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INVESTIGATOR / CHIEF INVESTIGATOR / HEAD OF SCHOOL REVIEW OF ETHICS APPLICATION 

 
Every ethics application must be approved by the Chief Investigator, followed by the rest of the internal investigators listed in the application and then the Head of School or Centre Director 
who was nominated by the person that submitted the application. 
 
RIMS requests the name of the Head of School, Centre Director or Deputy Head / Acting Head for approval. The nominated person is checked by OR and added to the application where it will 
appear for approval in the ‘My Approvals’ section of RIMS. Accessing that section is detailed in this document.  
 
Please contact the Office for Research (373 56618 or animal-ethics@griffith.edu.au) if you have any queries or concerns regarding an application. 
 

 
To review a submitted ethics application: 
Click on ‘Researcher Profile’ in the red 
banner. 
Click on ‘My Approvals’ 

 
Note: This tab may have a number in its 
description (e.g. [2]) which is indicative of 
the amount of outstanding approvals in 
your queue. 
 
Above the list of outstanding approvals are 
four filters (Total, Animal, Human, and 
Grants). Because this document is 
exclusively handling Human approvals, click 
on the Animal filter. 
 

Click on the Pencil  button to open an 
approval task.  
 

 

mailto:animal-ethics@griffith.edu.au


Page 3 of 6 

Reviewing an application  
Review the submitted application by 
clicking on any of the tabs:  
 Coversheet – On this tab you will be 

able to view the research Title, all 

listed Investigators, the proposed Start 

and End Date, Standard Operating 

Procedures, etc.  

 
Note: Clicking Continue will take you back 
to the ‘My Approvals’ list. 

 
 

 
 
 
 
Questionnaire  
 
You will be able to view all the questions 
and answers.  
 
Once on the Questionnaire Tab,  
 
Click on the Preview                    button to 
clearly view all the information. 
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Click on Back  to return to the 
tabs screen 
 

  

Animal Usage 
This tab will allow you to view the types 
and number of animals being requested. 

 
Documents  
This tab will allow you to view and 
download any of the documents attached 
to application. 
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 Click (1), this will download the 
document to your default 
download location e.g. a 
Download folder on your 
computer, or your desktop. We 
cannot help you find this 
document but it will be named 
“TMP…..” and several digits e.g. 
TMP621247102015724141141.doc 
 

 Click (2) to return to the 
‘Coversheet’ tab  
 

 

Status History  
This tab will show you the history of the 
application, including the name of the 
original submitter.  
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After carefully considering the information 
in the application, please determine 
whether you approve or reject the 
application. 
 

 To approve the application, press the 

approve                       button. This will 

complete the approval process. 

 To reject the application you should 

first provide justification for it in the 

‘Reason’ textbox, before pressing the 

Reject                       button. 

 
Note: If an application is rejected by either 
the Chief Investigator or the Head of School 
/ Centre Director an email will be sent to 
the listed investigators e.g:  
 

‘Dear Jesse Jones,  
Unfortunately your application or variation 
requested for your protocol titled "How to 
submit an application for Ethical Approval 
of Animal Research." cannot be considered 
by the Animal Ethics Committee as the 
listed approver Dr John Smith has not 
approved it for review at this time.  
Please contact animal-
ethics@griffith.edu.au for clarification of 
this matter.’  

 

The text that the Head of School / Centre Director is 
agreeing to is below: 

 
“I have considered the details, values and the risks of 
this research and recommend it for ethical review. I 
confirm that the qualifications and experience of all 
investigators are appropriate to the study to be 
undertaken, and the necessary resources are available 
for this research to be conducted.” 

The text that the Investigator(s) and Chief Investigator is agreeing to is below: 

“As an investigator on this protocol, I assure the AEC that:  

 Plain English has been used throughout the application to allow all AEC members to be provided with 
sufficient information to participate effectively in the assessment of the application.  

 Adequate resources will be available to undertake the project. 
 I and all others involved in the project are familiar and will comply with the requirements of the Code. 
 I and all others involved in the project will adhere to all requirements of the AEC including the provision 

of reports, notices and advices.” 

 

https://www.nhmrc.gov.au/guidelines-publications/ea28

