience. You can apply for credit for a specific course (specified credit) or for
an unspecified elective course (unspecified credit.)

Credit for prior learning application

Personal details Award program m Request for credit Supporting documentation Declaration
Questions?
- AskUs a question

Please answer all questions marked with % and click the Next button.

+ Prior study

~ Prior experience

Do you wish to apply for credit based on work or Yes @ No
other experience you have undertaken?

| provios| | 4 sove| et > |

Figure 23 Prior experience window

Further support

Email credit@ariffith.edu.au

Technical issues — contact IT Help (telephone (07) 3735 5555
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2.3.2.1 No work or other experience to be considered

If you are not wishing to be considered for any informal learning,
Choose No.

. Next 3
To continue, choose (Next).

The Add equivalent course window will be displayed. (Refer Error! Reference source not found.)

2.3.2.2 Applying for specified credit

Type Work Experience
Position / Activity %  Production coordinator
Years of experience * 5

Are you requesting credit = Yes

for a specific course? -
You are requesting
credit for an unspecified
© Add Experience GU elective course
In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learning outcomes. For

an unspecified course (elective), list the Griffith program learning outcomes from the Griffith program and describe
how you have achieved the program learning outcomes. Select 'Add Experience' to continue. Need help?

* Griffith University course Sele_ct and elective that
applies to your program

S—t
Enter the year level that ]
applies to the elective

Course type *  Please select .i

K

Year level of course %  Please select

Evidence type % | Learning Outcome

Description of learning %
outcome for award
program
Graduate Certificate in

Enterprise Architecture S —_
(3259) Select the link to open (hej
program information page

Describe how you %
achieved this

|Cancel ‘Accepl!

Figure 24 Applying for specified credit

To request consideration for specified credit for informal experience (eg work experience),

Choose Yes.

The Prior experience window will expand to display additional information and questions. (Refer Error!
Reference source not found.)

Enter the Griffith University course for which you are requesting credit.

As you enter the course hame or course code, course which match will display. Select
the required course. (Refer Figure 25)

v

\
~ 3002¢

Griffith University course % | 3

.M on Systems (J002EHR
Evidence type %

Description of leaming 29 ram (electwve) (J002ENG P
outcome for course
e AN N P P NP D P o NP Pl DU NP VY DR gV

Figure 25 Matching course codes display as you enter the course name.

A link to the course information page will be displayed. (Refer Figure 26)
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Add Prior Experience x

Type Work Expernence

Position / Activity % HR Manager
Years of experience *

Are you requesting credit V) Yes
for a specific course?

© Add Expenence
In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the leaming outcomes. For
a specified course, list the Griffith course learning outcomes from the Griffith Course Profile and describe how you
have achieved the course learning outcomes addressing the course aims, leaming objectives and leaming activities

Select ‘Add Expenence’ to continue. Need help?

¥ Human Resource Information Systems (3002EHR)

Griffith University course % | Human Resource information Systems (3002EHR)

Evidence type % | Leaming Outcome

Description of leamning %

Human Resource
Information Systems
(3002EHR)

Describe how you *
achieved this

Remmpenenoe}

Figure 26 A link to the course information page displays.

Select the link and navigate to the Course Profile. (Refer Figure 27)

Course study information

Crodst pessts (anartimd)
orw)

0N

Course offerings and timetables

- In Person

& 2016 Semester 2 Nathas, On

=5 - In Person

First pooplos: L
N Okt Gt + Lo s | At

) Figure 27 Select the link to the Course Profile.

Choose 2. Aims and outcomes.
Copy the learning outcomes from the Course Profile. (Refer Figure 28)
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W GriffithunivERsITY

Human Resource Information Systems 3002EHR - Sem 2 2016 vogged in: | az0ut
- Nathan Campus - In Person

The published en-tine varsion of the Course Profile is the autheritative verson and by the subleation of the Course Brofile
on-lne the University deems the student has baen notified of and read the course recuirements

2. Aims, Outcomes & Graduate Attributes

2.1 Course Aims

Course profiles

I
‘ 1. Course formaton

|G

3 Learning Resources

HRIS &5 & iplinary subject and two critical areas, namely, Human Resource Management (HAM)
and i Sy (17/18). G this course will alfow the students to build on, and expand,
their knowledge of MRIS from a theoretical and a practical perspective. In addtion, the HRIS assessment items expose
studerts to a vaniety of HRIS issues and subsequent applicaton problems. Thus, the content aflows students to
conschdate previous areas of interest. It alsa encourages the students 1o reflect upon, and apply, current knawledge and

& Leaming Actites

5 Assessearn Pan

5 Polces & Gudeines.

v of etical concepts to porary argarsational HRIS ssues.
) 4 Course Aims:
ool Save
1. will gain an of the that systems can make to the practce of
Human Resources Management
2. Partiopants will gain siclis-based knonledge of o leading edge HRIS;

3. Partioparts will gain an apprecation of the generic skills that cut scross the HAM, Management, mformaticn
technology and information systems, as well a3 an appreciation of the contribution of each field to MRIS.

