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My Griffith

Removing people from your Lab

Overview:

How to remove people from your Lab. You can remove people’s access to your lab simply by editing them and assigning an end date. If this date is earlier than
today then their access will be immediately revoked to using your labs accounts.

Pre-requisites:
e None

Primary Actors:
e GU iLab Lab Principal Investigator (PI) / Lab Manager

Useful Links:
Griffith Technical Solutions web page: https://www.griffith.edu.au/griffith-sciences/research/griffith-technical-solutions/ nocache
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1. GU Lab Administrator removes a member

1.0 Go to Griffith Technical Solution page
User clicks the Mechanical or Electronics Workshop “iLab Login” button that is available at the Griffith Sciences - Technical Solutions page.
iLab Login »
URL.: https://www.griffith.edu.au/griffith-sciences/research/griffith-technical-solutions/_nocache
1.1 Login

The Griffith iLab Login Page will be displayed

Agilent )
C r-O SS La b iLab Software Help System Status Request Demo

Wy GriffithuniversTy
Eﬁign inusing Griffith credentiaa
or
T~ Choose

SigninusingilLab credentials

Learn more about iLab Operations Software

Register

Login as normal:

Wy Griffith

Staging Single Sign-On

Username

Password

login

Code of practice
inf

BE REMARKABLE

Forgot your password? ~ Login help  Change password
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1.2

Navigate to your home

Agilent

ClDSSLah | iLab Oparations Software

# Home

e Mechanical W

Core Facilities
My Cores

Imviices

L Manage Groups
My Groups

¥ Job & Quote Reque
Pl Perry (Testing) Lab
Test (Griffith) Lab

Pea ile Search

To Request a Job, please fa

1 Click the = request service
2. Complete and save the |
3. Click Submif request tc
4. Core facility staff will ¢

1. Click on the triple bars to show the side navigation
2. Click on MyGroups’ to show your groups page.
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1.3

Select a Lab

Agilent

C I-D SS La h | iLah Opearations Software

My Groups

My Groups
Pl Perry (Testing) Lab

Test (Griffith) Lab

Select a lab
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1.4

Edit the Lab Member

CF‘EE% Lab ‘ iLab Operations Software

Test (Griffith) Lab

Membership Requests & Account Code || Members Budgets | Bulletin board (1) | | Group Settings

Lab-wide approval settings

& Click the pencil icon next to the person below whom you would like to make the financial approver.

Default auto-approval threshold 5|1.D

Cost overage buffer s[100

[ save approval settings

Lab members and settings

Hame Auto Approval Amount
Ron Researcher Lab default ($1.00)

Berry Researcher Lab default ($1.00}

4 link existing user

ERP ID

Email
ron.researcher@ilabsolutions.com

berry.researcheri@ilabsclutions.com

Phone Start Date &/ End Date &/

54741 ausS s

Edit this user's membership.

15

Select yesterday’s date and save
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2. Save

& link existing user

Start Date '@ End Date &
<5 ".-l:; u'-.
E iz saue| cancel|
4 & December- 2018- »
Sun Mon| Tue |'Wed Thu Fri @ Sat
1
2 n s| 6| 7| 8
9| 10| 11| 12| 13| 14| 15
1. Select yesterday's
16| 17| 18| 19| 20 2 | X2
date
com 23| 24| 25| X 2ZF| ZB| 20
30 3
1.6 Membership will immediately be revoked
Lab members and settings
Hame Auto Approval Amount ERPID Email Phone Start Date &
Fon Reszearcher Lab default (31.00% ron.regearcher@ilabsolutions.com 39741

End Date &
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