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Applying for credit as a Griffith University Head Start High School Program
student

How to apply

Go to Credit transfer website www.griffith.edu.au/apply/credit-transfer and click on Apply

Credit
transfer

Transfer to
Griffith

Admission
pathways

Professional
study

Research
study

Undergraduate
study

Postgraduate
study

Gaining credit and recagnition of prior learning may reduce the time it will take to
complete your degree. Find out more about the types of learning you may gain
credit for, how to apply for credit transfers and examples of credit decisions that
have been made in the past.

Apply for credit and
recognition of prior
learning

The University may grant credit for

Formal study
{Universities, credentialed programs, TAFE and MET providers)
Formal study takes place through a structured program of learning that

leads to the full or partial achievement of an officially accredited
qualification. Examples include:

study undertaken with other Australian higher education providers
study undertaken at a \Vocational Education and Training (VET)
provider including TAEE and private colleges

study at recognised overseas institutions

credentialed programs provided by recognised professional bodies,
employers and other authorities.

Informal learning
(Social, hobby, experience)

Informal learning is gained through work, social, family, hobby or leisure
activities and experience. Informal learning is not organised or externally
structured in terms of objectives, time or learning support.

Non-formal learning
{Workplace training, volunteer training)

Non-formal learning takes place through a structured program of
learning but does not lead to an officially accredited qualification.
Examples include learning and training activities undertaken in the
workplace, voluntary sector or in community-based settings.

Pathways with credit

The University may grant credit for pathways that are approved with
other institutions via an articulation agreement.

Such an agreement is between Griffith and another institution to
document and publicise a specifically approved pathway for progression
between a program at the other institution and a Griffith award program,
involving specific credit arrangements.

Credit Precedent Database

Griffith's innovative Credit Precedent Database allows you to find out what credit decisions have been made in the past. These precedents may give
you a guide to the credit that you could be entitled to. Select an option below to view precedents and the step-by-step guide on how to apply.

I am seeking credit as...

Make a selection

Apply for credit

Applying for a credit transfer is quick and easy
via our online application

Apply >
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The Credit for prior learning application will be displayed.
Carefully read the information on the welcome window.

Select Start a New application to continue or if you have already commenced an application, please select Return to
existing applications.

Credit for prior learning application

Personal detaile > Award program > Priorlearning > Request for credit > Supporting i > I

Important: You already have an existing application in progress. Please continue if you wish to start a new application. Otherwise, you can continue an

existing application by selecting it from your application list.

~  Before you start

Welcome to your Online Application

«  Applying online is quick, easy and secure.
«  The web application allows you to submit, save and return to your application.
«  You can track the progress of your application at anytime.

Supporting Documentation

‘You will be required to attach additional supporting documentation. For example:

Informal-non Formal Learning: Curriculum Vitae, Employment Letters, Position Description.

University/Other: Official Transcripts, Course Outlines (including Learning eutcomes, Topics, assessment and text).

TAFE/NVET: Official Statement of Results and Testamur (Diploma).

You should upload all requested documentation, however, original or certified hardcopies may be required for transcripts, awards and documents listing
results.

Need Help?

» |f you need help completing your application, and would like to contact one of our staff, please don't hesitate to email us at credit@griffith.edu.au

Griffith University grants cradit for prior learning that contributes towards satisfying the requiremeants for an award of the University.  The University’s Credit
for Prior Learning Policy sets out the Principles, Aims, Definitions, Granting of Credit, Credit Limits, Review and Appeals and Application and Approval of
Cradit.

e

e  —
Q Return to existing apphmﬁmls“ﬂlart 2 new application )D
~—— —
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Personal details

LSSMERSSEY) - Awardprogram > Priorlearning > Requestforcredit > Supportingc jon > D

Please answer all questions marked with % and click the Next button Questions"’
= Ask Us a question

~  Personal information

Your personal details

Title

Family Name

First Name
Middle Name
Preferred First Name Siobhan

Gender Female  Male  Gender X" (*Includes Indeterminate/Intersex/Unspecified)

Date of Birth
Your email address

Griffith University has the following email address recorded and it will be used for all communication relating to your application

Have any of the details above changed or are any O Yes O No

Any Changes?

details incorrect?

4 Save||Next 3

5
4

»  Phone numbers

»  Current addresses

The personal details which you have previously provided will automatically display in the personal information page.

Any changes?
If any of the details have changed, choose Yes.
If the information is correct, choose No.

If yes, a text box will display advising that documentary evidence of your current name and date of birth needs to be
presented to your Student Connect Centre.

. Next )
To continue, choose (Next).

The information you enter on each page will automatically save when you choose

Next 3 | (Next) and navigate to the next page.

Alternatively you can choose l*ﬂ‘ (Save) to manually save your information.

A green bubble will advise that the information has been successfully saved.