Core Work Skills:

The primary Care Wark Skill that the zourse addresses is1 Versatiity in genenc skills which cut across diffarent
discplines and Ieracy in areas of knowledge which form the basis for vanous professional skills, for example in new
technologres. Other core work skills that the course seeks to inculcate are: Figbilty; Wilkingness to contrbute to
mnovation and to be creative; Abiity to deal with change in and 10 take on
responsiblities.

2.2 Learning O

Alter
\ wlity 1o understand the nature and potential of information technologies and harness them to better im;

service delivery.
2 Develop conceptual and anatytical skills in understanding the business processes assocated wih HR funchans
view to standacdise, sutomate and improve their efficiency and effectiveness.

3 Ability to apply T to HRM from @ systems perspective that includes systemm design and acquision, needs an
st benefit analysis, project and chenge management.

usre career & vocational skills in terms of proficiency in using & HRIS.

ully completing the course you should be able to:

Griffith University aims to prepare a3 g
P Y N R o b i g I e e s ]
Figure 28 Copy the learning outcomes from the course profile.

35 by being:

Paste the first learning outcome into the Description of learning outcome for course text box.
Describe how you have achieved the Learning Outcome in the Describe how you have achieved this

text box. (Refer Figure 29)

Add Prior Experience

for a specific course? =
Add a row for each
= Learning Outcome here

© Add Experience

In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learning outcomes. For
a specified course, list the Griffith course learning outcomes from the Griffith Course Profile and describe how you
have achieved the course learning outcomes addressing the course aims, leaming objectives and learning activities

Select 'Add Experience’ to continue. Need help?

* Human y

(3002EHR)

Griffith University course % Human Resource Information Systems (3002EHR)

Evidence type % l Learning Outcome

Description of learning %
outcome for course
Human Resource
Information Systems
(3002EHR)

Paste the Leamning
QOutcome here

Describe how you % | 1 word ush

achieved this J
“ Describe how you have
achieved the Learning
Outcome here
‘Remove Expenenoe‘

Figure 29 Explain how you have met each learning outcome.

Choose | © A4 Experience | (Add experience).

A new row will be displayed. (Refer Figure 30)

Further support

Email credit@griffith.edu.au
Technical issues — contact IT Help (telephone (07) 3735 5555

Page 18
Last modified on 22/01/2021
Applying for credit step-by-step user guide_v2.docx


mailto:credit@griffith.edu.au

Applying for credit step-by-step user guide

Add Prior Experience x

Type Work Experience
Position / Activity % HR Manager
Years of expenence *

Are you requesting credit (¥ Yes
for a specific course?

© Add Expenience

In order 1o obtain credit for a Griffith course. you must demonstrate that you have achieved the learning outcomes.
For a specified course, ist the Griffith course learning outcomes from the Griffith Course Profile and describe how
you have achleved the course learning outcomes addressing the course aims, learning objectives and learning
activities. Select ‘Add Experience’ to continue. Need help?

¥ Human Resource Information Systems (3002EHR)

~ Human Resource Information Systems (3002EHR) E

Griffith University course % Human Resource information Systems (3002EHR)

Evidence type % | Leaming Outcome

Description of leaming % |2 Develop conceplual and analytical skills In understanding the business
outcome for course  Processes associated with HR functions with a view 1o standardise, automate
Human Resource and Improve their efficiency and effectiveness
Information Systems
(3002EHR)

Describe how you %
achieved this

— L&mm:w >
(concet] nccep

Figure 30 Choose Add Experience for each learning outcome.

Add a new row (select Add experience) for each learning outcome.

When each learning outcome has been addressed,

Choose (Accept).

The prior experience will be summarised in the Prior experience window. (Refer Figure 31)

.y a7 = - 7 O - - T e

against ihe course aims, keaming objeciives and learmning activilies and/or program leaming cutcomes. Your experience can take the form
of informal and/ox nen-formal leaxning Prior fo fnal submession, you will have the opbon of subimdting addtonal documents that are
felevant to your experience

Please provide a brief outline of your informal and/or non-formal learning. (150 words or less)

Employed as HR Manager for 5 years of State Govermnment Depariment supervising 20 staft efc etc

Ploase list any work or other q ying you would like assessed for credit.
Add detads of prior expenence Select Prior Experience b4

T P ICmu-Nl-wl Evidence Type Description This was achieved by /

Human Resource Leaming Outcome 1 Absdity to uncers
Work Expenence HR Manager  Information Systems
(J002EHR)

In role as HR Manage
1 developed and impl

Learning Outcome 2 Develop conceptua.

Figure 31 The work experience is summarised.
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2.3.2.3 Applying for unspecified credit

Add Priox Experience x

Type Work Experience

Position / Activity %  Production coordinator

5

Years of experience *

Are you requesting credit Yes

for a specific course? -
You are requesting
credit for an unspecified
© Add Experience GU elective course

In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learning outcomes. For
an unspecified course (elective), list the Griffith program learning outcomes from the Griffith program and describe
how you have achieved the program learning outcomes. Select 'Add Experience’ to continue. Need halp?

