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1.0  
Interpretation

In this policy, reference to Academic Group, Faculty, School, Group Pro Vice Chancellor, Dean or Head of School shall have the meaning set out in The Academic Structure of the University and Academic Manager Positions
2.0
Principles

The University will maintain the integrity of its academic programs and protect the academic standards and reputation of its awards. Credit for prior learning will be granted only within the constraints of this principle and where program structures and requirements permit.

The aim of the credit transfer policy is to:

· provide students with credit towards completing their program based on prior learning, where it can be demonstrated the prior learning and outcomes achieved satisfy the objectives of components of their Griffith program;

· assist students who have been awarded credit for prior learning to progress  through their award program in less than the normal length of the program without credit;

· facilitate the movement of students between institutions and between programs of various types and levels; 

· establish the institutional framework, policies and procedures for the development of credit transfer and articulation agreements between the University and other education institutions;   

· outline the parameters for determining the award of credit, including the maximum level of credit that can be awarded within programs;  and

· assist in the efficient use of educational resources.

3.0
Definitions

Credit is the award of credit for prior learning as contributing towards satisfying the requirements for an award of the University, thereby exempting the student from studying one or more courses while enrolled in the program.     Credit can be awarded based on recognition of studies from a previously completed or partially completed program or qualification,  and recognition of prior informal or non-informal learning.   

Specified credit is granted for one or more specific courses in a program, exempting students from those courses, and awarding the appropriate credit points in their place.  Specified credit may be given where the applicant has met the objectives, attained the knowledge and/or developed the skills related to a specific course.

Unspecified credit is given in the form of credit points which take the place of elective courses (listed or free choice) or other optional components in a program.    Unspecified credit may be given where prior learning is judged to be relevant to the general objectives of a program as a whole.

Block Credit is credit given for a designated group of courses within a program when a group of courses undertaken at another institution is recognised as broadly equivalent to the learning outcomes of a group of courses within a Griffith program.    

Provisional Credit is the granting of credit or the recognition of prior learning subject to prescribed conditions being met.     Provisional credit is granted where there is uncertainty about the relevance or standard of particular prior learning.    

Advanced standing is the granting of block credit of a semester or more.   Advanced standing indicates that the student is deemed to have satisfied all the program requirements that are embedded in the semester(s) for which block credit has been awarded.       Advanced standing reduces the number of courses the student must undertake to successfully complete the program.

Recognition of prior learning (RPL) is the granting of credit for a student’s prior informal and non-formal learning, and includes demonstrable expertise, relevant work experience and professional development activities and informal learning acquired through life experience.  

Articulation agreement is an agreement between Griffith and another institution to document and publicise a specifically approved pathway for progression between a program at the other institution and a Griffith award program, involving specific credit arrangements. 

4.0
Admission

Admission to the University is based on academic merit and approved criteria as provided by the Admissions Policy.  An applicant who is eligible for the award of credit is not guaranteed an offer of a place, except where this is included as part of the agreement between the University and the other institutional partner.    The award of credit to any particular applicant will be subject to the admission of the applicant to the relevant University award program.

5.0
Granting of Credit

5.1
Basis on which credit is granted

The University may:

· grant credit for formal study undertaken in recognised tertiary institutions in Australia, including universities, colleges, TAFE and other post-secondary education institutions and for study at recognised overseas institutions;

· grant credit for credentialled programs provided by recognised professional bodies, employers and other authorities, where appropriate certification is available; and

· recognise prior learning (see Section 3.0).

Credit awarded for prior formal learning is assessed by determining the extent to which the applicant’s prior studies and assessed standards are equivalent to the content and learning outcomes of one or more courses in the award program.   The educational judgement concerning equivalence is based on the content, standards and assessment in the program or course the applicant has undertaken.

Credit awarded based on recognition of prior learning is assessed by determining the extent to which the applicant has achieved the learning outcomes of one or more courses in the award program through the applicant’s informal and non-formal learning.    The educational judgement concerning equivalence is based on the extent to which the applicant can demonstrate they have achieved the required outcomes.

5.2 Types of Credit

Credit may be granted as specified credit, unspecified credit, block credit, provisional credit and advanced standing.  These types of credit are defined in Section 3.0.
5.3
Credit on the Basis of Pass Conceded Grades

Credit may not normally be given for courses for which a grade of Pass Conceded has been achieved.

