
Review and Approve a Research Grant Application Coversheet 

 

Definition:  Approve is a status in the RIMS Research Grant Application Coversheet. It approves a Coversheet and it continues to 
the next review cycle 
 

 

Step 1. Open a new browser session and go to the RIMS website: 
https://www150.secure.griffith.edu.au   
 

   

Step 2. Enter your Griffith login details and click on the Login button. 
 

 

 
 

 

Step 3. In the Researcher Profile Homepage, click on the My Approvals Tab 
 
NOTE: the number on your ‘My Approvals’ tab indicates the number of 
records pending your action. 

 
 
 

Step 4.  Locate the Coversheet to review then click on the Edit icon 
to open it. 
 
 

 
 
 
 

Step 5.  For 1st named GU Chief Investigator only:  
The Approval tab contains details of your undertaking as the first named GU CI.   
This text is relative to your role as the 1st named GU CI in the approval path. If you are satisfied the coversheet can proceed to the next review, click 
‘Approve’ button. 
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Review and Approve a Research Grant Application Coversheet 

 

Step 6. For Heads of Element only reviewing a Research Coversheet, the screen below will appear.  
To view the coversheet details, click on the ‘Coversheet tab’.   Once you have reviewed the coversheet, and satisfied it can proceed, go back to the 
‘Approval tab. 
 
If you agree to underwrite the project, set the ‘Underwrite Research Account’ field to ‘Yes’  
If you do not agree to underwrite the project, se this field to ‘No’. 
Click ‘Approve’ button. 
 
 

 
 

 
 

Step 7. For Deans Research only reviewing a Research Coversheet, the screen below will appear.  

To view the coversheet details, click on the ‘Coversheet tab’.   Once you have reviewed the coversheet, and satisfied it can proceed to the next 
review, go back to the ‘Approval tab’, click ‘Approve’ button. 
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