~ Griffith University course Se!e_ct an elective that
applies to your program '

*  Please select E 7
Course type PRTTINE = Enter the year level that
me=r- applies to the elective

Year level of course *  Please select

Evidence type % | Learning Oulcome

Description of learning %
outcome for award
program
Graduate Certificate in

Enterprise Architecture —
(3259) Select the link to open the
program information page

Descrbe how you *
achieved this
Cancel }Aneepx

Figure 32 Applying for unspecified credit

To request consideration for unspecified credit for informal experience (eg credit towards free choice

elective),
Clear the checkbox adjacent to Yes. (Refer Figure 33)

Add Prior Experience x

Type Work Experience
Position / Activity %  HR Manager

Years of experience * 5 /

® you requesting credit £ Yes
pecific course?

© Add Experience
In order to obiain credit for a Griffith course, you must demonstrate that you have achieved the learning outcomes. For
an unspecified course (elective), list the Griffith program learning outcomes from the Griffith program and describe how
you have achieved the program learning outcomes. Select 'Add Experience' fo continue. Need help?

Cancel

Figure 33 Clear the checkbox to apply for unspecified credit

Choose (Add experience).

The window will expand.
Select the elective from the drop-down list. (Refer Figure 34.)
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Add Prior Experience x

Type Work Experience
Position / Activity % HR Manager
Years of experience X 5

Are you requesting credit  [7] Yes
for a specific course?

© Add Experience

In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learing outcomes
For an unspecified course (elective), list the Griffith program leaming outcomes from the Griffith program and
describe how you have achieved the program learing outcomes. Select 'Adgl Experience' to continue. Need help?

~ Griffith University course The Course list and requirements

section of your award program will
indicate whether there are electives
available and if they are either listed
Year or free-choice electives.
Free-choice Elective

i

Evidence type % |

Description of learning %
outcome for award
program
Bachelor of Nursing
(1165)

Describe how you %
achieved this

Remove Experience

Figure 34 Select the elective option from the drop-down list.

Select the required year level that applies to the elective from the drop-down list.

Select the link for the program information page. (Refer Figure 35)

Fﬂmmmummwmﬂwwaﬂ_muﬁm e~
For an unspecified course (elective), list the Griffith program learning oufcomes from the Griffith program and ™

describe how you have achieved the program learning outcomes. Select 'Add Experience' to continue. Need help?

T 2nd Year Free-choice Elective

Course type * Free-choice Elective E|

i

Year level of course % Second Year §'|

Evidence type % | Leamning Ouicome

Description of learning %
outcome for award

Bachelor of Nursing
(1165)

~

Describe how you %
achieved this

Figure 35 A link to the Program information page is provided.

Further support

Email credit@ariffith.edu.au

Technical issues — contact IT Help (telephone (07) 3735 5555
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Choose Course list and requirements from the left navigation of the program page.
Choose Program learning outcomes and Program Learning Outcomes for this award. (Refer

Vo LgnSne | MWml memh S ot
Luwcnfﬁth
UNIVERSITY Future students  International  Research  Industry  Alumni  About Griffith  Staff

myGrfith « Programs and courses « Bachelor of Nursing (1165) + Course fists and requirements

Bachelor of Nursing

Domestic students | Infernational students

=

Program code ouration Entry requirements Prerequisites
ses 3 years ulltime b ot poios « Engish (458)

& years pan-tme

IO 63 | Rark2016

200

" {acitonal requirements)

P AN Indicative fee

CSPavailabie (more) Offeredin 2016

oo Semester 1

Offered in 2017
Trmester 1 and Trimester 2

My details
Programs change over time. Course lists and requirements are specific to the year you started studying.

The Grifith Academic Galendar is changing in 2017. If s moving fram semesters in 2016 to trimesters in 2017. In cansidering your
‘study options you will need to select semester for 2016 and prior years and frimester for 2017 and onwards. Find out mere on the
Griffth Acacemic Galendar

Vintendto startstudyingin. 2017 [v] | Tamester1 [

Needhelp?
ask[Z

A Degree requirements: Students who started Trimester 1- 2017

{ ¥ Program learning outcomes

Contact us - —————
1800 154 088 Program learning outcores

Program Leaming Outcormes to the value of the Grifi

ceprive the knowledge. skills and the application of knowledge and skills you will
WPSm of your choice.

F

A Course list: Students starting Trimester 1 - 2017

Figure 36 The program information page

The Program Learning Outcomes will display.
Copy the outcomes. (Refer Figure 37.)

W GriERLh

Bactcter o4 urving
aar uvet AQH LLVEL 7 CRITLRIA - PROGRAM LEARNING OUTCOMLS
BACHELOR DEGREE
The Bachelor Deree quakfies ndniduals who apply 3 broad and coherent body of knowledge in 8 range of conteats (0 undertake professional
PURNOSE work and as 3 pathway for further learning.
Gradustes of & Bachelor Degree wil have ~ Gradustes of the Bachelor of Nursing will Rave 3 5r0sd 3nd coharant Lderstanding of The
KNOWLEDGE 3 beoad 3nd coherent body of knowledge, foundations of anatomy and psychosocil sciences. and the lwngusge, experience and scope of

with depth i he undarling Brincpies  Marung. The Wl ensble them 16 become chert-<entred, thacry-drmven, eviserse-baned nunes sbie
4 concepts in one cr more dacpines 4 Lo practice I Crrent, emerpeg and Ratie SOLINGS L0 ertance he heaith af Indiduals, communities
3 basis for mdependent Melong leaming.  and populations.