5.4
Transfer of Grades with award of credit

Normally when credit is granted for prior study, the grades achieved in the prior study are not included in the Griffith academic transcript and are not included in the calculation of grade point average.  Courses for which credit is granted are recorded in the Griffith academic transcript with a grade of "T" (Transfer) only.

Where the Program Convenor considers that the grade achieved in the prior study is comparable to the grade which would have been awarded if the course had been studied at the University, approval may be given for the grade achieved in the prior study to be included in the student’s academic transcript and included in the calculation of the award grade point average.

5.5
Credit on the Basis of RPL (Recognition of Prior Learning)


Professional and para-professional experience, subsequent professional development activities or training and other experience, through work or life, may be taken into account in the granting of RPL credit, provided that the learning can be documented and the applicant can demonstrate the standard they achieved from participating in these activities is comparable to the standards in the course in which they are seeking credit.    The onus shall be on the applicant to provide appropriate evidence that demonstrates the relevant skills, knowledge and understanding.


The upper limit for the granting of credit based on RPL will be one-third of the requirements of the award program. 

5.6
Credit on the Basis of Advanced Secondary School Level Studies

Normally, credit towards an undergraduate award is not given for study at secondary school level.  However, in specific cases, where it is considered that the study successfully completed at secondary school is judged to be substantially comparable in level and content with undergraduate award study, credit may be granted.   This may apply, for example, where students, as part of their senior school certificates, have undertaken the International Baccalaureate; studies where a School and the University have jointly developed the curriculum; and higher level VET certificates.   

In cases where the University has not jointly developed the curriculum with a secondary school, requests will be assessed by the relevant program convenor on a case by case basis.

Credit will not be granted where professional accreditation requirements limit the granting of credit based on secondary school level studies.

6.0
Credit Limits

The amounts of credit that may be granted depend on the level of the prior study and the level of the award program.   Credit limits are prescribed in the sections below.

6.1
Bachelors Degrees (refer to Bachelors Degree Policy)

6.1.1 Minimum Requirements for the Award of the Degree


Notwithstanding the amount of credit which may be given towards a bachelors degree as set out in 6.1.2 below,  the student undertaking a three year degree (240CP) is required to complete a minimum of 80 credit points of second and third year courses which are part of the degree requirements* and which have not been credited towards another award.  In the case of a four year degree (320CP), students are required to complete 110 credit points at second, third and fourth year level.  


For bachelors degrees of other lengths, the application of this rule relates to the minimum portion of the program for which credit may not be granted as set out in 6.1.2. 

6.1.2 Maximum Amount of Credit


For bachelors degrees where the program is three or more years of full-time study or equivalent, the maximum amount of credit which may be granted is two-thirds of the program. For bachelors degrees where the program is less than three years of full-time study or equivalent, the maximum amount of credit which may be granted is one-half of the program. 

6.1.3
Guidelines for credit in bachelors degrees are as follows:

 

Where the bachelors degree provides for electives, unspecified credit may be granted on the basis of prior study at Diploma level or higher.  Table 1 sets out the maximum amount of unspecified credit which may be granted on the basis of study at the level indicated, provided that the bachelors degree has sufficient free choice electives to accommodate the credit. In this case, the prior study may be in an area unrelated to the area of the bachelors degree.

 

Where the prior study is related to the bachelors degree, specified credit can be granted for particular course(s) in the bachelors degree on the grounds that the student has substantially completed the content of the course.  Table 1 sets out the standard amount of credit (specified and unspecified combined) which is granted in this case.  

The maximum amount of credit (specified and unspecified combined) set out in Table 1 may only be granted where the prior study is considered to have such a high degree of overlap to the content of the bachelor degree, that program structure requirements can be met by the completion of the minimum amount of further study.

Regardless of the amount of credit indicated in Table 1, the conditions of section 6.1.1 must be satisfied.

The amount of credit awarded may not be greater than the amount of study successfully completed at the same or lower level (expressed as Griffith equivalent credit points) on which the award of credit is based.

 

Table 1:  Guidelines for Amount of Credit in Bachelors Degrees

	Level of Prior Study
	Maximum CP 

of Unspecified Credit
	Standard CP of credit (specified and unspecified combined)
	Maximum CP of credit (specified and unspecified combined)

	Associate Diploma (obsolete RATE qualification)
	40
	80
	120

	AQF Diploma
	40
	80
	120

	AQF Advanced Diploma
	60
	120
	160

	Associate Degree
	80
	120
	160

	Bachelors degree
	80
	160
	160 

or as in 6.1.1 

	Graduate Certificate
	40
	40
	40


No credit will be awarded for studies completed at Certificate I and II levels. 

