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Griffith University – Vacancy Template

COMPANY DETAILS

	Company name:
	

	Postal address:
	

	Street address:
	

	Website:
	

	Email address:
	

	Phone number/s:
	

	Number of Employees:
	(1 – 10 staff ) (10 – 100 staff) (100 – 500 staff)  (over 500 staff)

	Scope of Operations:
	Local / Statewide / National / International


CONTACT PERSON

	Name:
	

	Title:
	

	Division:
	

	Work phone number:
	

	Mobile phone number:
	

	Email address:
	


POSITION DETAILS

	Position title:
	

	Employment Type:
	Casual / Contract / Full-time / Part-time / Project / Work Experience

	Would suit: (select study level)                              
	Undergraduate / Final year / Graduate / Post graduate

	Location of position:
	

	Pay rate/Salary:
	

	Anticipated start date:
	

	Type degree required/preferred:
	

	Description, duties and requirements of position:

(Selection Criteria if applicable)

	

	Number of hours per week:
	

	Hours of work:
	


HOW TO APPLY

	PLEASE CHOOSE YOUR PREFERRED METHODS OF APPLICATION:
	

	 FORMCHECKBOX 
 Apply On-line: (web address)
	

	 FORMCHECKBOX 
 Apply to: (person’s name and title)
	

	 FORMCHECKBOX 
 Email:
	

	 FORMCHECKBOX 
 Fax:
	

	 FORMCHECKBOX 
 Postal address:
	

	Are phone enquiries welcome?:
	Yes – Phone number:  _ _ _ _ _ _ _ _                  /  No

	Application closing date: (ESSENTIAL)
	


Please email the completed Vacancy Template back to:  student-employment@griffith.edu.au 
Should you have any questions or require further information, please don’t hesitate to contact the Careers and Employment Service.

Graduate job enquiries: Margo Baas on (07) 3735 5453 or email: career-opportunity@griffith.edu.au
or

Part-time/casual job enquiries: Lyn Ernst on (07) 3735 5345 or email: student-employment@griffith.edu.au 