(V Your personal information has been saved for this application. J

Green save bubble indicates the information is successfully saved.
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Phone numbers

Credit for prior learning application

Personal details Award program Prior learning Request for credit Supporting documentation Declaration

Please answer all questions marked with % and click the Next button

Questions?

* Ask Us a guestion

» Personal information

~ Phone numbers

Your phone numbers
We have the following phone number details recorded

Type Phone number Preferred
Mobile v
Other 0737 00
Any Changes?
Have any of the details above changed or are any Yes @ No

details incorrect?

svmee (e )

» Current addresses

The telephone numbers which you have previously provided will automatically display.

Any changes?

If any details have changed, choose Yes.

If the information is correct, choose No.

If yes, a text box advises that you can update your details in myGriffith.

. Next )
To continue, choose (Next).

Current address

Credit for prior learning application

Please answer all questions marked with * and click the Next button.

Questions?

= Ask Us a question

» Personal information

» Phone numbers

~ Current addresses

Your address details.
We have the following address detalls recorded

Home
" A0
Mall
Any Changes?
Have any of the details above changed or are any Yes © No

agetalls Incorrect?

b s

The address which you have previously provided will automatically display.
Any changes?

If any details have changed, choose Yes.

If the information is correct, choose No.

If yes a text box advises that you can update your details in myGriffith.
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To continue, choose |N&=t > | (Next).

Award program

Credit for prior learning application

Personal details Award program Prior learning Request for credit Supporting documentation Declaration

Please answer all questions marked with % and click the Next bution QueSﬁOHS’)

+ Ask Us a question

+ Award program

Select the award you would like credit to be applied to.

Name Field of Study Status Expected Graduation
® Bachelor of Public Relations and 8 Public Relations & Communica peine
Communication (1489)

To change or add your Field of Study, select Update my major/minor from your myGriffith Student Centre

The programs in which you are enrolled will be listed. Select the program for
which you are applying for credit.

) Next )
To continue, choose - (Next).
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Prior learning

You need to add your prior study here as a Head Start student. Choose Add details of prior
study drop down button.

Credit for prior learning application

Perscnal details > Award program (egze v glzisiids] = Request for credit > Supporting d ta i = Dn

Please answer all questions marked with % and click the Next button. Questions’-"

question

Please list any TAFE / VET awards and university courses you would like asseszed for credit.

Add details of prior study [ Select Prior Study v]

Type Institution Prior award program Prior courses

¢ s s |

»  Prior experience

Choose University/Other Study from the list.

Credit for prior learning application

Personal details > Award program (eglizstaglrisdics g > Request for credit > Supporting d i = Dn

Please answer all questions marked with % and click the Next button. Questions”

» As] a question

Please list any TAFE / VET awards and university courses you would like assessed for credit.

Add details of prior study [ University / Other Study v]

Type Institution Prior award program Prior courses

(e a i)

»  Prior experience
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The Add Prior Study box will appear.

Add Prior Study x

Type University / Other Study

Institution location *  Australia ~
Institution * | Please select ~ [ My institution isn't listed
Academic level *¥ | Please select v

Name of the award %
program

Award program code *
Award duration ¥ Please select v
Year Commenced %

Completed [ Yes

© Add Course

Add one or more courses that you have completed as part of this award program and would like to request credit
for. Prior to final submission you will be asked to attach course outlines / study guides for courses you have listed.

Please enter the following information in this Prior study section.
Choose Institution location as  Australia
Choose Institution as Griffith University

Choose Academic Level as Bachelor Degree
Type Name of the award program as either:

U Head Start — At School
° Head Start — On-campus/Online

Type Award program code as either:
° for Head Start At-school 9933
° for Head Start On-campus/Online 9912

Award Duration please choose < 1 Year (even if over 2 high school years)
Year Commenced ie Year commenced Head Start program

Completed (tick yes)

Completion year ie Year completed Head Start program

Example below:

Edd Prior Study x

Type University / Other Study

Institution location * | Australia ~
Institution * | Griffith University ¥ | [J My institution isn't listed
Academic level % | Bachelor Degree v

Name of the award * | Head Start - At School
program

Award program code * 9933
Award duration ¥ | < 1 Year v
Year Commenced * | 2022 3

Completed Yes

Completion year * | 2023| 2

© Add Course

Add one or more courses that you have completed as part of this award program and would like to request credit
for. Prior to final submission you will be asked to attach course outlines / study guides for courses you have
listed.

[cance] [net]

Choose (Add course).
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In the below section, please choose Course name and add the course of study that you have completed as a
Head Start student (your Griffith academic transcript will list the name and Course code), please add Course
code and Completion year.