Graduates wil dwronstrate =-depth knawedge of:

the process of ass TR Implementation

heaith needs, and the care required by individuals and thew families in the prevention o
macagement of chronk diseases

and weleing

Key tactors Influencing ¥espan development and hsman behaviour

prychasocl, cultural and amvecamental tactors impacting on indniduals, armdies and
commanties which infiuence risk and revibence

natomy and physekogy of the human body

and/or tamiy educal

Figure 37 Copy the program learning outcomes.

Paste the learning outcomes into the Description of learning outcome for award program text box.
(Refer Figure 38.)
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Add Prior Experience x

Type Work Experience %
Position / Activity %  Production coordinator
Years of experience * 5

Are you requesting credit Yes
for a specific course?

© Add Experience

In order to obtain credit for a Griffith course, you must demonstrate that you have achieved the learning outcomes. For
an unspecified course (elective), list the Griffith program learning outcomes from the Griffith program and describe
how you have achieved the program learning outcomes. Select ‘Add Experience' to continue. Need help?

w

~ 1st Year Free-choice Elective

Course type *  Free-choice Elective ~

B |

Year level of course ®  First Year

Evidence type *| Learning Outcome
Description of learning %

outcome for award
program 3 Paste the Learning
Graduate Certificate in Outcomes here

Enterprise Architecture
(3259)

Describe how you % ! J A
achieved this - ¥ : =
Describe how you have achieved e —
the Learning Outcomes here c.,\ml‘ ‘ Accept

Figure 38 Paste the learning outcomes into the relevant text box.

Describe how you have achieved the program learning outcomes in the Describe how you achieved this
text box.

Choose [ﬂl (Accept).
The prior experience will be summarised in the Prior experience window.

Next 3

Choose (Next).
The Add equivalent course window will be displayed. (Refer Figure 39.)

Credit for prior learning application

Personal details Award program Prior learning Request for credit Supporting documentation Declaration

Please answer all questions marked with % and click the Next button Questlonsl)

« Ask Us a question

~ Equivalent courses

Add details of specifi you wish to credit for

Check the Credit Precedent Database for information on past credit decisions that may apply to your prior University study.

study or i Ihave already Griffth University course I am requesting credit for ...

Swamp communications (SC301) - Armidale College of Advanced Education © Add Griffith course

HR Manager - Work Experience Human Resource Information Systems (3002EHR) lRemnvel

Figure 39 The Add equivalent course window.
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P Remember to refer to the Credit Precedent Database. It allows you to find out what
(2 °€: : credit decisions have been made in the past.
&>
Remember - .
https://www.griffith.edu.au/apply/credit-transfer

2.3.3 Add equivalent course
Choose Add Griffith course. (Refer Figure 40.)

Credit for prior learning application

Personal details Awazd program Prioy Joarnue

Supporting documentanon Dectarauo:

Prease answer all questions marked with % and ciick the Next button

+ Equivalent courses

Add details of specific courses you wish to request credit for

Check the Credd Precedent Database for information on past credt decisions that may apply 10 your prior University study.

or jence Ih: Griffth Uni Iam ; /
Swamp communmications (SC301) - Armedale College of Advanced Education

HR Managsr - Waork Expenience

Human Resource information Systems (3J002EMR) Remove

< r-n-;"Anul_;m?\

Figure 40 Choose Add Griffith course.

The course which you identified earlier in the application will be displayed. (Refer Figure 41)

Add Equivalent Course for Swamp communications (SC301) - Armidale College of Advanced x

Prior learning | have * | Swamp communications (SC301) - Armidale College of Advanced Educatiol
already undertaken

Griffith university course | %
am requesting credit for

Course profile

Unsure which Griffith University course to select?

Your prior studies may be equivalent to one or more courses in your program course list (choose program and select
the Course list and requirements link).

Alternatively, you may be eligible for credit towards listed or free choice elective courses if offered as part of your
program course list. Check your program course list and add a listed or free choice elective course.

=

Figure 41 Add equivalent course window displays previously entered course information.

Enter the course number of the course for which you are requesting for credit.
A link to the course profile will be provided. (Refer Figure 42)

(e Check the course profile to ensure that the selected course is a good match for your
experience.
Hint
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Add Equivalent Course for Swamp communications (SC301) - Armidale College of Advanced x

Prior leamning | have %

Swamp communications (SC301)
already undertaken

Armidale Coliege of Advanced Educatio

o

Griffith university course | % | Business Communication (2008EHR)
am requesting credit for

Course profile  Business Communication (2008EHF

Unsure which Griffith University course to select?
the Course list and requirements link).

Your prior studies may be equivalent to one or more courses in your program course list (choose program and select

Alternatively, you may be eligible for credit towards listed ox free choice elective courses if offered as part of your
program course list. Check your progxam course kist and add a listed or free choice slective course.

