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Use this guide to assist, if you have been requested to review a dealing application for a
biological, chemical or radiation activity, e.g. a project involving a Genetically Modified
Organism.

STEP1: Log into GSafe
You can log into GSAFE using 3 different methods.
e Click on the application link in Notification email
e Log into GSafe application using the link: https://www.riskcloud.net/prod/default.aspx
e Access GSafe from the Health, Safety and Wellbeing homepage. This can be found via
the Griffith University search engine, or from the Staff portal: Safety, security and
emergency >Safety> Health, Safety and Wellbeing.
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STEP 2: Access the Lab Activity Register
Click on Research Application Register link at -
the bottom of the page: .

Manage Slologcal, Chemical &
Radistion scovity spphcations

Reviewing a Biosafety Application
Quick Reference Guide - Page 1


https://www.riskcloud.net/prod/default.aspx

GSafe Quick Reference Guide Reviewing a Biosafety Application

STEP 3: Open the Application
In the Application Register locate the application requiring review and double click; the
application will have the status of Under Review.

B 2 & 2

Back New Refresh Help
Active
Ref ¥ | Title ¥  Type Of Dealing ~  Applicant ~ | Contact ¥ | Status
36 ZS Test Application and Attachment... | Exempt Dealing Applicant Test Rese...  Zhanna Shldenova Under Review

STEP 4: Review the Application
When the application opens use the tabs at the top to move between the different sections
of the Application.

’ Details H Activity Description | Materials H Locations & Facilities H People H Risk Assessment || Attachments H

Read the information on each tab and collate your comments.

| Detais ||

ﬂ Detalls: PrOVIdeS aCtIVIty Application NLRD/002/17_COPY
title, key contacts and dealing Reference
ty pe . Title copy of ecoli gfp anthraz [+ ]
. Applicant T v ao
Pay attention to the Lo Znann Sngenan) sTalo
Type of Dealing and
yp . . . g . Contact \:I v a Q
Application Title. All fields
should be completed. Business unit | viaje
Activity Type Biological
Activity Category Genetic Modification
Type of Dealing MNotifiable Low Risk Dealing

|| Applic ation Form

4.2 Activity Description:

i 1 1 F Detail
Contains project details, category orm Detals
and proposed procedures. ] . .
Project Details
i
H P - Briefly describe the project, including the aims of the proposed dealing
Project Desciption
Ca refu I ly review eaCh ! e method of producing GMOs and their use. Experimental procedures can
response an d assess ada | n St th e be described in the next section. This should be written in plain English
p g and all references fo host cells, vectors, genes of interest, transfection
H H systems, efc. should include some explanation of them. Please write the
a p pl ICa ble Reg u I atl ons a nd/o r names of the genes and/or proteins in full the first time rather than using
po I |C| es acronyms or symbols.
Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem
Storage Only Is this a storage application? If Yes, you will still need to list your GMOs
Application on the Material Register Tab
v
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4.3 Materials: Contains - | Materials |

information about the materials
associated with the proposed

. Add Material +
dealing.

L

. o Selected Materials
Click on the pencil icon to

. . . . cat Scientific Name: Felis catus g
view the material details. Review Material Type: NLRD Material
the n_ﬂl_ater_lal detall_s IndUdmg the Catfish Scientific Name: Clarias batrachus &
classification an Risk Group. Material Type: NLRD Material
Tiger Scientific Name: Panthera tigris -

Material Type: ED Material

4.4 Locations & Facilities: Lists
the facilities where the proposed Locations & Faciiies ”

activity will take place. Each
Location may have a different role

Locations

in the project.
. G40_9.23 Laboratory Role: Main Dealing Location

Conﬁrm each facility has a - Wet Required Certifications:

. . . . OGTR PC2 Lab (Valid to: 12/02/2020
valid and appropriate certification.

4.5 People: Lists the activity
participants, their role and training

status. People
Evaluate the experience and Teamtemeers
L. A Applicant Test Role: Researcher s
training of each person relative to Research S :
thel r role . Annual Fire Safety Tra\m;wg (not currently held)

Laboratory & Workshop Safety Course (not currently held)
General Biosafety Training (not currently held)
Genetic Biosafety Training (not currently held)

Stephen Vassallo Employee ID: 2975355 ale
Role: Operations/Facility Manager
Comments: knows the building
Required Certifications:
Annual Fire Safety Training (Valid tor 21/01/2018)
Annual Fire Safety Training (Valid to: 31/01/2020)
Laboratory & Workshop Safety Course (Valid to:

