Review a Research Grant Application Coversheet

Information Management (RIMS)

When an Approver requires additional information on your coversheet, they will mark the coversheet status to ‘Unsubmit’.
You will receive a RIMS generated email (see below) notification for your action.

Example of RIMS generate email notification when Coversheet status is Step 1. Open a new browser session and go to the RIMS website:
marked as Unsubmit https://www150.griffith.edu.au
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Coversheet - Unsubmitted |
To WTng Ansen

Dear . Tina Anderson,

The Coversheet for the project:
Griffith Single Sign-On

Title: TESTING for QRG coversheets Usemame
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has been Unsubmitied by Alicia

BE REMARKABLE

Hopkins for the following reason:
Application not submitted with coversheet. Who has approved the in-kind contributious for the application.

Please contact &nbsp; Alicia Hopkins for further information. To resubmit your coversheet for this project, please login to RIMS
(https://www 150, fith cdu aw/content/rgf! asp), make any requested changes and re-submit for approval.

1€ you would like some sssistance.

for CCR Coversheets

please refer to the truining material and futorial videos on our s, griffith edu myirescarch/griffith d-commercial 12
corproject)

or contact Griffith

du.s

for Research Grant Application Coversheets:
please refer to the Quick Reference Guides on our website v

(https://wew. priffith cdu awrescarch rescarch-scrvices/rescarch-grants apply-for-fandi b " hest) o
or contact the Rescarch Grants Team, Office for Rescarch at or-rims@griffith.ssu.au.

Step 2. Enter your Griffith login details and click on the Login button Step 3. In the Researcher Profile Homepage, click on the ‘Contracts &
Grants’ tab.

Griffith Single Sign-On

Username

 Research Outouts. | ¥OR Coding |
{9y Home | Wy Tasks (0] | My Approvals (11 | Controcts B Grants | Aminal Ethics | fhuman Ethics |
Researcher Profile for Dr

(Eemn ) [Emr )

Name: Dr Brian Haan
Faculty/SchoolDepartment: Griffith Sciences, Aystralian Rivers Institute
Telephone:

Fax Contracts & Grants |
Email:

Homepage:
> Unread tasks: 0
Overdue tasks: 0

Approvals: 1

Step 4. Locate the coversheet that has been un-submitted. The status column will be marked as ‘un-submitted’. Click the Edit button to open it.
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https://www150.griffith.edu.au/

Step 5. Make the necessary changes as per the instructions from the Approver who un-submitted the coversheet. Then select ‘Submit’ button.
This will now place the coversheet back into the approval workflow pathway.

You will need to follow the process for approving your coversheet again, which then triggers the workflow path to the next approver.
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