Cancel | | Accept |

Figure 42 A link to the course profile is provided.

A summary of the requested credit is displayed in the Equivalent courses window. (Refer Figure 43)

Credit for prior learning application

Personal details Award program

Prior learning Request for credit

: D

| Please answer all questions marked with % and click the Next button

Questions?

« Ask Us a question

~ Equivalent courses

Kdd details of specific courses you wish to request credit for

Check the Credit Precedent Database for information on past credit decisions that may apply to your prior University study

s Griffth University course I am requesting credit
or Thave already S

Business Communication (2008EHR)
Swamp communications (SC301) - Armidale College of Advanced
Education

‘lumove;

© Add Griffith course
HR Manager - Work Experience

Remove

Human Resource Information Systems (3002EHR) ‘

< previous| | & save] et >

Figure 43 Requested credit is summarised.

Next §
Choose (Next).

The Supporting documentation window will be displayed. (Refer Figure 44)

2.4 Supporting documentation

A list of required documentation will be displayed.
It is recommended that you upload a copy of all required documentation.

In some cases, the original or certified hardcopy may need to be presented at a campus Student
Connect Centre before the credit application is processed.

The University reserves the right to withdraw credit where an error has been made in

assessing an application or where the documentation provided by the applicant is
incomplete, misleading, false or invalid.
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}Om = ATSSINS = CrAAor £t ISAMING NG IMLEaNEN & Crea st (e3ming apccsnan Loggenin Merm Rogers Logout el
Credit for prior learning application

Peazonal Gatails Award program Priot lautning Réquedt Lo credit Declaranon

‘ Piease answer all questions marked with & and click the Next bution Questions?
A Roquired 10 process your applcation ), Required 10 complete your apphication  « Recenwd

* Supporting documentation

T0 avoud assessment delays. SUPPOMING CoCUMEnialion SHould be UPIoaded wilh your applcation. Vere requested, orngmal of cerdied
RAIGCOpS Of YOUr GOCUMENT[S) MUst DE Provided 10 your STu0ent Cenlre DRTore Credit will Be processed Piease phnt off he ‘Attachment
covershest featured on the 'Track your application’ page. presented after you subit this application. and include & wih your documents

The University reserves the ngnt 1o withdeaw Ced where an eror Nas been mMade In assessing an apgicabon of where the documentation
Proviced by the apphcant 5 InComplete. MSleading. false of Invaia

academmic taecript / results

» A Coume

. Othes {optweal)

o s

Figure 44 Supporting documentation window

Click one of the listed required documents.
The section will expand to display further information. (Refer Figure 45.)

et 0 O, ot g, AT A T vl s s |

The Lnimersity reservis Ihe rignt (0 wiinesas Credil whisne an Gror Ras Dsen made 9 3Ssessng an appecation of whsr: ine dacumentation
provided by the appicant s mcomplete, misleading, faise or invalid

» Wourk and cibver axpes vencs (optonal)

ARACH your TV with 3 summary of your expenences and skills relevant 10 the Credil you have réquesied

Requurement Date & time loaded Filename
Curmzulum vitse / |® upies
Cnhar (sptisral)

Pre=yresrery

Figure 45 Click a heading to expand.

Choose (Upload).

The Upload attachment window will be displayed. (Refer Figure 46)

Upload attachment

Formats accepted include standard Microsoft documents, PDF. and most portable image and media formats. Maximum file
size limit is 10MB.
Requirement ~ Course outline for Swamp communications (SC301)

File to upload | Choose File | No file chosen

I Cancel !

Figure 46 Upload attachment window

Choose (Choose file).

Navigate to select the required file.
The upload attachment window will show the percentage complete as the file uploads. (Refer Figure 47)
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Upload attachment ®

Formats accepted include standard Microsoft documents, PDF, and most portable image and media formats. Maximum file

size limit is 10MB
Requirement ~ Course outline for Swamp communications (SC301)

File to upload Choose File | SC301 Course outline. pdf

‘Cancel ‘

Figure 47 Upload window identifies the percentage complete.

When the document has finished uploading, the supporting documentation window will be displayed.

(Refer Figure 48.)

A green tick indicates that the document has been successfully uploaded.
You can view or remove the document once it is uploaded.

B N S N N T D W N

pronided by e appicant is ncomplele. isleading. lilke of invalid

1 Mficial academic transcript / resulix

has been underaken i 3 language other than Engesh, please provide fansiatons
GIINN Linkversdy siudy

Requirement

Transasipt for Bachator of Inginal
Utk e
Queenalmd L
Taehnology

Figure 48 Green tick indicates the file successfully uploaded.

Continue uploading all required documents.

Next $

Choose (Next).

The Other information window will be displayed. (Refer Figure 49)
Icon Description

Attachment successfully uploaded.

A Attachment required. Not yet uploaded.

5 Attachment was unable to be uploaded.

T

- ——
Tne Unversity FEsarves e ngnt 1o WItharaw ereal Where an ermor nas DEan Mmade i 353e55n] an appicatan of Where Ine aocumenta

Prease attach a copy of your oMeial transcnpt iSHng units/subiects you have completed with resuts / arades awarded, Whére Study
You do pgi need to suppdy documeniation for

Date & time loaded Filename /
) 72 Ay 2015 336 58 PM Dbuck Transcigt! jpg i
ersiy of b s J e

@ Uplond
|

o

which is available on the Track your application page.