Credit for studies completed at Certificate III and IV level may be granted where the assessed learning outcomes are judged to be equally acceptable within the structure of the University award.

Where Certificate III and IV studies have been completed as part of a Diploma program, credit will be awarded on the basis of partial completion of Diploma studies.  

Courses undertaken in programs within the University which may formally articulate with the bachelors degree may be counted towards satisfying the requirements of the degree.  These arrangements are not limited by the restrictions on the amount of credit which may be granted as set out above. 

6.2
Bachelors Honours Degrees (refer to Bachelors Honours Degree Policy)

An Honours candidate may be granted credit for up to 20 credit points of honours level courses or postgraduate courses which have been undertaken in other degrees at this or another University prior to admission to the Honours degree.

 

The student's percentage marks in a course for which credit is given shall be included in the calculation of the Honours classification.

Credit will only be given where:

· the Honours Program Convenor considers that the prior study has been undertaken and assessed at a level applicable to an Honours candidature;

· the granting of credit does not compromise the coherence and quality of the Honours degree or the student's candidature;

· the prior study for which credit is given has been completed within the maximum time allowed for the completion of an honours degree, that is three years; and

· sufficient information is available about the assessment of the prior study to satisfy the assessment conditions in section 8.1 of the Bachelors Honours Degree Policy.

Credit may not be given for undergraduate bachelors degree coursework.

6.3
Combined Degrees

Where a student who has partially completed a Griffith University combined degree transfers to one of the component single degrees, credit may be granted up to a maximum of the full credit point value of the single degree. To complete the other single degree, the normal processes of admission and credit apply.

6.4
Graduate Certificates

The maximum amount of credit that may be granted is one half of the program (20 CP).

6.5
Graduate Diplomas

The maximum amount of credit that may be granted is 20CP for a program of one year (80CP) in length and for programs of more than one year (80CP) in length, at least 80CP of work must be completed by study of courses within the Graduate Diploma.

Courses undertaken in programs within the University which formally articulate with the Graduate Diploma degree may be counted towards satisfying the requirements of the degree.  These arrangements are not limited by the restrictions on the amount of credit which may be granted as set out above. 

6.6
Masters degrees (refer to Policy for the Award of Masters degrees other than the Master of Philosophy)
In Masters programs which are more than one year (80CP) in length, credit (specified and unspecified) may be granted on the basis of study previously completed, but at least 80CP of work must be completed by study of courses within the Masters degree.

 

In Masters programs which are one year (80CP) in length, a maximum of 20CP of credit may be granted.

Courses undertaken in programs within the University which formally articulate with the Masters degree may be counted towards satisfying the requirements of the masters degree.  These arrangements are not limited by the restrictions on the amount of credit which may be granted as set out above. 

 

Credit is based on formal coursework which is equivalent in content and standard to the courses in the Masters program.  Credit may be granted where a student has extensive professional experience such that the student can demonstrate outcomes which satisfy the Program Convenor that the student has effectively achieved the learning outcomes of the course.

 

Credit may not be granted for any dissertation or research component.

 

Alternative coursework may be substituted in order to achieve the requirements for the Masters degree.

 

6.7
Professional Doctorates (refer to Professional Doctorate Policy)

Professional Doctorates Classified as Research Higher Degrees (RHD)

Credit may be given for either doctoral level courses or prior doctoral research taken at this or another recognised institution for which a degree has not been awarded.

 For students transferring between institutions, or if less than three years has passed since a previous enrolment, the total amount of credit granted for both doctoral level courses and prior doctoral research will be up to the Research Training Scheme (RTS) entitlement the student has already consumed at this or another institution. 

 

If more than 3 years have passed since the previous enrolment, or if an international student, the maximum amount of credit that may be granted for both doctoral level courses and prior doctoral research will not exceed one-year full-time work or full-time equivalent (80 credit points).

Professional Doctorates Not Classified as Research Higher Degrees (RHD)

Credit may be given for either doctoral level courses or prior doctoral research taken at this or another recognised institution for which a degree has not been awarded.

 

Credit may be granted on the basis of study previously completed, but at least 120 CP of work (research or coursework) must be completed within the doctoral degree.