31/01/2020)
4.6 Risk Assessment: Provides a :
K . Risk Aszsessment ”
link to any risk assessments
. . . Risk Assessment Details
associated with the project.
. f j Add Risk Assessments v Q
* Click on the Risk Assessment L
. . Selected Risk A t
name to view the details of the FRCiRa st Assessments
. esent dolor odio, Description: esent dolor odio, cursus a metus a, blandit
Gsafe r|Sk assessment- cursus a metus a, congue lorem.

blandit congue lorem.
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4.7 Attachments: Provides any

| Attachments
other documents related to the e
activity. _
. Cb\ Attachments [5 Griffith Laptop Guide.pdf CI @ (1.65 Mb)
This may include relevant \\5 [ Griffith Laptop Guide pdf O (1.65 Mb)
scientific references, operating R
procedures or other document.

STEP 5: Provide Review Comments
To provide comments click on Review icon at the top part of the application.

On the Review Application page, type your comments into the Feedback field and click
Save.

&

Saving will ensure your comments are retained in the system. The Compliance
Coordinator will be able to view the comments, but unable to take any action until they press
their “End Review” button. Your comments are not visible to the applicant.

BrH Y & 2

Back Save JApprove Revise Help

B AT\ © = & g

Back Review _/Approval Copy Print Help Aud.n Review App\itation

Details | People || Locations & Facilies | Materials | Risk Asse

i Review Date 23/02/2017
ctivity Details

Feedback This is a test review comment.
ﬁ Reference Number = When finished click on Save to save your comments

Application Status Under Review

STEP 6: Provide a Recommendation

In addition to the comments you should also press either the Approve or Revise icon. As
with the comments the Compliance Coordinator will only be able to view your recommendation
until they press their “End Review” button.

E H %iiﬂ E“"JE '-‘:

Back Save Approve Revise Help

Review Application

Your recommendation and comments will be displayed on the Review Application page as
follows:

Review Application

s

Review Date 08/03/2017
Feedback It is a long established fact that a reader will be distracted by the readable

content of a page when looking atits layout. The point of using Larem Ipsum is
that it has a more-or-less normal distribution of letters, as opposed to using
‘Content here, content here’, making it look like readable English. Many
desktop publishing packages and web page editors now use Lorem Ipsum as
their default model text, and a search for “lorem ipsum’ will uncover many web
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A Reviewer is not able to view comments from other reviewers, unless they have been
selected as a ‘lead’ reviewer. A lead reviewer can monitor the review process and recommend
approval if the process is becoming protracted - see other workflows explained below.

If Revise is selected, the Compliance Coordinator will collate and forward all reviewer
comments back to the applicant for resubmission. This process will be repeated until all
reviewers ‘Approve’ of the application.

Other Workflows when Application Review is Required

e Review a Revised / Updated Application

If you or other reviewers have requested a revision of the application (using the Revise
function as explained in Step 6) the applicant will provide response to the review comments
which may include new or updated information in the application. The Compliance Coordinator
will send out the application for another round of review so that the revised Application can be
re-assessed by the Review Panel.

You will be notified by email if another round of review is required.
Follow steps 1- 5 above to review the revised application.

The revised application will contain consolidated comments from the Compliance Coordinator
as well as the Applicant’s response. To view these comments click on Review button:
Compliance Coordinator’s comments will be in Moderator Comments field.

Moderator Dear Researcher, here is the feedback from Review Panel: 1. Location
Comments details need to be updated 2. Matenal details need to be updated 3.
Application Form- section 3.2. need to be updated.

Applicant Dear review panel, please find my revised application. | answered all your
Comments comments.

Review the revised application and then submit your final recommendation as instructed in
Step 6.

e Review Application as a Lead Reviewer

If there is debate between the Reviewers, and/or the Applicant in the second review round a
panel member nominated as the Lead Reviewer will step in in order to deliver a final
recommendation on the application.

The Lead Reviewer is nominated by the Compliance Coordinator managing the
application. You will receive an email notification if you have been selected as Lead Reviewer.

The Lead Reviewer's task is to facilitate a discussion among all Reviewers and the Applicant
(and other persons as required) and make appropriate decisions on issues raised.

As a Lead Reviewer you will be able to view all previous comments from other reviewers,
using the Review Application page.
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|ﬂ|| Review COI‘HI‘HEI‘I'I'.S| Reviewer Test Research Comments: The application needs

Status: Revision Required WLLTE R

Date: 13/03/2017 5:49 AM

The Lead Reviewer is then expected to liaise with the other reviewers and applicant to resolve
the issues and provide a final recommendation.

If you have any questions regarding this process or are having issues using the Biosafety
module please contact the Health, Safety and Wellbeing Team or email safety@griffith.edu.au.
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