GUIDELINES FOR AUTHORS

PUBLICATION OF PAPERS

The papers will be published on a CDROM.  The titles, authors and abstracts will be published on the Website.

The following guidelines are provided to enable the papers to look professional on the Website and the CDROM.

The editor of the CDROM will be Joe Young, Queensland University of Technology, and a member of the HPC Asia Conference Organising Committee.

Preparation of papers

Authors should submit their paper as a Microsoft Word file or Adobe Acrobat pdf file. A skeleton file is provided which has all the appropriate settings for Microsoft Word. It is deliberately blank. 

Be aware that no checking of the submitted paper will occur except for style and layout. It is important that authors correct all spelling and grammar prior to submitting their paper.

The first page should contain:

· title, 

· author information (which should include affiliation, postal and email contact addresses), 

· abstract and 

· cross-referencing information. 

The title of the paper should characterise the contents of the paper in as short a span as possible. Author names should be given as initials and last name only - no titles or degrees should be shown. If there is more than one author, the principal author should be listed first. For each author, a sufficient postal address (possibly including the name of an employer) should be supplied.

The abstract should be informative and summarise the paper as concisely as possible in about 100 words. Since it will be published separately on the conference website, it should contain no uncommon acronyms, footnotes or reference citations. 

Cross-referencing information should consist of a list of Key Words and Phrases which can be used for navigating the papers on the CDROM.  

The main text should be clearly written and follow the English conventions for spelling and punctuation. Text should not be hyphenated or right-justified, subheadings and paragraphs should be clearly shown. Major and minor sections may be numbered at the author's discretion. Footnotes should not be used. Reference citations should conform to the Harvard style - see below for examples. 

Please choose mathematical symbols carefully and avoid excessive use of subscripts. Plan formulae to fit within the standard page width and use forms such as exp(-x) rather than e-'. Extensive mathematical treatments or supporting data are often best included in one or more appendices at the end of the paper. These should be numbered if there is more than one, and have suitable headings. 

Tables should be constructed to fit neatly into the page. Each table should have a brief explanatory heading, and headings should be brief and clear. Legends and labels should be clearly drawn, positioned suitably and legible. 

Tables and figures should be suitably positioned within the flow of the text and after cognisance of page breaks.

Citations in the main text should be made as in the following examples: 'It was shown by Curtis and Osborne (1966) that...' or 'It has been shown elsewhere (Paine, 1966) that...' or 'It may be shown (e.g. see Knuth, 1973a) that...'. Note that the citation is composed of the author's last name and the year of publication. Where this is ambiguous, different works by the author(s) in the same year are distinguished by adding a single lower case letter to the year.

Only one level of parenthesis should be used. The author's name appears outside the parentheses if the reference is direct, or inside if the reference is indirect. In the latter case, the name and year are separated by a comma. If there are two authors, both names are used. If there are three or more authors, then names for all authors should appear in the initial citation but subsequent citations may be abbreviated by replacing the second and later author names by the phrase 'et al.'. Thus, for example, a second citation of the book 'Newey, Stanton and Wolfendale (1978)' may be made as 'Newey et al. (1978)'. 

Full details for all references cited in the text (and no others) should be given in a Reference section at the end of the paper. Each entry must be sufficient to allow an ordinary reader to locate the reference without undue difficulty. Entries should be arranged so that the textual citations can be located readily, i.e. ordered alphabetically by author name and then year. The following illustrates the style of a reference list: 

Authors are responsible for ensuring the accuracy of all details of all references quoted. Author names are capitalised (for prominence) with initials following the principal name; the year of publication is enclosed in parentheses and followed by a colon. For books and monographs, the colon is followed by the title (underlined or italicised ), a page reference (if appropriate), the name of the publisher, and the place of publication. 

For references to journal articles the colon is followed by the full title of the article (not underlined and without quotation marks), the name, or a standard abbreviation for the name, of the journal (underlined or italicised ), the volume number, the issue number within the volume, and the page number, range (introduced by the symbol 'pp.'). Journal titles appearing in citations should be abbreviated in accordance with accepted standards. 
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preparing HPC ASIA 2001 PAPERS FOR SUBMISSION

1. To use the HPC Asia 2001Paper Template provided to create the presentation

· Use the template to create the presentation and ‘save as’ to create the correct file name. 

· The template has the following page and style settings, also used in this document.

	Paper Size
	A4
	File/Page Setup

	Top Margin
	2.54 cm
	File/Page Setup

	Bottom Margin
	2.54 cm
	File/Page Setup

	Left Margin
	2.54 cm
	File/Page Setup

	Right Margin
	2.54 cm
	File/Page Setup

	Line Spacing
	Single body text

Double between paras
	File/Page Setup

	Alignment
	Left
	Format Toolbar

	
	
	

	Normal – Body Text
	Times New Roman 12pt
	Format Toolbar

	Default Heading 1 
	Use CAPS – 

Arial 16pt, bold, kern at 16pt, space before 12pt, after 3pt, keep with text, Level 1
	Format Toolbar

	Default Heading 2 
	Use U/L case 

Arial 14pt, bold , italic, space before 12pt, after 3pt, keep with text, Level 2
	Format Toolbar

	Default Heading 3 
	Use U/L case

Arial 13pt, bold, space before 12pt, after 3pt, keep with text, Level 3
	Format Toolbar

	Bullets and Numbering
	
	Format Toolbar


2. To use an existing document 

· Step 1 - Save the existing document as a txt file to remove the current formatting

· Step 2 -  Copy the text into the HPC Asia 2001 Paper Template

· Step 3 – Format the document using the styles in the format toolbar options as follows:

· Highlight all the text in your document and then choose Normal in the format box 

· Then progressively work through the headings in your document highlighting the phrases and choosing heading1, or heading2 or heading3 from the format box.

· You will also need to reset your bullet points.

SUBMISSION OF PAPERS

Send your papers electronically in Microsoft Word file or Adobe Acrobat pdf file to the following email address: hpcasia2001@mlaa.com.au   
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