If you are unable to obtain electronic copies of documentation, you can provide the hard
copies to a campus Student Connect Centre. Please print the Attachment coversheet

Student Connect Centre before your application is assessed.

You may need to submit original or certified hard copy of the documents to a campus

Further support
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2.5 Declaration
2.5.1 Other information

Credit for prior learning application

Pleie answer # questions marked with & and cick he Next butian Questions?
‘ + Ask Us = quastion |
(o

~ Ofther information

I= there anything elze you would like to add?

T you hane any further

may support your apph

< mm-‘. saen| et > |

» Review your application

Figure 49 Other information

Enter any additional information which may support your credit application.

Next §
Choose (Next).

The Review your application window will be displayed. (Refer Figure 50)

2.5.2 Review your application

Credit for prior learning application

Flease answer all QUESHONS Marked with % and CIKK the Next button

Questions?

+ Ask Us 2 question
+ Other information

~ Rewiaw your application

Review yous progress
Your appicatio
compiete your applcatio

15 OUtINEd D2loW, the Tollowing
A4 SBCHONS MUSt & marked 3

CHONS are MArked as Complete of INCOMpIate G2pending on your progress. To
Complate

Personal detals | Pe: informanon v

Personal detaila | Fhon

boks v
Personal details | Current addresses v
Degrees | Award program Ineaeplate 4
Prwos learning | Prios study v
Prior learning | Prior experience v
Recqumet for cradit | Equivalmnt courses v
Supportng decumentation | Supporting documentation v
Daclaration | Other information ¢

Application preview

Det submd this wion, we have provided a full iranscripl of your responses for you 10 preview It you need to make changes

phe e

¢ e

Figure 50 Review your application window

Click any section with (Incomplete) as this section must be completed before the application is
submitted aside from supporting documentation. This can be submitted after you submit your
application but your application will not be assessed until you do so

The section which is not yet completed will be displayed.

Complete the required information.

Choose = (Save).

Choose Declaration on the navigation bar to return to Review your application.
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2.5.3 Application preview

Choose[ i DOWDI FRE PivEN 1 (Download PDF preview).

The completed application with all your responses will be available for your to preview.

It is recommended that you review your responses and make any required changes to the application
before submitting.

When you are confident that the application is complete,

Next $
Choose (Next).

The Declaration window will be displayed. (Refer Figure 50)

Credit for prior leaming application
Fleace answer all quastions marked with & and CiCK the Next button Ouestions‘)

+ Ask Us a question

L
» Other information

+ Review your apphcation

= Declaration

Declaration

n 1o verify such records through qualification verification services or grant my consent
tres, government bodies or employers 1o ds<iose Nformation about my

qualfications and /or experience airecty 1o the Liniversty

| have 1620 and accept the Statements above 10 b true and correct

N Rt

Figure 51 Declaration window
Read the declaration statements.
Choose the checkbox.
Choose lmmappmm > (Submit application).
The confirmation window will display. (Refer Figure 52)

=D

Credit for prior learning application

» Your application hax been submilted

Thank you for submitting an appiication with Grifitn University
At any time you £an choose 10 track your applcation 1o review tha status of your appiiation

The reference number for your appecabon s TC7330

A Track thus applicanca | My applications

Figure 52 Confirmation window displays once the application is submitted.
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3 Tracking your application

Once you have submitted a credit application, you can track the progress and submit additional
documents online via the Track your application page.

If you have already submitted a credit application, you can track your application on-line. On the My
applications web page you can:

e See the status of your application,

e Upload documentation, and

e Download a coversheet to submit documentation at a Student Connect Centre,

3.1 Navigating to track your application

3.1.1 Submission confirmation window

When you submit your application, the confirmation window will display.
Choose [ds Track this application| (Track this application). (Refer Figure 53/Figure 54)

Wy Griffith

HOMA » AGMVESSIONS > CromE10f PABE IRAAING 20 ArScUlAhon ot 0t 3 00010 311y Metmil Rogars

Credit for prior learning application

~ Your application has been submittad

THank you fof SUDMBING 3N ApPIcation wih Gmeh Unversity

Al 3ny time you £an ¢hoose 1o track your 3pplicalion 1o review the status of your appication

The reterence number 107 your appication & TCT330 \
(& Tacx s appircanion )y appucanors

Figure 53 Choose Track this application from the confirmation window.

3.2 From the confirmation email

Choose I (Track your application) on the confirmation email.

Credit for Prior Learning: Application confirmation Inbok & & '

Griffith University 15:05 (0 minutes ago) ~ v

o me =

Wy Grifith

Dear Donald (Your reference number is: TC7330)

Thank you for submitting your credit for prior learing application. Once your application has been
assessed you will be notified of the outcome via your Griffith University student email account. If
required. further information may be requested

Track my application
To keep up to date with the assessment of your applicati lease select the "Track my credit for prior
leaming gpplicaliosmbutiondaalou.