Add Prior Study *

Type University / Other Study

Institution location * | Australia v
Institution * | Griffith University ~ [ My institution isn't listed
Academic level ® | Bachelor Degree v

Name of the award * | Head Start - At School
program

Award program code * | 9933
Award duration ® | < 1 Year ~
Year Commenced * | 2022 v

Completed Yes

Completion year * 2023 =

¥ Griffith Chem (9

Course name ®  Griffith Chem
Course code X | 9000ENV_P2|

sapletion year * 2023

Remove Course

© Add Course

Add one or more courses that you have completed as part of this award program and would like to request credit
for. Prior to final submission you will be asked to attach course outlines / study guides for courses you have
listed.

Choose (Accept). A summary of the study will be displayed in the prior study window.

Please list any TAFE / VET awards and university courses you would like assessed for credit.

Add details of prior study = Select Prior Study d
Type Institution Prior award program Prior courses
University / Other Study  Griffith University Head Start - At School (9933) Griffith Chem (9000ENV_P2) Edit || Remave

Prior to final submission of your application, you will be asked to attach a copy of your official transcript or statement listing units / subjects you have
completed with results / grades awarded. You can also submit your official transcript via My eQuals. You do not need to supply documentation for
Griffith University study.

e 4 s

»  Prior experience

Select |yexty | (Next).
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Next 3

Choose No for credit based on other experience undertaken and select (Next).

» Prior study

SAMEOHOXRETERCS _

Do you wish to apply for credit based on work or other experience you have undertaken? (O Yes @ No

< o | e

Add equivalent course

Choose Add Griffith course button.

Add details of specific courses you wish to request credit for.

Requests for credit exceeding 18 courses may experience issues with submitting the application. To apply for additional courses please submit another
application. To avoid exceeding maximum limit only list courses relevant to your Griffith degree, mazimum Free Choice Elective credit will be applied at time of

assessment.
Check the Credit Precedent Database for information on past credit decisions that may apply to your prior University study.
You can check this via | am seeking credit as....

+ Select your status
« Formal or Non-formal/informal study
* How to apply Step 2

Equivalent study or experience I have already undertaken ... Griffth University course Iam

Griffith Chem (9000ENV_P2) - Griffith University © Add Griffith course

s |
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Important
p
S Add the Griffith University course | am requesting credit for (Head Start program At-School refer to
T~ webpage: https://www.griffith.edu.au/apply/credit-transfer/high-school-students which lists credit
equivalence information.

Add Equivalent Counrse for Griffith Chem (3000ENV_P2) - Griffith University x

Prior learning | have * 00ENV_P2) - Griffith University
already undertaken

Griffith University course *

Chemistry | (10235CG)
| am requesting credit for

Course profile  Chemistry | (10235CG)

Unsure which Griffith University course to select?

Your prior studies may be equivalent to one or more courses in your program course list (choose program and
select the Course list and requirements link).

Alternatively, you may be eligible for credit towards listed or free choice elective conrses if offered as part of your
program course list. Check your program course list and add a listed or free cholce elective course.

Choose (Accept).

This window will display a summary of the Head Start program undertaken and what Griffith University
course you are requesting credit for.

~  Equivalent courses

Edd details of specific courses you wish to request credit for.

Requests for credit exceeding 18 courses may experience issues with submitting the application. To apply for additional courses please submit another
application. To aveid exceeding maximum limit only list courses relevant to your Griffith degree, maximum Free Choice Elective credit will be applied at time of
assessment.

Check the Credit Precedent Database for information on past credit decisions that may apply to your prior University study.

You can check this via | am seeking credit as...

+ Select your status
« Formal or Non-formal/informal study
« How to apply Step 2

Ecquivalent study or experience I have already undertaken ... Griffth Uni ity I am requesting credit for ...
Chemistry | (10235CG) Remove
Griffith Chem (9000ENV_P2) - Griffith University
© _Add Griffith course
¢ Previous| & save| [Nt 3 |
Next
Choose 2 (Next).
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Supporting documentation

Please note you are not required to upload an official academic record or course outlines, as we already have
access to this documentation. (After submitting your credit application if you receive an email requesting
documentation for your Head Start study please disregard this request as it will be automatically generated).

Credit for prior learning application

Personal details Bward program Prior learning Request for credit Supporting documentation Declaration
Please answer all questions marked with % and click the Next button. Questionso
A\ Required to process your application 4 Required to complete your application «* Received « Ask Us a question

~ Supperting documentation

To aveid assessment delays. supporting documentation should be uploaded with your application. Where requested, original or certified
hardcopies of your document(s) must be provided to your Student Connect Centre before credit will be processed. Please print off the
‘Attachment coversheet' featured on the 'Track your application’ page, presented after you submit this application, and include it with your
documents.

r A Official academic transcript / results
(1'% Course cutline / study guide

» Other (optional)

PRSP

Choose [Nextd [ (Next).