6.8
Multiple Awards as the Basis for Credit

Credit is first determined on the basis of the prior qualification which is at the highest level and/or is most closely relevant to the program for which credit is being sought.     Any credit in addition to this determination can only be in the form of specified credit.

7.0
Structured upgrading programs


A structured upgrading program is designed and approved by the University to upgrade or extend a qualification which the student already holds. Advanced standing is granted on the basis of a previously attained qualification which is a requirement for admission to the structured upgrading program.  The structured upgrading program is therefore shorter than the standard length for a program at that level.  


Each structured upgrading program is approved as a specific program through the University’s normal process for program approval (see Program Planning, Development and Approval Policy).


Structured upgrading programs are not subject to the credit limits specified in this policy.

Where a student has been admitted to a structured upgrading program and holds additional tertiary qualifications in excess of the study that determined the entry to the structured upgrading program, further specified or unspecified credit may be granted up to a maximum limit of half of the studies in the structured upgrading program.

8.0
Articulation Agreements


"Articulation" refers to a relatively common progression from one qualification to another at the same or a different level, and usually at different institutions.  An articulation agreement is an agreement between Griffith and another institution to document and publicise a specifically approved pathway for progression between a program at the other institution and a Griffith award program, involving specific credit arrangements.  Articulation agreements typically involve (but are not limited to) an agreement to award block credit or advanced standing.  The amount of credit granted under an articulation agreement is subject to the credit limits prescribed in this policy.


Articulation agreements within the provisions of this policy are approved by the relevant Dean on the advice of the relevant Program Convenor where appropriate.

9.0
Multiple Awards from a single program of study  


A proposal leading to an award from another institution and an award from Griffith University which involves a single program of study delivered by one institution must be approved through the University’s normal process for program approval (see Program Planning, Development and Approval Policy).  Arrangements of this type may not be approved as an articulation agreement.

10.0
Time Limit on Credit


Credit will not normally be granted for studies (or other demonstrated learning achievement) that have been completed more than ten years prior to the time of application for credit.  


A shorter time limit may be applied where there is concern about the currency of the applicant’s knowledge or skills, and/or where professional accreditation requirements limit the granting of credit.  The shorter time limit may apply to all applications for credit in a particular program or to a specific student application.


Exceptions to the ten year time limit may be approved for certain articulation agreements or for individual cases.  In considering cases for credit for studies completed more than ten years earlier, post-qualification experience which may contribute to the currency of knowledge or skills may be taken into account.      

11.0
Withdrawal of Credit

The University reserves the right to withdraw credit where an error has been made in assessing an application or where the documentation provided by the applicant is incomplete, misleading or invalid.   The withdrawal of credit must be approved by the Program Convenor on the recommendation of the Manager, Credit Transfer and Articulations.    

However, where a change is made to a provision of this credit policy, or where a precedent or articulation is reviewed and changed, credit already granted may not be withdrawn.

12.0
Application for Credit


Application for credit must be lodged at a Student Administration Centre.


Application for credit must be made in writing using the Credit Transfer Application.  Except for applications based on previous study at Griffith, a credit application must be accompanied by an official academic record.   Except for when credit is sought for previous study at Griffith or where the University already has established course precedents or articulation arrangements advertised on the University’s Credit Precedent and Articulation Database (located on the University’s website), extracts from institutional handbooks or other official documentation giving sufficient details of the studies to allow an assessment of the application for credit must be supplied.  All supporting documentation must be in English.


Where credit is being sought for RPL or  where professional or paraprofessional experience is to be considered in conjunction with formal qualifications, appropriate certified documentation must be submitted. Supporting documentation may include references, samples of work, project briefs, reports, publications, employment history and employment position descriptions.


Applications for credit may be lodged at any time.   However, they should normally be lodged no later than the last working day in the January or June preceding the commencement of any semester in which the award of credit may affect the student's study program.    International students should apply to be preassessed for credit transfer at time of lodgement of application for admission to the University and are required to lodge their Confirmation of Credit Transfer Form – International Students upon enrolment at Griffith.


Where possible, decisions on credit will be notified to applicants, prior to commencement of the semester.  Formal advice specifying credit approved subject to admission may also be given.

13.0
Approval of Credit

The Program Convenor (or nominee as designated by the Dean) is responsible for assessing credit applications.