‘ Track my credit for prior learning application

Best wishes Tor yo
Credit Office, Admissions
Student Administration, Griffith University

Griffith University ask
Gold Coast « Mount Gravatt - Nathan - Logan « South Bank

Having trouble reading this email? \iew it online

Figure 54 Confirmation email
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3.3 From the Griffith University website

Navigate to My online applications the same way as you originally applied for credit.
Log into myGiriffith and choose My program>Credit for prior learning. (Refer Figure 55)

My program Quicklinks ~  Mylinks

Bachelor of Forensic Science Program Requests

My online applications

Assessment, exams and grades Digital Campus Graduation
Everything you nead to know sbout assessment, exams Access support, toals and tips to help you thrive online Steps to graduating, important dstes, ceramony
=nd grades whilst studying through the digital c . gradustion documents and online
Learn more Learn more
Learn more
See my grades
Credit for prior learning Reviews and appeals Enrolment and program planning
Vg want your experience st Griffith Univarsity To be Find out about tha 3 rtep process to enrolling, and guide
positive.You hava a right 1o kt us know of congems ta chaosing alectives.
about the decisians we make.
Learn more

Learn more

Learn more

Figure 55 Choose Credit for prior learning from My program

The Credit for prior learning webpage will be displayed. (Refer Figure 56)

Future students International Research Industry Alumni About Griffith Staff

Credit for prior learning and articulation

Credit for prior
learning and
articulation

Upon being accepted inso Grfith University, you mary apply 1or credi for price leaming which may recuce the tme it wil take to
complete your degres The University may grant credit for

ettt i e i P AP SIS S 05 DAL d Jaarpion hys ads Josha byl x parlal achipy Spestsb30 r—or—pr|

Apglication forms and any documentary evidence musj be lodged by mail or in perscn, 1o any campus Student Centre
International students should apply 16 be pre; sed for credit at the time of lodging an application for admission to the
-

Study areas Getting to Criffith On campus Support Academic groups

Coege

]

Contact us

Figure 56 Credit for prior learning webpage

Choose the Credit for prior learning application link.
The online credit application welcome window will be displayed. (Refer Figure 57)
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Credit for prior learning application

Pessonad details Award program Prior bearning Togquest for cyedit Bupparting documentation Declaranon
progs a 3 P

Impartant: You already have an existing application in progreas Ploans continua if you wish 16 stan a naw application. Otharwiss, you can
continue an existing application by selecung it from your application Mgt

= Before you start

Weicome to your Online Apgplication

*  APPING ONNNG 15 QUICK, €35y and secure.
The web application allows you 16 SUbmA. save and retum 10 your appication
You can lrack the progress of your application at anylims:

Supporting Documentation

« You should upload scannad documentation. NOWEver onginal of cenfied haracopies may be required for ranseripts. awards and documents
listing resuls

* YOu will be advised prior 10 SUDMISSION Of by Subsaquent email It NArdCopses Of these documents must be supphed.
- The University reserves the right to withdraw credit where an error has been made in 35sessing an application or where the gocumentation
proviced by Whe applicant ts mcomplete, mMskading. tatse of INvalki
DO | need to apply?
- You do not need 1o compiets a cradit appAcation for intemal transfars / program changes.
+ I YOU Ve Previcusty apphiid fOr Ceait piease ChEck yOur STcems Hansciipt 1o reviously approved crodr
ntematonal stucents will have sUDMIMES 3 Cradit appiication as Par of your aaMiIssn. Only SUDMI IS T0M @ you Wish 10 apply for
acational creae
Need Help?

11 you need help compielng your appication, and wousd Ske [o contact one of our sialt, phease don hestate to emas us at L1eo

Giffith University grants credit for prior learning (hisl contribules towards satistying the requirements for an award of ihe Univessily
Universty's Cread foe Prioy

Appication and Approval of Creait

The
Tohcy sets out the Prnciples, Ams, Definbons, Granting of Crealt, Creat Lims, Review and Appeals and

Figure 57 Choose Return to existing application

3.4 Track your application window

Choose the section Submitted applications. Your application will be listed. (Refer Figure 58)

Credit for prior learning application

Please stant a new appication 10 continue

Questions?

jon

» Start an application

~ Submitted applications \ reeseancn

:’“""”‘ Application Created Submitted  Lastupdated
TCE1M Feyun af =

O7 Jun 2096 07 Jun, 2016 07 Jun 2016 Track & Lpaste

Figure 58 Submitted applications are listed.