Declaration

Credit for prior learning application

Personal details Award program Prior learning Request for credit Supporting documentation
Please answer all questions marked with % and click the Next button. Questions’r‘
= Ask Us a question

~ Other information

Is there anything else you would like to add?

ITyou have any further information that you feel
may support your application, please provide
details for consideration.

Viacamum 1024 characters

o o

» Review your application

Not necessary to complete this section. Choose|¥e=t 3 | (Next).
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Review your application

Credit for prior learning application

FPazsonal details Award program Priot learuing Request tor credis L s S

Flease answer all QUASTIONS MArked with  and cick the Next Hutton

+  Other information

~ Rewiaw your application

Review your progress

YOUr IPPHCATION PrOQress is outined Delow
compiete your Apphcation 38 s

e 1ORoOWING SECUONS 3re MAarked as Complate of INCOMPIsE J2panding of YOur progress. To

Personal detmls | Pe:

Fersonal dtal

{

Personal datails | Current addresses

{

Degrees | Award program PO R
Prios learning | Prios study

Prior learning | Prior experience

Recpumen for «

yactis | Equivalent courees

Supportng documn som | Supporting documensation

I8 (S (48

Declarntion | Oth

Epplication preview

Ot It you need to make changes

o @ Ful tranxcript Of Your responses for you 10 previeve

Click any section with
submitted aside from s

Asw (Save).

(Incomplete) as this section must be completed before the application is
pporting documentation.

Choose

Choose Declaration on the navigation bar to return to Review your application.

Application preview

& Download PDF preview

Choose (Download PDFE preview).

The completed application with all your responses will be available for you to preview.
It is recommended that you review your responses and make any required changes to the
application before submitting.

Next

When you are confident that the application is complete, choose

Further support

Email credit@griffith.edu.au
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The Declaration window will be displayed.

Credit for prior learning application

Persondl delails Award program Prior learnung Request lor credit Supperting documentanon A
= . — E— — — ‘4
Fiease answer all quastions marked with & and CiCK the Next button Quesnons")

Us a question

» Other information

»  Review your apphcalion

« Declaration

Declaration

« | dectare that to the bast of my knowileage the Information supplied by me i trua, correct ana compiate in every respect

o | consent 10 the coBection, Stofage and drsclosure of mformation concerning any acts of (ecord fatsiication o olhet Ireguiar acts in
relaton 10 my academic record

« |authorise and grand ihe University permission 1o verify such records through qualification verification services or grant my consent
for Other aqucational INStAUtions, 3amMISSIONS Centres, qovarmment boadies or employers 1o dis<iose INformation about my
QuUAllicAtions and /o Experence directly to the University

| have fead and accept the Stalements above 10 be true and cormect

Read the declaration statements. Choose the checkbox.

Choose [FFEREEEE 30 (S hmit application).

The confirmation window will display.

LN = G Bla1Y pectal Coetard i
Wy it
Home = Adrmssions » Credi for fior lewmming snd attculaion « Cred for oo [earming acekealion » Logged Logout Ml

Credit for prior learning application

» Your application hax been submulled

Thank you for submitting an apphication with Grifith University
At any time you can choose 10 track your application 1o review tha status of your application

The reference number for your appicabon is TC7330

A Track (s application | | My applications
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Tracking your application

Once you have submitted a credit application, you can track the progress and submit additional
documents online via the Track your application page.

If you have already submitted a credit application, you can track your application on-line. On the My

applications web page you can see the status of your application and upload documentation if needed.

Navigating to track your application

Submission confirmation window

When you submit your application, the confirmation window will display.
Choose [& Track this application| (Track this application).

HOMA » AGVESSIONS = Croo 16 PAGHIAANING SNE AMSCUIANON » Cracit L0r PAGE IAALNING ADOILAD0¢ LOQUOS Wy MerTil Rogers LOQout sty

Credit for prior learning application

~ Your application has bean submitted

THanK you fof SUDMBLNG 3N ApPRCANON with GMEh University
Al any lime you can choose 10 Irack your application 1o review the Status of your appication

The reterence number 107 your appiication s TCT330

Crmm

From the confirmation email

Choose I (Track your application) on the confirmation email.

Credit for Prior Learning: Application confirmation Inbox & &=
Griffith University 15:05 (0 minutes ago) «~ -
o me |-

[\ Griffith

Dear Donald (Your reference number is: TC7330)

Thank you for submitting your credit for prior learning application. Once your application has been
assessed you will be notified of the cutcome via your Griffith University student email account. If
required. further information may be requested.

Track my application
To keep up to date with the assessment of your applicati ease select the "Track my credit for prior
leaming apolicatl WSS ool -

‘ Track my credit for prior learning application

Best wishes Tor you
Credit Office. Admissions
Student Administration, Griffith University

Griffith University askm
Gold Coast - Mount Gravatt - Nathan - Logan - South Bank
Having trouble reading this email? \fiew i online
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