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Contractors Portal

Access the Contractor Induction Course

1. Open the Contractors Portal: https://contractor-portal.griffith.edu.au/

2. Click on Login at top right of screen.

Contractors Portal

This portal is provided for contractors and consultants working on Griffith University campuses.

Induction Training Contractors information
An online induction training course is required to work Training and Induction, Registered Contractor, Security,
on campus. Site Access and Safety Plan.

A Login/Register pop-up appears.

Username or email address =

Password *

[0 Remember me
Lost your password?

MNot a member yet? Register now.

OR

Griffith 5-NMumber Login
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3. Login:
e If you have already set up a username and password - Login using the red button
OR

e If you have a Griffith s-Number, enter the number and password and click the grey
button.

4. If you do not have an account - click on Register below the red button and enter the details
requested. Use your work email address.

NOTE: If you company does not appear on the drop-down list, select Other and add your
company name in the free-text field.

e Confirmation of registration will be emailed to you and you need to follow a link to set a
password (the email can be slow coming through and check Spam).

e Use these details to Login using the red button.

Register

Username * First Name *

o This field is required. Last Name *
Email *
Company *

365 Services
User Password * 365 Services

LC]

o This field is required.

Confirm Password *
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If your certificate does not have your name on it

Select Edit Profile from the dropdown menu.

LWy GeEEFiLh

Queemsland Austraks

Home Courses About Work Log Reports ~

Contractors Portal

| is provided for contractors and consultants working on Griffith University campuses.

it Ol

Certificate of Completion.

Edit Profile
& Dashboard @ Courses & EditProfile & Change Password [ User Lagoul
Profile Detail
Username * FArst Mame *
thwong Terry
ptinl LastName *
t.kwong@griffith.edu.au Ridna
Company *
Griffith University

Change Password
You can also change your password on the Change Password tab:

Change Password

@ Dashboard & Courses & EditProie @ Change Password (% User Logout

Change Password
Current password

Mew password

Confirm new password

If you are a returning user and want to add your name for your certificate: Click on My Account.

My Account ~ Logout

On the Edit Profile tab fill in your First Name and Last Name. This name will appear on your

Courses

Edit Profile

Change Password
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5. Click on the Induction Training box to go the Contractor Induction.

% . o
e ‘About Report?

Induction Training Contractors information
An online induction training course is required to work Training and Induction, Registered Contractor, Security,
on campus. Site Access and Safety Plan.

Note: If you click here before logging in, you will see a red button Login to Enroll which will take
you back to the Login screen above.

(Clicking on the Contractors Information box will take you to the Griffith University web page for
contractors.)
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6. Click on Contractor Induction Lesson and Assessment at bottom of page.

Annual Contractor Induction

Don't forget to log the details of your current work on campus here .

Reset Training

Course Content

Contractor Induction Lesson and Assessment

Note: If you completed your training more than 12 months ago and the green bar is showing “100%
Complete”, click the Reset Training button to allow you to retake the course.

7. Click Open button.
8. Click on Start Course button.
9. Work through the course and complete the Assessment at the end of the module.

10. On passing the assessment, click on the X at top right of screen to close out of the Assessment.

~
Lesson 22 -Module In Review /

Quiz Results

Page 5 of 6
October 2024



W\ Griffith

Queensland, Australia

11. Ensure you click on the Completed button before you exit or your score will not be recorded.

Contractor Induction Lesson and Assessment

Annual Contractor Induction > Contractor Induction Lesson and Assessment IN PROGRESS
Contractor must pass the score of 80%

Please click on the ‘Back to Course’ link to download your Griffith University Contractor Induction certificate. Keep a copy avallable (e.g., on your smartphone) while
working on campus, as it may be checked during routine contractor spot checks or requested when signing out keys.

Don't forget to log the details of your current work on campus here.
Open ©

Back to Course

12. The course is complete. You will be returned to the start screen where you can download your
Certificate of Completion.

Contractor Induction (2021)

You've earned a certificate!

<G

13. You can now Logout.
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