
Review a Research Grant Application Coversheet 

 

When an Approver requires additional information on your coversheet, they will mark the coversheet status to ‘Unsubmit’.   
You will receive a RIMS generated email (see below) notification for your action. 
 

 

Example of RIMS generate email notification when Coversheet status is 

marked as Unsubmit 

 

Step 1. Open a new browser session and go to the RIMS website: 
https://www150.griffith.edu.au   

 

 
 

Step 2. Enter your Griffith login details and click on the Login button  
 

 
 

Step 3.  In the Researcher Profile Homepage, click on the ‘Contracts & 
Grants’ tab. 
 

 
 
 
 

Step 4.   Locate the coversheet that has been un-submitted.   The status column will be marked as ‘un-submitted’.   Click the Edit button to open it. 
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https://www150.griffith.edu.au/


 
Step 5.   Make the necessary changes as per the instructions from the Approver who un-submitted the coversheet.   Then select ‘Submit’ button.   
This will now place the coversheet back into the approval workflow pathway.   
You will need to follow the process for approving your coversheet again, which then triggers the workflow path to the next approver.  
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