The Program Convenor:

· determines the credit to be granted, within the provisions of this policy, in response to applications for credit from students enrolled in the program for which the Program Convenor is responsible.  Where the application relates to credit for courses convened by another School, the Program Convenor will seek the advice of the Head of the relevant School or staff member designated by the Head of School for the purpose of advising on credit; 
· approves requests for extension of time limit on credit (See 10.0) in appropriate cases;
· advises the Dean on proposed articulation agreements. 
13.1
Credit Precedents

Where an application for credit based on prior complete or incomplete formal study is approved by the Program Convenor, this becomes a credit precedent which is applied to subsequent credit applications.  

The Manager, Credit Transfer and Articulations is responsible for the administration of articulation arrangements and providing information to potential credit applicants about approved articulation agreements and credit precedents. 

13.2
Review of Credit Precedents and Articulation Agreements

Articulation arrangements and credit precedents will be reviewed periodically and  must be reviewed when a program undergoes a major change.       When a review may result in a change to existing arrangements, the partner institution should be consulted.

14.0
Appeals

Applicants for credit who are dissatisfied with the outcome of a credit application may request a review of the decision.  Such a review request must be accompanied by a full statement concerning the basis for the review. 

A request for a review of a credit decision is lodged with the Manager, Credit Transfer and Articulations who will review the initial decision in terms of this credit policy.  Where the basis of the review request relates to the academic judgement of the equivalence of prior study, learning or experience to a program or course, the Manager will refer the credit review request, together with supporting information and advice, to the Program Convenor who makes a recommendation to the Dean.

A student who is dissatisfied with the outcome of a review of a credit decision may appeal to the University Appeals Committee under the provisions of the "Policy on Student Grievances and Appeals".
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Glossary Terms
Specify in this box those terms that are defined in the attached document and the definition for each of those terms for inclusion in the University's Glossary.  Use this box to define any acronyms used in this policy, procedure, form or legislation

	Credit

The recognition of prior learning as contributing towards satisfying the requirements for an award of the University.  The award of credit to a particular applicant is subject to the admission of the applicant to the relevant university award program.  Credit may be granted as advanced standing, unspecified, credit, specified credit or provisional credit Combined 

Advanced Standing

Advanced standing is the credit which is assumed on the basis of a previously attained qualification on admission in cases of structured upgrading programs.  In a structured upgrading program, the award requirements are specified as the coursework and other activities necessary to gain the award, exclusive of the advanced standing which is given on the basis of the entry qualification.

Specified Credit

Specified credit is given where the credit granted relates to the specific courses or components in a program, exempting students from those courses or components, and awarding the appropriate credit points in their place.  Specified credit may be given where applicants have met the objectives, attained the knowledge or developed the skills required by particular courses or program components.

Unspecified Credit

Unspecified credit describes credit which takes the place of elective courses or other optional components in a program and where credit points are allocated.  Unspecified credit may be given where prior learning is judged to be relevant to the general objectives of a program as a whole.

Provisional Credit

Provisional credit applies to a University commitment to grant credit for prior learning subject to prescribed conditions being met.  When the conditions are satisfied, the provisional credit will be replaced by specified or unspecified credit.

Provisional credit may be granted in cases of uncertainty of the relevance of particular prior learning.

Structured Upgrading Program

Structured upgrading courses are designed and approved by the University to upgrade or extend qualifications.  Advanced standing is granted on the basis or a previously attained qualification which is a requirement for admission to the structured upgrading course.  Examples include Bachelor of Nursing (Post-registration) and Bachelor of Education (Advanced Professional Development).

Planned Articulation

Planned articulation applies to relatively common progression from one post-secondary qualification to another at different or the same level.  A planned articulation arrangement involves a specifically approved pathway for progression from one designated award course to another.

Credit on Transfer

Credit on transfer is the term applied to all cases involving the granting of credit for prior learning which are not included under structured upgrading or planned articulation arrangements.

Degree

Qualification

Pathway

Required course

Coursework component

Credit point

Elective course

Optional course

Post-secondary qualifications

Refers to the following qualifications:

Vocational Education and Training Sector

Higher Education Sector

Advanced Diploma

Doctoral Degree

Diploma

Masters Degree

Certificate IV

Graduate Diploma

Certificate III

Graduate Certificate

Certificate II

Bachelor Degree

Certificate I

Advanced Diploma

Diploma

Program Requirement

The set of academic requirements which need to be attained for the award associated with the program to be conferred.

Award Requirements

The set of academic requirements which need to be attained for award of the University to be conferred.

Award

The Council establishes and confers awards on the basis of a program of study approved by the Academic Committee.
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