Choose "™¢&Updae  (Track and update).
The Track my credit application window will be displayed.
You can view the status and the outcome of your application. (Refer Figure 59)
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I'rack my credit application
The reference number for this appication 5 TC7331

4 Downiload POF Report

v Credit assesament status

YOu ¢an use this page 10 track the Progress of your appiication and Manage your Socumentation. Where requested, onginal of certified
hardcepies of your document(s) must be proviced to your St tre before credit will be processed

The University resenves the fght 1o withdraw crealt where an for has been Made (n assessing an appication of where the documentation
provided by the appicant is Incompiete. misieadng talse or invaid

Award program Bacheior of Nursing (1169) Submitted

Equivalent study or experience Griffith Universi ot A

Swamp commanications (SC101) - Guesnsland Organisational Behawour [200SEMR]  Oustanding requirements et assessed
University of Technology

It your appacation is i the eany Stages of Ihe ASSESSMEN! PrOCess. Your assessment status will display as "Submted’ If you have not
submitied all of your supporting documentation the status wil display as ‘Cutstanding Requirements’ The status wil berome ‘Sent for

Assessment’ once your application delails and supporting documentation have been confirmed

Rewisit this page 1ater 1o check the status of your appication. or emat ¢redil@gifin edu au. You will need fo quote the reference number
provided above

» Supporting documentation

To avokd assessment delays, supporting documentation should be uploaded with your application or folow the instructions beiow and use our

coversheel The ‘Altachment covershes!’ can be doanioaded below

| &\ Required to process your application ), Required fo complets your application +# Recened ‘

» Othes (optivnal

Attachment covershest
UpIOading your aitac hmants ADOVE s he QUICKEst and easiest way 10 progress your appikation

If you are fexquited 10 supply odginal or hard copy documents of you are unable (o upload your doctsments, you can submid them at

any Studen! Centre. Please ensure all documents are accompanied by a coversheet. The "Allachment covershee! can e downioaced below

A Download Coversheet

View all Applicatioss
Figure 59 Track my credit application window

3.5 Application status and outcome

Description Status Outcome What you need to do

Application is submitted but has| Submitted Not assessed No action required

not yet been sent for

assessment.

The application has been Outstanding Not assessed Upload all required

submitted without all the requirements documentation.

required documentation.

Additional documentation still Further information | Not assessed Upload all required

required. requested documentation.

Additional information has been| Submitted Not assessed No action required

supplied.

The application assessment Sent for Not assessed No action required

has commenced. assessment

The application has been Awaiting original or | Not assessed Original or certified copy of

reviewed, but original certified hard copy documentation must be

documentation has not been presented to a Student

viewed. Connect Centre.

Assessment item has been Transcript yet to be | Approved No action required

reviewed and approved. updated
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Description Status Outcome What you need to do
Assessment is approved and Complete — Approved No action required
finalised. Transcript updated

Assessment is unsuccessful. Complete Not Approved No action required

3.6 Supporting documentation

If there are any outstanding documentation required for your application, you may submit these online.

( ?{g In some cases, the original or certified hardcopy may need to be presented at a campus
Student Connect Centre before the credit application is processed.
Remember

A green tick will be displayed adjacent to all the documents which you provided when you submitted your
application.

Icon Description
Attachment successfully uploaded.
A Attachment required. Not yet uploaded.

vy Attachment was unable to be uploaded.

For information on how to upload a document, please refer to 2.4 Supporting documentation on page 25.

original or certified copies as the University will verify the records.
The submission of false, fraudulent, incorrect, incomplete or misleading information will
Important  result in cancelling any approved credit.

: While supporting documentation can be uploaded, it is important that you retain all

3.6.1 Supplying documentation to a campus Student Connect Centre

If you do not have access to a scanner to create an electronic copy of the required documents, it is
possible to submit the application with no documentation, and using the coversheet, submit the required
documentation at a campus Student Connect Centre.

In some cases, the original or certified hardcopy must to be presented at a campus Student Connect

Centre before the credit application is processed. You must include a completed coversheet when
submitting documentation.

3.6.2 Downloading the coversheet

‘ 4 Download Covershest

To download the coversheet, choose ‘ (Download coversheet).
Print the coversheet (refer Figure 60) and submit your documentation at a campus Student Connect
Centre.
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) o DIBcal acanmic tmnserp) / Tmi
v A Courees utline [ study guide
0 b (optional)
Attachment coversheet
Usioading your allashmenls above i th guickest and vashes! way to progress your applealion

if yess are tequired 10 SUPRlY BAGING| or Nar Eopy GBCUMENS OF Y54 A1 URADIE 1 UPIBAT YOUF S0CUMENtS. YU AN Sulmit tham at

any Sludent Cenlie, Please ensure all are waned by a The ‘Attach sovershest” can be downioaded below,
View all Appiications

Figure 60 Download a coversheet

1\ Griffith WU e

UNIVERSITY

CREDIT FOR PRIOR LEARNING APPLICATION
DOCUMENT COVERSHEET
[1-APPLICATION DETAILS

Thes coversheet must accompany apphcatie documentation for yous credi for pnor learming applicaton

Appiicant Name Reterence Number Student ID
Donad Duck TCRTM

Bachelor of Publc Relations and Communicaton |1469) (1489)
[ ATYACHED GOCUNERTATION

Please tick the relevant box/es 1o mdicale which docummants are altached

1234587

[7] Officinl acasamic transcnpt / results
7] Work and othes oxponence
] Ot (optional)

[7] Cowse outiing | study gude
] Cusricutum wites (CV) (optional)

[ RETURN OF ORIGINAL DOCUMENTS

(] Would you like your onginal documents retumed to you?
Masing address for return of oignal Socuments

Figure 61 Document coversheet must be included for all documents presented to the Student Connect
Centre.
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